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b) Application Request Type Instructions (see below):  
General Instructions for the  
Land Use Application 
 
Reminders  
   

Please complete all items within the application based 
on the type of permit being requested . Any missing or 
incomplete i nformation will delay processing of  the 
application.  
 

The electronic PDF packag e also con tains instructions 
for the specific permit being applied for.  Please be sure to 
read through the instructions for additional information. 

 
Please inclu de the sup porting docu mentation and 

number of copies as need ed, based on the type of action 
being requested. 
 
Additional Information 
 

Town o f Broo khaven we bsite: www.brookhaven.org. 
Click on the Planning link. 
 

Some instructions will refer to Town code.  You may 
click on the hyperlink provided: Code of the Town of  
Brookhaven and type in the secti on r eferred to in  the  
instructions on the  code book search line. F or e xample, 
type: 85-31.3 to get  to the section of Town c ode on  
Special Use Permits. 
 
Where can you get help? 
 

For questi ons and additi onal help, you may contact 
Planning, En vironment & Land Man agement  (PELM) at 
(631) 451-6 400, or  visit PEL M on the first floor of  
Brookhaven Town Hall, One I ndependence Hill, 
Farmingville, NY 11738.  
 
General Instructions 
 
How to use Instructions 
 
There are three parts to the instruction package: 

a) General Instructions: 
Provides direction  on  h ow to complete each  
section of the Land Use Application.  

 
 
 

Provides sp ecific information and application  
checklist for the type of application filed. 

c)  Fee Schedule: 
Provides the chart of fees for  applic ations and 
review.  

 
 
Who must file? 
 

Applicants who are filing  for one of  the followin g 
permit types will need to complete the Land  Use 
Application.   This form must be included with the overall 
application p ackage submitted to th e Tow n.  Certain  
permits per tain to residential, comm ercial/industrial or  
both.   
 

To be sur e, please read the specific section of th e 
instructions pertaining to the type of application to be 
applied for. 
 
Application Request Type 
 
1. Town Board 

a. Amendment of Restrictive Covenant 
b. Change of Zone 
c. Planned Development District (PDD) 
d. Special Use Permit 

 
2. Planning Board 

a. Amend Restrictive Covenant 
b. Final Subdivision 
c. Land Division 
d. Planning Board Variance 
e. Preliminary Final Subdivision 
f. Preliminary Subdivision 
g. Road Improvement/Resubdivision 
h. Single Family Residence 
i. Site Plan 
j. Special Use Permit 
k. 278 Cluster Treatment 
 

3. Planning Division 
a. Change of Use 
b. Fire/Ambulance, Etc. 
c. Te st Hole 
d. Tree Clearing 

 

http://www.brookhaven.org/
http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
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Where to File? 
 

The Land Use Application filed with the Town Board (1 
above) is submitted to the Town Clerk’ s office loc ated at 
Brookhaven Town Hall, right off the north side of the main 
lobby. 
 

The L and Use Applic ation filed with  the Planning 
Board or Planning Division (2,3 above) is submitted to the 
Planning Dep artment offic e located at Brookhaven Town 
Hall on the first floor on the south side of the building. 
 

Note: It is r ecommended the application package i s 
submitted i n person so it can be reviewed  for 
completeness. 
 
Additional Notes 

 
When the application  is submitted to a Tow n 

representative, the form s, supporting documentati on and 
fees “pack age” will be checked per the Application 
Checklist for  the  reque st type.  The application 
package will be accepted only if complete.  Partial  
application packages will be returned to the applicant. 
 

A detailed review of the application will be performed 
within fourteen (14) business day s to certif y all  
information has been  ful ly completed  and i s acc urate.  
The application is then c onsidered complete and ready 
for the detailed examination and  project review cycle by a 
review analyst. 
 

If items are missing or incomplete, a letter will be sent 
to the applic ant. To avoid delays, c omplete all item s and 
submit supporting documents with the application. 
 
Definitions 
 

Terms most commonly  referred to in the 
instruction set are provided in a “Glossary of  Terms fo r 
Building, Planning.”    The document is located on the 
Planning page of the Town of Brookhaven website.   
 
Instructions 
 

The Land Use Applicati on can be entered, saved 
and printed electronically using the Adobe Reader ® v.7 or 

higher. The reader is available free by going to the 
Adobe® website.  
 

Tip:  To save time, you may also cut and paste from 
a Micro soft Word ® document or some other word  
processing programs into the electronic form. 
 

 
Page 1 - Application Request 

Page 1  of the application  is u sed to determine the 
type of permit being requested.  
 
1. Please check  the appropriate application request. If 

you need  a further description of  each applic ation 
type, please  go to the  section of the instruc tion 
package that pertains to the specific area. 

 
2. Case Number - Reserved for Town use. 
 
3. Application Date - Reserved for Town use. 
 
Print Form – Selecting the button all ows you to d irectly 
print the application form. 
 

Property Location 
 

  This section provides general information about 
the property and scope of project. 
 
1. Suffolk County Tax Map (SCTM) Number – This 

number is the identifier  of the p arcel.  En ter the 
District, Sec tion, Block and Lot nu mber of the 
property.  Example: 0200 111.00 02.00 033.001. 

 
2. Name of Application - The name the project will be 

known as.  For example:  “Carl’s & Frank’s Bike Shop” 
or  “The Johnson Residence.” 

 
3. Describe the  exact loc ation detail s of  the propert y.  

Example: Located at #: 23, on the North side of 
Lakeside Drive, Distance 220 feet West of Church 
Lane. 

 
4. Enter the Hamlet, Post Office, Ambulance 

District, School District, and Fire District from the 
drop-down menus on the form. 

 

Page 2 - General Application Data 

http://www.brookhaven.org/Directions/tabid/231/Default.aspx
http://www.brookhaven.org/Directions/tabid/231/Default.aspx
http://www.brookhaven.org/Directions/tabid/231/Default.aspx
http://www.brookhaven.org/PlanningEnvironmentLandManagement/PlanningEnvironmentLandManagement/tabid/193/Default.aspx
http://www.brookhaven.org/PlanningEnvironmentLandManagement/PlanningEnvironmentLandManagement/tabid/193/Default.aspx
http://www.adobe.com/
http://www.adobe.com/
http://www.adobe.com/
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5. Acreage/Liner Feet of Site – Enter the total size of 
the parcel or contiguous parcels of the project.   

 
6. Acreage/Linear Feet of Disturbed Area - Enter 

the amou nt of project ar ea that will be disturbed.   
Example:  The total size of the property is 1 acre; th e 
amount of disturbed area is 0.3 acre. 

 
7. Present Zoning/Use of Site – Enter the pr esent 

zoning of the parcel. 
 
8. Proposed Zoning/Use of Site - Enter the proposed 

zoning or use of site.  If there is no change, enter th e 
same zoning as the present zoning/use of site. 

 
9. Name of Subdivision – Enter the  name of the 

subdivision the parcel is part of.  For example:  “Pine 
Lake Farms”. 

 
9. Subdivision Lot Number – Enter the lot number of 

the subdivision. 
 
10. Date Property Acquired – Enter t he date th e 

property was purchase or acquired by the present 
owner. 

 
11. Yes/No - Does the pr operty in que stion conform to 

the lot are a requirement?   In other w ords, does th e 
parcel size meet the current zoning requirement? 

 
12. Scope of Work Proposed – Describe in much detail 

the natur e of  the propo sed work or pr oject.  Plea se 
include such  items as dimension s, lighting, parkin g, 
drainage, and landscaping, grade, and overall features 
of the project. 

 

 
This section allows employees and representatives of 

the Town of Brookhav en to en ter the premises and 
inspect the p roperty in c onjunction with the application.  
Please c omplete all fiel ds and  hav e the d ocument 
notarized.   
 

Note: The application will not b e ac cepted unless 
completed and notarized by Property Owner. 
 
 

 
This secti on provides the contact infor mation of th e 

parties involved with the project. 
 
C. Applicant/Contract Vendee/Lessee - Provide the 
contact information for the applicant, contractor or lessee 
of the property.   If you are the owner of the property and 
acting as th e contract or for the projec t, st ate “S ame as 
Owner” in the name field.  
 
D. Plan Preparer - If you are using a plans prepar ation 
service, archi tect, survey or, or engineering firm, p lease 
provide the contact information. 
 
E. Attorney/Agent – If an attorney or agent is u sed in 
the preparation or project  implementation, please provide 
the contact information. 
 
F. Excess Materials - If excess material is to be 
removed from the site, provide the estimated quantity and 
certification by the engineer. 
 
 
 
Page 5 – Board of Ethics Transactional  
Disclosure 
 

This section identifies any potential conflict of interest 
in proposing and carrying out the project. 
 
A. Applicant – Please complete the applicant’s contact 

information.  
  

Please read and answer the ethics question in the 
application.   
 
B. If you checked “Yes”, please provide more detail by 

completing the section. 
 
Note: The application will not be accepted unless 
completed and notarized. 
 

 
 
 
 
 

Page 4 – Project Contact Information 

Page 3 – Property Owner/Entity Consent 
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This section elicits more detail regarding the 

surrounding propert y are a and  project  
characteristics/background.  
 
A. Is the Property Location Within:   
 
1. 500’ of the boundary of any village or town? Examp le 

boundaries include adjac ent town s such as (Isli p, 
Riverhead, Smithtown) or  villages such as Port 
Jefferson, Patchogue. 

 
2. 500’ of any existing or  proposed County or State 

Parkway, Thruway, Expressway , or highway? 
Examples inc lude county routes ( CR), s tate ro utes 
(SR), interstate (495). 

 
3. 500’ of any existing or p roposed bou ndary of any 

County, State or Federal owned land? Examples 
include county, state p arklands, watershed or oth er 
identified properties.  

 
4. 500’ of any existing or pr oposed place of assembly ?  

This includes places such as schools, parks, churches, 
etc. 

 
5. 150’ of any  freshwater  wetland system? Includ es 

surface water or vegetated wetland s, marshes, or  
bogs.  

 
6. 100’ of any tidal wetl ands? Marsh gr ass or planned  

community known as wetlands.  
 
7. A designat ed Hist oric Dis trict or Hi storic Tran sition 

Zone?  Th ese areas of historic al significanc e 
established by the Town Board. 

 
 
B. Project Background 
 
1. Are there any existing  covenant s or restricti ons 

affecting the premises f or which th e approval i s 
sought?  If  Yes, please attach a copy certified by the 
Suffolk County Clerk.  

 
2. Are there covenants or conditions being offered which 

would affect the use or development of this property? 

Examples in clude exp anded natur al buffer are as, 
areas dedicated for recreational use, etc. Page 6 - III. Project Data 

 
3. Is the property improved with any structures or signs?  

If Yes, attach a c opy of any Certificate of 
Occupancy(s), Certific ates of  Existing Use(s), and/or 
Certificate of  Zoning Compliance(s) for all of the 
existing structures and/or signs.  

 
4. Is the prope rty located within the New York State 

Hydrogeologic Sensitive Zone? A hydrogeologic 
sensitive z one was estab lished to identify aquifer s 
sensitive to drinking water (well) supply. This map can 
be found on the map located on the Town of  
Brookhaven Planning Page of the Town of Brookhaven 
website.   

 
5. Is the prope rty located within the New York State 

designated Central Pine Barrens area? Mapped areas 
established by the Pine Barrens Commission.  

 
6. Are any Pine Barrens Credits being purchased? For  

more information, go to Pine Barrens Credit Program. 
 
7. Does the owner/applicant own or have any interest in 

any c ontiguous property ? If Yes, li st t he SC TM 
numbers adjacent/contiguous to the subject property. 

 
8. Have you applied for Heal th Department approval f or 

sanitary w aste f or the  proposed use? Indic ate 
whether permit has been  applied for f rom the Suffolk  
County Health Department. 

 
9. Do any Special Districts or utilities service the site?   If 

Yes, please explain bel ow.  Example sewer district, 
lighting district or other special district. 

 
10. Will there be any use, manufacture, or disposal of any 

hazardous m aterials, and/or  ground water resources 
be utilized in any oth er way other th an for n ormal 
potable consumption, and /or any air, noise or light 
emissions occur.  If Yes, please explain below:  

 
11. Is the prop erty loc ated on an im proved road ? 

Established road with subsurface and surface material 
added such as gravel, asphalt. 

 
12. Is the road Town maint ained? Indicate whether th e 

Town of Brookhaven maintains the road. 
 

http://www.brookhaven.org/PlanningEnvironmentLandManagement/PlanningEnvironmentLandManagement/tabid/193/Default.aspx
http://www.brookhaven.org/PlanningEnvironmentLandManagement/PlanningEnvironmentLandManagement/tabid/193/Default.aspx
http://www.pb.state.ny.us/pbc/pbc_overview.pdf
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13. Does th e proposed property disturb more than one  
acre of land?   If Yes, please prepare a Stormwater 
Pollution Prevention Plan. 

 
Page 7 – IV. Special Use Permits & Variances 
 
A1. Special Permit 
  
Town Board 

The Town Board hears certain applications for special 
use permits.  For details, please see the Code of the Town 
of Bro okhaven, L and Use Legisl ation, §85-31.3  S pecial 
Use Permits  
 

Please describe in detail the nature and reason for the 
request in the space provided. 
 
B1. Variances 
 
Town Board  

A variance is requested when the use of  the property 
does n ot m eet the u se of the zoning  requirement s as 
defined in Chapter 85 of the Code of the Town of 
Brookhaven. For specific information, please see §85-31.4. 
Variances. 
 

Please describe in detail the nature and reason for the 
request in the space provided. 
 
2. Variances Requested 
 

Please check  the type of  variance( s) requested an d 
specify the dimensions proposed.  
 
 
Page 8 - Restrictive Covenant  & 
Subdivision/Land Division 
 
C1. Amendment to a Restrictive Covenant 
 

You can re quest an amendment t o a re strictive 
covenant by applying to the Board  that establi shed the 
covenants, whether it i s the Town Board, Planning Board, 
or Zoning Board of Appeals. 
 

In this section, please desc ribe the existing covenant 
for which r elief is sought, and  provide a d etailed 
description of the requested relief and reason for  the 
requested relief.  
 

V. Subdivision/Land Division 
 
A1. Complete for all subdi visions/land di visions/road 
improvements 
 

Please list the deeds for all lots recorded in the Suffolk 
County Clerk’ s office.  Pl ease include the date, liber and 
page number. 
 

Please answ er question s A2 through A5 in this 
section. 
 
Reset Form button – The reset form button will 
clear all fields in the application. 
 

http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
http://www.e-codes.generalcode.com/codebook_frameset.asp?t=ws&cb=0012_A
arivera
Text Box
12/10/13



T O W N  O F   

Brookhaven          LONG ISLAND, NEW YORK 

Land Use Application
Town Board

Amendment to a Restrictive 
Covenant Instructions

  
Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax:  (631) 451-6459 

     PL-01Ia  

 

  Page 1 of 3 

1. Town Board 
1a. Amendment of Restrictive Covenant 

     
A restrictive covenant is a legal obligation imposed in a deed (property) by the town and carried by the seller upon 
the buyer  of  real  estat e to d o or n ot to do some thing. Suc h r estrictions fr equently "ru n with  the land" and are 
enforceable on subsequent buyers of the property. Examples might be to maintain a property in a reasonable state of 
repair, to preserve a sight-line for a neighboring property, or not to build on certain parts of the property. 
 
You can request an amendment to a restrictive covenant by applying to the Board that established the covenants on 
a property. 
 
1. When do you need to file? 
 

1a. Residential Property:  
For any requested change of a covenant established on the subject property. 

 
1b. Commercial and Industrial Properties: 

For any requested change of a covenant established on the subject property. 
 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits: Special Permit     
IV(B) Special Use Permits: Waiver     
IV(C) Special Use Permits: Amendment to 

 Restrictive Covenant 
X  State covenant(s) to 

be amended, 
reasoning for change 
and supporting 
information. 

 

V Subdivision/Land Division     

   Rev. 7/18/13  
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at  
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Once approved by the Town Board, there is no expiration of amended covenant(s) unless otherwise stated. 
 

5. Permit Renewal: 
Not applicable. 

 
6. Additional Notes: 

None. 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
App 
# Application Fees Req 

Fee 
Addt’l    
Fee Description 

1a Amendment of Restrictive 
Covenant 

 
 SEE FEE SHEET

   Rev. 7/18/13  

http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx
http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx
http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx
http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx
http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx
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1a. Town Board –  
Amendment to a Restrictive Covenant – Application Requirements Checklist 

Item Form Document Copies Comments  

1 PL-01 Land Use Application 18 1 original, 17 copies. Application details provided in section 2 
above.  

2  Declaration of Covenants 18 Please provide original Declaration of Covenants.  
3  Metes and Bounds Description 18 Detailed physical property description.  

4  Survey 18 Survey signed and sealed by a professional licensed in the 
State of New York.  

5  Town of Brookhaven Assessors – 
Certified Tax Map Excerpt 18 One (1) original, 17 copies.  

6  Town of Brookhaven Zoning Map 4 For ease of handling, please provide folded maps.  
7  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

8  Property Owner Notice  2 Copy of notice sent to all property owners within 500’ of 
subject parcel.  

9  Return Receipt Cards  1 Return receipt cards from Property Owner Notices sent.  

10  Applicant Sworn Statement  2 
A sworn statement duly notarized from the applicant that 
states the Property Owner Notice cards have been sent to all 
property owners within 500’ of subject parcel. 

 

11 EP-06 Long Environmental Assessment Form (LEAF) 8 One (1) original, 7 copies.  
12  Title Report 3 Include ownership verification and deed restrictions.  

13  Conceptual Site Plan 18 Signed and sealed by a professional licensed in the State of 
New York showing the proposed development.  

14  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

15  Deed and/or deed covenants and restrictions or 
easements affecting subject property 3 

  

16  Filing fees in accordance with fee schedules 1 
  

     
 

   Rev. 7/18/13  
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1. Town Board 
1b. Change of Zone 

Zoning is c ommonly exercised by loc al governments, though the state determines the nature of th e zoning scheme 
with a zoning enabling law.  Zoning may include regulation of the types of activities permitted on particular lots (such 
as open  sp ace, r esidential, agricul tural, c ommercial or in dustrial), the densiti es at which  those activities c an be 
performed (f rom low-den sity housing such as single family homes to high-density such as high -rise apartm ent 
buildings), the height of buildings, the amount of space structures may occupy, the l ocation of a buildin g on the l ot 
(setbacks), the proportions of the type s of space on a lot (for example, how much landscaped space and how much 
paved space), and how much parking must be provided.  

You may request a change of zone by applying to the Town Board. 
 
1. When do you need to file? 
 

1a. Residential Property:  
For any requested change of zone established on the subject property. 

 
1b. Commercial and Industrial Properties: 

For any requested change of  zone covenant established on the subject property. 
 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide detailed 

description of 
reasoning behind 
change of zone. 

 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits:  Special Permit     
IV(B) Special Use Permits:  Waiver     
IV(C) Special Use Permits:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     

   Rev. 7/18/13  
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Once approved by Town Board, there is no expiration of amended covenant(s). 
 
5. Permit Renewal: 

Not applicable. 
 
6. Additional Notes: 

None. 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 

App 
# Application Fees Req 

Fee 
Addt’l    
Fee Description 

1b Change of Zone 
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1b. Town Board – Change of Zone – Application Requirements Checklist 
Item Form Document Copies Comments  

1 PL-01 Land Use Application 18 1 original, 17 copies. Application details in section 2 above.  
2  Metes and Bounds Description 18 Detailed physical property description.  

3  Radius Map 18 

One (1) original, 17 f olded copies sh owing zoning, land use 
and existing condition s within 500’ of the proposed project 
site.  Signed and sealed by a professional licensed in the State 
of New York. 

 

4  4”x4” Key Map 4 Certified copies prepared by a licensed  professional engineer, 
surveyor, or architect  

5  Town of Brookhaven Zoning Map 4 For ease of handling, please provide folded maps.  
6  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

7  Property Owner Notice  2 Copy of noti ce sent to all property owners within  500’ of  
subject parcel.  

8  Return Receipt Cards  1 Return receipt cards from Property Owner Notices sent.  

9  Applicant Sworn Statement  2 
A sw orn stat ement duly notarized fr om the applic ant th at 
states the Pr operty Owner Notice card s have been sent to all 
property owners within 500’ of subject parcel. 

 

10 EP-06 Long Environmental Assessment Form (LEAF) 8 One (1) original, 7 copies.  
11  Title Report 3 Include ownership verification and deed restrictions.  

12  Conceptual Site Plan 18 Signed and sealed by a professional licensed in the State of  
New York showing the proposed development.  

13  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

14  Deed and/or deed covenants and restrictions or 
easements affecting subject property 3 No older than 3 months and each p age signed and notarized 

by the preparer.  

15  Motor Vehicle Fueling Station List 1 
For Motor Vehicle Fueling Stations only; Name and location of  
all other m otor vehicle f ueling stati ons wi thin 2 ,000’ and 
places of assembly within 500’. 

 

16  Filing fees in accordance with fee schedules 1 Check or money order payable to Town of Brookhaven.  
    Checked By:                               Date:  
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1. Town Board 
1c. Planned Development District 

     
PLANNED DEVELOPMENT DISTRICT — A zone specifically designed and approved by the Town Board to allow the 
unified and coordinated development of a parcel(s) of land, including the transfer of density from the core area of the 
Central Pine Barrens, as well as from one portion(s) of the site to another portion(s), the granting of zoning incentives 
to achieve special public benefits, and other flexible design features.  See section §85-337.1 through §85-340.2.. 

 
1. When do you need to file? 
 

1a. Residential Property:  
 
When proposing a mixed-use project at a greater density than the traditional yield map will permit. 

 
1b. Commercial and Industrial Properties: 
 
When proposing a mixed-use project at a greater density than the traditional yield map will permit. 
 

 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X  Signature required, if 
removal of excess 
materials. 

 

I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits:  Special Permit     
IV(B) Special Use Permits:  Waiver     
IV(C) Special Use Permits:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at  
631-451-6400 for further 
instructions. 

 

 
4. Grant Duration:   

Approval or conditional approval of the PDD zone change shall be conditioned upon development in accordance 
with the approved PDD Master Plan for the period of three years  
 

5. Grant Extension: 
May be extended when required development progress has been made or the Town Board extends such time 
limit after a public hearing with notice as required by law for zoning amendments. 
 

 
6. Additional Notes: 

 

Paraphrased From Code of the Town of Brookhaven: 

Item 2:  Written Statement 
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 

 
Written statement: A PDD zone change petition must include a written statement containing at least the following 
information:  
 
(a) A description of the proposed PDD Master Plan, including:  

[1] Basic concept and rationale of the  proposed plan of how its approval would result in a development 
pattern which minimize e nvironmental impacts, maximize the pe rmanent preservation and protection 
of significant  site enviro nmental feat ures, (i ncluding su ch fea tures as wetlands, water bodie s, 
watercourses, flood ha zard a reas, steep slopes, groundwater re charge areas, a reas of natural  
vegetation, speci al ha bitat are as, significant sceni c vistas, erodible soils and sites or structures of 
historic or archa eological signifi cance); and otherwi se serve to best a chieve the legi slative intent, 
purposes and goals of  Article 32A of the Planned development District.  

[2] A quantitative analysi s for the entire site (including subtotals for each school district) which indicates 
preserved l and a reas, th e floor space of the va rious types of prop osed co mmercial, industrial and 
other nonresidential uses, the proposed number of residential dwelling units by size and type, and the 
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area and percentages of the site proposed for each type of land use;  

[3] Proposals fo r the construction, ope ration an d maintenance of all  plann ed utility systems, roadway 
improvements and other infrastructure;  

[4] Proposals for the ownership, use and maintenance of all preserved open spaces; and  

[5] A description of any proposed covenants and restrictions intended to be offered by the applicant.   
(b) Zoning in centives an d special pu blic benefits: A  statement of t he zoning i ncentives requested by th e 

applicant an d the Pine Ba rrens credits (PBC's) which ar e offe red as the b asis for them. If other special 
public benefits are proposed in lieu of providing some of the required PBC's, an analysis should be included 
of the relatio nship between the requested incentives and th e proposed benefits based upon the p urposes 
and go als a s set forth i n § 85-337.1, the comp arable economic value of  PBC's, and  an econom ic 
cost/benefit analysis as per § 85-340B of this article.  

(c) Changes of use: a description of any proposed changes of use, including the required analysis of the basis 
for such change as set forth in § 85-340A of this article.  

(d) Approvals required: a list of a ll governmental approvals, permits and lice nses required for the first pha se 
and for any subsequent phases of development.  

(e) Proof of ownership: proof of title and an affidavit as to ownership and/or control of all involved properties.  

(f) Disclosure affidavit: an appropriate disclosure affidavit as required by law, including the Town Ethics Code.  

(g) Qualifications: a statement of t he qualifications a nd expe rience of the ap plicant and all  professio nal 
members of the development team.  

(h) Access a greement: an agreement p ermitting a ccess to th e p roperty for th e purpo se of  insp ection b y 
governmental review agencies, their staff and consultants.  

 
 

(3) Item 3: Proposed PDD Master Plan:  
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
A prop osed PDD M aster Plan, con sisting of the following dra wings mu st be submitted  as a part of the PDD 
application to the Town Board. All drawings should be prepared at a scale as agreed upon with the Planning Division 
at the pre-ap plication conference and indicating all i nformation required on the  PDD ap plication form and  any other 
information required as a result of the pre-application conference. 
(a) Item 4: Site location map:  

[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
A site locati on map showing the lo cation of the propo sed PDD in relation to existing  road s, pro perties, 
structures, l and u ses, zoning di stricts, school di stricts, se rvice an d utility districts, h ydrogeologic zone  
boundaries, flood hazard areas, special groundwater protection areas, Pine Barrens boundaries, Wild, Scenic 
and Recreational Rivers Act (WSRRA) boundaries, historic district boundaries, South Shore and Peconic River 
estuary boundaries and other similar significant information for th e subject property itself a nd all a reas within 
1,000 feet of it.  

(b) Item 5: Environmental conditions map:  
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
This may consist of a  single map or a series of maps on a current topographic base and indicate all significant 
environmental conditions including topography with a maximum vertical contour interval of two feet, wetlands by 
type and  function, patterns of  existing vegetation and habitat, a steep slop es analysis with  categories of 0 to 
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10%, 11% to 15%, and ov er 15%, soil conditions, buildings or sites of hi storical or a rchaeological significance, 
habitat a reas for ra re, endangered, threate ned or special concern spe cies of flo ra and fau na, existing 
watercourses and d rainage patterns, fl ood h azard areas a nd fl ood el evations, an d the boundaries of an y 
hydrogeologic zones, special groundwater protection areas, Pine Barrens areas, Wild, Scenic and Recreational 
Rivers Act (WSRRA) boundaries, So uth Shore and Peconic River estuary bound aries or other such 
classifications which relate to the subject property.  

(c) Item 6: Yield study:  
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
A yield study , calculated i n acco rdance with sta ndard Planning Division procedures, indi cating th e po tential 
subdivision and/or development of the property under existing zoning, with subtotals presented by both school 
district and zoning district.  

(d) Item 7: Land use and development plan: 
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
 A propo sed land use a nd develo pment plan illu strating th e appli cant's la nd preservati on, land u se and 
development concept for t he entire property, including stat istical summaries of the total p roposed quantity and 
type of each land use, including subtotals by school district.  

(e) Item 8: Phasing plan:  
[Note: “Item #” above refers to the deliverable item on the Application Checklist, page 5] 
A prop osed phasing plan, indicatin g the ap proximate pha sing of land d edication, site development and 
infrastructure improvements, both on- and off-site, includes the general order of construction and the estimated 
timing of each phase.   

 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
App 
# Application Fees Req 

Fee 
Addt’l    
Fee Description 

1c Planned Development District 
(PDD) 

 
 SEE FEE SHEET
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1c. Town Board –  
Planned Development District  – Application Requirements Checklist 

Item Form Document Copies Comments  

1 PL-01 Land Use Application 18 1 original, 17 copies. Application details provided in section 2 
above.  

2  Written Statement 18 1 original, 17 copies. Details provided in section 6 above.  

3  Master Plan: 
(Consisting of items 4-8 below) 18 

One (1) original, 17 folded copies, signed and sealed by a 
professional licensed in the State of New York showing the 
proposed development. Application details provided in section 
6 above. 

 

4  Site Location Map 18   
5  Environmental Conditions Map  18   
6  Yield Study  18   
7  Land Use and Development Plan 18   

8  Phasing Plan 18   

9  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

10  4”x4” Key Map 4 Certified copies prepared by a licensed  professional engineer, 
surveyor, or architect  

11 EP-06 Long Environmental Assessment Form (LEAF) 8 One (1) original, 7 copies.  
12  Metes and Bounds Description 18 Detailed physical property description.  

13  Radius Map 18 Show zoning, land use, existing conditions and within 1000’ of 
proposed project site.  

14  Title Report 3 Include ownership verification and deed restrictions.  

15  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

16  Filing fees, deposits in accordance with fee 
schedules 1 Please make check or money order payable to Town of 

Brookhaven.  

    Checked By:                               Date:  
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1. Town Board 
1d. Special Use Permit 

Paraphrased from the Code of the Town Of Brookhaven: (Chapter 85-31.3) 

 

A. The Town Board hears and authorizes, in specific cases, applications for special use permits, in accordance with the 
requirements set forth in Chapter 85-31.3 of the Town Code.  

B. In granting such permits, the Town Board may waive or modify any of the criteria listed herein or within the specific 
 zoning districts and/or may limit the duration of the special use permits and prescribe appropriate conditions and 
safeguards in conformity with this chapter.  
(1) No special use permit shall be granted by the Town Board unless it determines:  

(a) That the u se will not prevent the orderly and reasonable use of adjacent properties or properties in the 
surrounding area, or negatively affect their value.  

(b) That the u se will not prevent the orderly and reason able use of p ermitted or l egally established uses in 
the district in which the proposed use is to be located, or in adjacent districts.  

(c) That the safety, health, welfare, comfort, convenience or order of the Town will not be adversely affected 
by the proposed use and its location.  

(d) That the use will be in harmony with an d promote the general purposes and intent of Chapter 85-31.3 of 
the Town Code.   

(2) In making such determination, the Town Board will consider, among other things:  
(a) The character and suitability of the existing and probable development of uses.  

(b) The conservation of property values and the encouragement of the most appropriate uses of land.  

(c) The potential increase of traffic congestion on public streets, highways or waterways.  

(d) The availability of adequate and proper public or private facilities for the treatment, removal or discharge 
of sewage, and/or result from the use and whether such materials may give off obnoxious gases, odors, 
smoke or soot. 

(e) Whether the use will cause emission of electrical discharges, dust, light, vibration or noise.  

(f) Whether the use will cause undue interference with the orderly enjoyment by the public of parking or of 
recreational facilities.  

(g) The need for an asphalted or concrete surfaced area for off-street parking and loading of vehicles related 
to the use.  

(h) Whether any physical or material hazard may be created as a result of the use or by the structures to be 
used, or whether the plot  and/or stru ctures provide “convenient entry and op eration of fire and other  
emergency apparatus.”  

(i) Whether the use or the structures to be used will cause an “overcrowding of land or undue concentration 
of population.” 

(j) Whether the plot area i s “ sufficient, appropriate and adequate” f or the use and can accommodate its 
operation and expansion thereof.  

(k) The physical characteristics and topography of the land.  
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(l) Whether the use is unreasonably near to a church, school, theater, recreational area or plac e of public  
assembly.   

(3) Compliance must b e demonstr ated with th e specific criteria that apply respective wi thin the z oning district  
classifications, (includin g the dimension al requirements), unless th e Town Board finds that compliance with  
such provisions constitutes a hardship requiring the waiver or modification of such requirements.   

1. When do you need to file? 
 

1a. Residential Property:  
For any property use which falls outside of zoning application requests.  
 

1b. Commercial and Industrial Properties: 
For any property use which falls outside of zoning application requests. 
 

2. Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits:  Special Permit X    
IV(B) Special Use Permits:  Waiver     
IV(C) Special Use Permits:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
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 3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Expiration. All special use permits granted by the Town Board shall expire two  years after the date  of th e Town 
Board's g rant of approval thereof, unl ess a buildi ng permit ha s been i ssued and substantial co nstruction ha s 
commenced in reliance thereon.  

 
5. Permit Renewal: 

The Town Board may grant a maximum of two extensions, not  to exceed one year each, of the grant of approval 
where a b uilding pe rmit has been issued and substantial construction, with sufficient proof of such sub stantial 
construction, has commenced in reliance thereon. 

 
6. Additional Notes: 

None. 
 

7. Documents to include with the Land Use Application. 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 

 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 
website.  It can be printed or downloaded from the site. 

 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 

 Comments are provided to give additional tips in preparing the application package. 
 
App 
# Application Fees Req 

Fee 
Addt’l    
Fee Description 

1d Special Use Permit 

 

 SEE FEE SHEET
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1d. Town Board –  
Special Use Permit – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 18 1 original, 17 copies. Application details in section 2 above.  
2  Metes and Bounds Description 18 Detailed physical property description.  

3  Radius Map 18 
One (1) original, 17 f olded copies sh owing zoning, land use 
and existing condition s within 500’ of the proposed project 
site.  Signed, sealed by a professional licensed in New York. 

 

4  4”x4” Key Map 4 Certified copies prepared by a licensed  professional engineer, 
surveyor, or architect.  

5  Town of Brookhaven Zoning Map 4 Please provide folded maps.  
6  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

7  Property Owner Notice  2 Copy of noti ce sent to all property owners within  500’ of  
subject parcel.  

8  Return Receipt Cards  1 Return receipt cards from Property Owner Notices sent.  

9  Applicant Sworn Statement  2 
A sw orn stat ement duly notarized fr om the applic ant th at 
states the Pr operty Owner Notice card s have been sent to all 
property owners within 500’ of subject parcel. 

 

10 EP-06 Long Environmental Assessment Form (LEAF) 8 One (1) original, 7 copies.  
11  Title Report 3 Include ownership verification and deed restrictions.  

12  Conceptual Site Plan 18 Signed and sealed by a professional licensed in the State of  
New York showing the proposed development.  

13  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

14  Deed and/or deed covenants and restrictions or 
easements affecting subject property 3 No older than 3 months and each p age signed and notarized 

by the preparer.  

15  Motor Vehicle Fueling Station List 1 
For Motor Vehicle Fueling Stations only; Name and location of  
all other m otor vehicle f ueling stati ons wi thin 2 ,000’ and 
places of assembly within 500’. 

 

16  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

    Checked By:                               Date:  

   Rev. 7/18/13  
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2. Planning Board 
2a. Amend Restrictive Covenant  
 

A restrictive covenant is a legal obligation imposed in a deed (property) by the town and carried by the seller upon 
the buyer  of  real  estat e to d o or n ot to do some thing. Suc h r estrictions fr equently "ru n with  the land" and are 
enforceable on subsequent buyers of the property. Examples might be to maintain a property in a reasonable state of 
repair, to pr eserve a sight-line for a neighboring property, not to build on certain parts of the property, restrict 
clearing to certain boundaries. 
 
You can request an amendment to a restrictive covenant by applying to the Planning Board.  

 
1. When do you need to file? 
 

1a. Residential Property:  
For any requested change of a covenant established on the subject property. 

 
1b. Commercial and Industrial Properties: 

For any requested change of a covenant established on the subject property. 
 

 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property      
III(B) Project Data:  Project Background      
IV(A) Special Use Permits & Variances:  Special Permit      
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
X  State covenant(s) to 

be amended, 
reasoning for change 
and supporting 
information. 

 

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Once approved by the Planning Board, there is no expiration of amended covenant(s) unless otherwise stated. 
 
5. Permit Renewal: 

Not applicable. 
 
6. Additional Notes: 

Paraphrased from the Code of the Town Of Brookhaven:  

§ 85-53. Restrictive covenants. [Added 7-10-2001 by L.L. No. 18-2001, effective 7-16-2001]  

A. As a condition of approval, the Planning Board, may require that a restrictive covenant is 
placed on the property that is the subject of a subdivision map, land division, resubdivision or 
site plan.  

B. (The Planning Board), following a public hearing, may amend, modify, vacate or repeal 
covenant(s) and restriction(s) and restoration(s) previously imposed.  

C. An application for relief of covenant includes:  
(1) The name and address of the applicant property owner;  

(2) The location and description, including Suffolk County Tax Map numbers, of the subject 
property;  

(3) The subject covenant, as recorded;  

(4) The specific relief requested;  

(5) A concise description of the factual circumstances upon which the application is based; 

(6) Copy of survey(s) showing existing and prior conditions where appropriate;  

(7) Such other and further information deemed necessary and/or appropriate by the 
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Commissioner of Planning, Environment and Land Management and/or the Planning 
Board. [   

D. Fee. An application fee for requests for relief of covenants and restrictions is imposed 
pursuant to Chapter 29 of the Code of the Town of Brookhaven.  

 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2a Amend Restricted Covenant 
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2a. Planning Board –  
Amend Restrictive Covenant – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 2 Application details provided in section 2 above.  

2  Covenants and restrictions or easements affecting 
subject property 1 Can be shown on survey or supplied filed map.  

3  Survey 1  
Show existing covenants and restrictions as well as requested  
relief, current clearing  percentage and clearing line (if  
applicable). 

 

4  Photographs 2 Dated photos showing the area where the relief  is being 
sought.  

5  Title  Title or proof of ownership of subject property.  
6  Schedule “B”   From lending institution if mortgage exists on property.  

7  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

8  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

9      
10      
11      
12      
13      
14      
15      
16      
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2.  Planning Board 
2b. Final Subdivision 
 

 The final pla t and supp orting dra wings and do cuments for a proposed su bdivision con stitute the complete  
development of the subdivision proposal and include the recommendations resulting from the Planning Board review 
of the p reliminary layo ut a s well as th e detaile d d rawings fo r the  publi c im provements. After p ublic h earing and 
approval by t he Plan ning Board, thi s complete submission, al ong with  the performance b ond, a s a pproved by the 
Town Board, becomes the basis fo r the construction of the subdivision and the inspection service by t he Planning 
Board. The plat itself must be filed in the County Clerk's office to have legal status. An unfiled plat is not a valid basi s 
for site improvements or other commitments, which depend on its design characteristics. 

 
 

1. When do you need to file? 
 

1a. Residential Property:  
When the subject property is ready for final submission to the Planning Board for acceptance. 

 
1b. Commercial and Industrial Properties: 

When the subject property is ready for final submission to the Planning Board for acceptance. 
 

 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X    
I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
X  If applicable.  

V Subdivision/Land Division X    
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Grant Duration on Conditional Approval:   

Paraphrased from Code of the Town of Brookhaven: 

SR-9. Expiration of approval.  

Planning Board approval of a final plat expires 90 days after the date of the Planning Board resolution authorizing 
the person to sign the drawings.  

5. Grant Renewal on Conditional Approval: 
 

 Upon application, the Planning Boa rd may extend the ti me for filing and re cording a final plat by not more  
than two additional periods of 90 days each. The Planning Board may require that the plat be revised to 
conform to any change in regulations or ordinances applicable to the plat subsequent to the approval.  

A. 

B. The Planning Board m ay allow p ermit the subdivider to re apply to the Planni ng Board for fi nal approval 
after the period during which a plat mu st be filed ha s expired. The plat shall be revised to confo rm to any 
change in regulations or ordinances applicable to subsequent to the first resolution of approval. The fee for 
such re application is 50%  of the fee required by Chapter 2 9. A subdivide r may not to reapply for fin al 
approval if more than 30 days have passed since the date when the original final approval expired.  

 
 
 
 

 
 
 
 

6. Additional Notes: 

See § 85-402. Subdivision Regulations for additional information  
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7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2b Final Subdivision 
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2b. Planning Board –  
Final Subdivision – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 4 Application details provided in section 2 above.  

2  Final Subdivision Map 17 See section SR-7 through SR-11,  Article III, Final Plat , 
Subdivision Regulations of the Code of Town of Brookhaven  

3  Drainage Plan 5 
See secti on SR-12 through SR-15,  Artic le IV Drainage  
Plans, Subd ivision Regulations of th e Code of Town of  
Brookhaven. 

 

4  Suffolk County Department of Health Services  1 If lots ar e le ss than one acre after a split, SCHS approval is 
required before a Planning Board hearing is scheduled.  

5  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk, if 
applicable.  

6  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

7  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

    Checked By:                               Date:  
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2.  Planning Board 
2c. Land Division 
 
  [Town code definition]: 

 LAND DIVISION — A divi sion of any parcel of  lan d into two or more l ots, plots or sites in which all 
building lots front on an existing improv ed street, not requiring the construction of any new st reets or roads and 
not adversely affecting the development of the remainder of the parcel or adjoining property.  

1. When do you need to file? 
 

1a. Residential Property:  
A division of any parcel of land into two or more lots, plots or sites which do not require variances. 

 
1b. Commercial and Industrial Properties: 

A division of any parcel of land into two or more lots, plots or sites which do not require variances. 
 

2.  Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
 X If applicable.  

V Subdivision/Land Division X    
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Grant Duration on Conditional Approval:   

Once approved by the Planning Board, no expiration date. 
 
5. Grant Renewal on Conditional Approval: 

Not applicable. 
 

6. Additional Notes: 

Paraphrased from Code of the Town of Brookhaven: 

§ 85-360. Land division.  

B. A land division that does not require variances is subject to the review and approval (with reasonable 
conditions as the Planning Board deems necessary) of the Planning Board.   
 
For land divisions resulting in more than four lots and for all land divisions of non-residentially zoned 
lands, the Planning Board may grant area variances, as it deems reasonable and appropriate, so 
long as there is no increase in density as a result.  
 
A land division application includes the following:  
(1) A survey of the entire site showing proposed lot lines, zoning lines, existing pavement, existing 

dwellings, existing and proposed topography, site data table, key map, existing conditions 
within 200 feet of the subject property, all special district lines and drainage in the area and 
ownership of the site and surrounding properties.  

(2) A completed application on a form to be supplied by the Planning Board.  

(3) An application fee in the amount established by Chapter 29 of the Code of the Town of 
Brookhaven. If the Planning Board determines that the applicant must file a preliminary plat, 
then this fee shall be in lieu of the preliminary filing fee provided for by Chapter 29 of the Code 
of the Town of Brookhaven.  

(4) A recreation fee as required by Chapter 29 of the Code of the Town of Brookhaven.  

(5) A chain of title may be required at the discretion of the Planning Board.   
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7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2c Land Division 

 
 

SEE FEE SHEET 
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 2c. Planning Board –  

Land Division – Application Requirements Checklist 
Item Form Document Copies Comments  

1 PL-01 Land Use Application 4 Application details provided in section 2 above.  

2  Land Division Map 10 Showing pro posed split of property  (see B1 under 6. 
Additional Notes above).  

3 EP-06 Long Environmental Assessment Form (LEAF) 4   

4  Suffolk County Department of Health Services  1 If lots ar e le ss than one acre after a split, SCHS approval is 
required before a Planning Board hearing is scheduled.  

5  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

6  Title  1 Single and separate search (chain of title).  

7  Filing fees, deposits in accordance with fee 
schedules 1 Please make check or money order payable to Town of 

Brookhaven.  

    Checked By:                               Date:  

   Rev. 7/18/13  



T O W N  O F   

Brookhaven          LONG ISLAND, NEW YORK 

Land Use Application
Planning Board

Planning Board Variance 
Instructions

  
Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax:  (631) 451-6459 

    PL-01I2d  

 

  Page 1 of 5 

2.  Planning Board 
2d. Planning Board Variance 

  Paraphrased from Code of the Town of Brookhaven:  

85-52. Area variances from Planning Board.  

The Planning Board is authorized “to grant reasonable area variances in connection with site plan 
applications solely limited to parking, buffer, drainage and landscaping standards” as stated in Chapter §85-52 of 
the Town Code and/or in the Subdivision and Land Development Regulations. 

The Planning Board is also authorized to grant reasonable variances from the parking requirements set 
forth in this chapter in §85-52. 

1. When do you need to file? 
 

1a. Residential Property:  
When the applicant is filing site pl an under a multi -family (MF) or Planned Retirement Community (PRC) 
and is seeki ng variance of site pl an appli cations solely limi ted to pa rking, buffer, drainage and 
landscaping standards. 

 
1b. Commercial and Industrial Properties: 

When the applicant is filin g for commercial properties and is seeking variance of site plan applications 
solely limited to parking, buffer, drainage and landscaping standards. 

 
2.  Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide description of 

overall project. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
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IV(B) Special Use Permits & Variances:  Variances X  Description of 

proposed variances 
reason for request. 

 

IV(C) Special Use Permits & Variances:  Amendment to 
 Restrictive Covenant 

    

V Subdivision/Land Division     
 
 
3.   Supporting Documentation for Application: 

    

Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
 

4. Grant Duration:   
 

(1) Area variances granted by the Planning Board pursuant to this chapter expire within two years of the 
date of the grant of the Board unless a building permit has been issued and substantial construction 
has commenced in reliance thereon.  

(2) Area variances granted by the Planning Board pursuant to this chapter for site plans shall expire 
simultaneously with the expiration of the subject site plan grant of approval.  

  
5. Grant Renewal: 

The Planning Board may grant a maximum of two extensions, not to exceed one year each, of the grant 
of approval where a building permit has been issued and substantial construction, with sufficient proof of such 
substantial construction having commenced in reliance thereon. 
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6. Additional Notes: 

Paraphrased from Code of the Town of Brookhaven: 

85-52. Area variances from Planning Board. 

D. In making its determination, the Planning Board will weigh the benefit to the applicant if the variance is 
granted, against the potential detriment to the health, safety and welfare of the neighborhood or 
community. The Board will also consider:  
(1) Will cause an undesirable change in the character of the neighborhood or a detriment to nearby 

properties or it will have an adverse effect or impact on the physical or environmental conditions in 
the neighborhood or district;  

(2) Is not the only means by which the application can achieve the benefit sought; 

(3) Is substantial;  

(4) The planning board will also consider whether the alleged difficulty was self-created.  This 
consideration is relevant to the decision of the Planning Board does not necessarily preclude the 
granting of the application.  

E. Public hearings are required in connection with site plan review for the following:  
(1) All applications involving a parking relaxation of greater than 10% or a relaxation of minimum 

landscape standards of greater than 10% or for any relaxation of buffer area;  

(2) Any application, as determined by the Commissioner of the Department of Planning, Environment 
and Land Management, that may result in significant adverse impacts to surrounding properties; or [ 

(3) As otherwise provided by any other provision of Chapter §85-52 of the Town Code.   

F. Notification.  
(1) The applicant must mail notice of the hearing by either certified or registered mail (return receipt 

requested) to every property owner, as shown on the current Brookhaven assessment rolls and 
certified by the Department of the Assessor on a tax map excerpt radius map prepared by that 
Department.  

(2) The following must be submitted with an area variance application:  
(a) A copy of the notice sent to property owners.  

(b) The Assessor-certified tax map excerpt radius map in two copies, containing the names and 
addresses of the owners to whom notices were sent.  

(c) Return receipts of mailing.  

(d) An affidavit of mailing of the notices.  

(e) An affidavit of posting of the notice.   
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G. Posting.   
(1) For residential variance applications: At least one poster (at least one foot by two feet in size) must 

be conspicuously posted along each street frontage of the property at least 10 days prior to the 
Planning Board public hearing date. For applications involving variances on commercial or industrial 
parcels, the poster must be at least three feet by four feet in size and conspicuously posted along 
each street frontage of the subject property at least 10 days prior to the the public hearing.  
 
Posters shall contain the following information:  
(a) A brief explanation of the proposed variance.  

(b) That a public hearing will be held before the Planning Board at a specified date, time and 
place with regard to the proposed application and variance.   

(2) Poster must remain in place until the public hearing has been completed and must be removed not 
later than seven days after the hearing date. The applicant or applicant’s agent shall verify that said 
poster is still in place on a daily basis and promptly replace the poster if it is removed or defaced.  

(3) The Planning Board may require the applicant to use a poster that is supplies, and the Planning 
Board may set a fee to cover the cost of the poster.   

 
7. Documents to include with the Land Use Application. 

 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Type Req 

Fee 
Addt’l 
Fee Description 

2c Land Division 

 

 
 

 Commercial application. 
Residential application. 
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 2d. Planning Board –  
Planning Board Variance – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 2 Application details provided in section 2 above.  

2  Survey Map 10 Showing pr oposed land scaping, p arking or buff er areas, 
current versus proposed  

3 EP-06 Long Environmental Assessment Form (LEAF) 2   
4      

5  Radius Map 2 Show zoning, land use, existing conditions and within 500’ of 
proposed project site.  

6  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

7  Property Owner Notice  2 Copy of noti ce sent to all property owners within  500’ of  
subject parcel.  

8  Return Receipt Cards  1 Return receipt cards from Property Owner Notices sent.  

9  Applicant Sworn Statement  2 
A sw orn stat ement duly notarized fr om the applic ant th at 
states the Pr operty Owner Notice card s have been sent to all 
property owners within 500’ of subject parcel. 

 

10  Filing fees, deposits in accordance with fee 
schedules 1 Please make check or money order payable to Town of 

Brookhaven.  

11      
12      
13      
14      
15      
16      
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2.  Planning Board 
2e. Preliminary Final Subdivision 

  Paraphrased form the Code of the Town Of Brookhaven:  

§ 85-402. Subdivision Regulations.  

The Planning Board is aut horized to adopt and/or amend regulations concerning the subdivision of real p roperty. 
A public hearing must be held on at least 10 days' notice, and the action is subject to confirmation by resolution of 
the Town Board.  

An applicant may file a subdivisio n application in fina l form in conf ormance with Subdivision Regulations. In this  
case, the applicant is not subject to a p reliminary hearing pursuant to § 276(3) of New York Town Law. Pursuant 
to § 276(4) o f Ne w Yo rk Town La w, t he Plan ning Board is aut horized to waive the requirement for a pu blic 
hearing when it finds that “the final plat is in substantial agreement with a preliminary plat previously approved by 
the Board.” 

1. When do you need to file? 
 

1a. Residential Property:  
An applicant may elect to file a subdivision application in final form as a means to “fast track” an 
application. 
 

1b. Commercial and Industrial Properties: 
An applicant may elect to file a subdivision application in final form as a means to “fast track” an 
application. 

 
2.  Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide description of 

overall project. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X    
I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
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IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances X  Description of 

proposed variances 
reason for request. 

 

IV(C) Special Use Permits & Variances:  Amendment to 
 Restrictive Covenant 

X  If applicable.  

V Subdivision/Land Division X    
 
 
3.  Supporting Documentation for Application: 

    

Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Grant Duration on Condition of Approval.  

See §SR-9. Expiration of approval.  

Planning Board approval of a final plat expires 90 days after the date of the Planning Board resolution authorizing 
the Chair to sign the drawings.  

5. Grant Renewal on Condition of Approval 
 

A. Upon application by the subdivide r, the Planning Bo ard may exte nd the time for filing and recording such 
plat by n ot more than two additional periods of 9 0 days each; provided the Planning Board may however 
require that the plat is revi sed to conform to any cha nges made in  regulations or ordinances applicable to 
the plat after the resolutions of approval.  

B. After the filing period has expired, the Planning Board may permit the subdivider to reapply to the Planning 
Board for final app roval, provided, that the is revis ed to co nform to any cha nges made to reg ulations or 
ordinances applicable to the plat after the first re solution of approval. The fee for such reapplication is 50% 
of the fee re quired by Ch apter 29. No subdivider is pe rmitted, however, to reapply for fi nal ap proval 
pursuant to the provisions of this section if the application is made more than 30 days from the date of the 
original final. 
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6. Additional Notes: 

The applicant may be resubmitting an application that has expired which had prior approval form the Planning 
Board.  Please resubmit all paperwork pertaining to the application with the associated fees. 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Fees Req 

 Fee 
Addt’l 

Fee Description 

2e Preliminary Final Subdivision  
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 2e. Planning Board –  

Preliminary Final Subdivision – Application Requirements Checklist 
Item Form Document Copies Comments  

1 PL-01 Land Use Application 4 Application details provided in section 2 above.  

2  Final Subdivision Map 17 See section SR-7 through SR-11,  Article III, Final Plat , 
Subdivision Regulations of the Code of Town of Brookhaven  

3  Drainage Plan 5 
See secti on SR-12 through SR-15,  Artic le IV Drainage  
Plans, Subd ivision Regulations of th e Code of Town of  
Brookhaven. 

 

4  Suffolk County Department of Health Services  1 If lots ar e le ss than one acre after a split, SCHS approval is 
required before a Planning Board hearing is scheduled.  

5  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk, if 
applicable.  

6  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

7  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

    Checked By:                               Date:  
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2.  Planning Board 
2f. Preliminary Subdivision 

  Paraphrased from the Code of the Town Of Brookhaven:  

The p reliminary layout an d the suppo rting do cuments fo r a proposed subdivision constitute the materi al to b e 
officially submitted to the Town Planning Board. The la yout shows the ge neral design of the su bdivision and its 
public improvements so that the Planning Board can indicate its approval or disapproval of the subdivision prior to 
the time that the final plat, includin g the desig n and det ailing of the public improveme nts and utilit ies, is 
completed. Approval of th e preliminary layout does not constitute an a pproval of the final  plat nor should it be  
considered a valid basis for the construction of site improvements or for other commitments, which depend upon 
its design characteristics.  

1. When do you need to file? 
 

1a. Residential Property:  
Subdivision  - A division of any parcel of land into two or more lots, plots, blocks or sites. 
   

1b. Commercial and Industrial Properties: 
Subdivision  - A division of any parcel of land into two or more lots, plots, blocks or sites.   
 

2.  Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide description of 

overall project. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X    
I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
X  If applicable.  

V Subdivision/Land Division X    
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3.   Supporting Documentation for Application: 
     
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Grant Duration on Conditional Approval:   

 
The Planning Board approval of a preliminary layout submission expires six months after the date of approval. No 
Planning Board action will be taken after such expiration until a new application and filing fee are submitted. A 
waiver for a reasonable period of time may be given to cases of hardship upon petition to the Planning Board. 
Application fees are not returnable. 
 

5. Grant Renewal on Conditional Approval: 
Not applicable. 

 
6. Additional Notes: 

Before starting the engineering and surveying work, in preparation for making preliminary plans of a subdivision, it 
is recommended that the developer consult with the Planning Board. It is also advisable to obtain and review the 
Code of the Town of Brookhaven: Zoning Code Chapter 85, Zoning Map, Building Code and Chapter SR-1. 
Subdivision Regulations and Construction Specifications. 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 
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App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2f Preliminary Subdivision 

500.00

$200.00
$350.00
$150.00

$200.00
 
 

$1100.00
 

2f. Planning Board –  
Preliminary Subdivision – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 4 Application details provided in section 2 above.  
2 EP-06 Long Environmental Assessment Form (LEAF) 4   

3  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk, if 
applicable.  

4  Preliminary Subdivision Map 17 Layout Requirements section SR-6 Subdivision Regulations  
5      

6  Suffolk County Department of Health Services  1 If lots ar e le ss than one acre after a split, SCHS approval is 
required before a Planning Board hearing is scheduled.  

7  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

8  Filing fees in accordance with fee schedules 1 Please make check/money order payable to Town of 
Brookhaven.  

    Checked By:                               Date:  

   Rev. 7/18/13  
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2.  Planning Board 
2g. Road Improvement/Resubdivision 

  Road improvement or resubdivision is the development of paper streets as identified on Suffolk County 
Tax Maps for the purpose of lot access for residential or commercial properties.  

For improvements to existing roadways, use the highway permitting process.  

1. When do you need to file? 
 

1a. Residential Property:  
 
 

1b. Commercial and Industrial Properties: 
 

2.  Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide description of 

overall project. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X    
I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division X    

   Rev. 7/18/13  
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
 

4. Permit Duration:   
Once approved by the Planning Board, no expiration date. 

 
5. Permit Renewal: 

Not applicable. 
 

6. Additional Notes: 

§ SR-24 Street construction specifications.  

A. General. Street improvements i nclude paving, curbs, driveway aprons and sidewalks as d irected by  the 
Planning Board.  

B. Street width. The Planning Board shall determine the required width of each str eet by its in tended use or 
by what use it may have in the future development of the area.  

C. Pavement. Paving specifications should generally conform to the traffic requirements.  
 
The minimum specifications for new subdivisions, however, is 34 feet in width, constructed of a minimum of 
one-and-one-half-inch compacted asphalt concrete wearing course, a minimum of three-and -one-half-inch 
compacted bi nder course of bituminou s mixture and  a base con sisting of a minimum of a six-in ch soil 
stabilized subgrade. 
 
 The Planning Board can consider to reducing of the paving width if it believes that special conditions exist. 
Before approval can be given for a width less than 34 feet, the Su perintendent of Highways must give his 
or her approval.  
(1) Soil stabilized base, a minimum of six inches in depth. Materials and method of construction for soil 

stabilizer base shall conform to the Suffolk County Department of Public Works specification Item 2-
SB.  

   Rev. 7/18/13  
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(2) Binder course. Material s and meth od of con struction for the bi nder course shall conform to the  
Suffolk County Department of Public Works specification Item 51 FX.  

(3) Wearing Course. Materials and m ethod of construction for the wearing course shall conform to the 
Suffolk County Department of Public Works specification Item 51 F.   

D. Sidewalks, d riveway a prons shall be  co nstructed of  concrete a nd be part of t he street imp rovement a s 
determined b y the Planning Board an d as required in  § SR-26, and co nform to the Plannin g Boar d 
Standard Detail for the respective improvement.  
 Materials and method of construction for sidewalks shall conform to the Suffolk County Department of 

Public Works Sp ecifications for con crete sidewalks. Concrete comp ressive strength  shall be  a 
minimum of 4,000 psi (pounds per square inch).   

G. The Pla nning Divi sion In spector shall  have th e o ption of requesting te sts of mate rials to dete rmine 
conformance with spe cifications. All tests shall be performed by an indep endent testing la boratory at the  
developer's expense.  

 
7. Documents to include with the Land Use Application. 

 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
 
App 
# Application Type Req 

Fee 
Addt’l 
Fee Description 

2g Road Improvement/ 
Resubdivision  

   Rev. 7/18/13  
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 2g. Planning Board –  
Road Improvement/Resubdivision – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 4 Application details provided in section 2 above.  
2 EP-06 Long Environmental Assessment Form (LEAF) 2   
3  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk.  

4  Lot Application  1 Individual Lot application for Planning Board approval. 
(Reason/impetus for road improvement)   

5  Plan and Profile Map 10 Must include Key Map  
6  Suffolk County Department of Health Services  1   
7  Single and Separate approval 2 Or Board of Zoning Appeals (BZA) approval  

8  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

9  Filing fees in accordance with fee schedules 1 Please make check/money order payable to Town of 
Brookhaven.  

10      
11      
12      
13      
14      
15      
16      

   Rev. 7/18/13  
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2.  Planning Board 
2h. Single Family Residence 

Within all residential districts, any permitted principal structure or building shall not exceed the maximum building 
size as specified for the zone. Any proposed structure in excess of the maximum building size re quires an area 
variance from the Board of Zoning  Appeals  or, if the requested relief i s in excess of 5 0%, a varia nce shall be 
sought by petition from the Town Board.  

Notes: 

Board of Zoning Appeals (BZA):  If the application requires BZA approval, the grant letter must be submitted with 
the application. 

Land Divisions: All Land Division conditions must be met prior to the submittal of the application. Please submit a 
copy of the Planning Board approval letter with your application.   

1. When do you need to file? 
 

1a. Residential Property:  
For single-family residence. 
   

1b. Commercial and Industrial Properties: 
 Does not apply to commercial or industrial properties. 
 2.    Contact  Planning for Application. 

   

 

   Rev. 
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

 X Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Expiration one year from approval date. 
 

5. Permit Renewal: 
Renewal additional one year from expiration date. 

6. Additional Notes: 
 

Please provide the following on the proposed and final (As-Built) survey  (when applicable): 
1. Suffolk County Tax Map (SCTM) number District, Section, Block, Lot 
2. Existing elevations throughout the parcel. 
3. Elevati ons: 

a. First Floor  
b. Garage Floor 
c. Space under first floor with elevation (slab, crawl space or basement) 
d. Grades at house corners 

4. Driveway s: 
a. Maximum 2-3% apron. 
b. Maximum 14% driveway with a flat parking area at top. 
c. Over 100ft in length must state on survey to be a minimum stone blend with drainage as required. 

5. Location of septic system and pools 
6. Test hole location 
7. If property in a Flood Zone: 

a. State Flood Zone on survey. 
b. State space type under house with elevation. If house has a crawl space, please show crawl space 

elevation and submit crawl space design showing vents and vent calculations.  No more than 1 foot 
of standing water is allowed in crawl. 

c. If property is within a VE Zone, submit Pile Plans and Certification. 
8. Basement is recommended to be a minimum of 3 feet above ground water. 
9. Grading: 

a. Side yards to be no greater than 1 foot over 10 feet and a 1 on 3 slope thereafter. 
b. Rear yard to be no greater than 5% (1,25 feet) over 25 feet and a 1 on 3 slope thereafter. 

   Rev. 
12/10/13
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c. If the grading ordinance cannot be met, a site-grading plan must be submitted.  Provide contours in 
2-foot intervals. 

d. The use of retaining walls may be required. If so, show walls on survey with elevation of top and 
bottom of wall.  If the wall is over 4 feet, an engineer or architect design must be submitted.  Walls 
are not to exceed 6 feet in the side or rear yard. 

10. Covenants and Conditions:  
a. All conditions, mitigation measures and covenants must be listed and illustrated on the survey 

 
7. Documents to include with the Land Use Application. 

 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

� The Document name or type to be provided with the application package. 
 

� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
� Comments are provided to give additional tips in preparing the application package. 

 
 

 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2h Single Family Residence  

   Rev. 
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 2h. Planning Board –  
Preliminary Single Family Residence – Application Requirements Checklist 

Item Form Document Copies Comments  
1                       Application 1        Contact Planning for application  
2  Survey 4 At least three (3) surveys must be originals.  

3  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk if 
applicable.  

4  
Please provide Planning with any applicable  
requirements. 
(ZBA, Historic, Wetlands etc. approvals) 

1 Please see requirement sheet attached to application  
.  

5  Filing fees in accordance with fee schedules 1 Please make check  or money order payable to Town  of  
Brookhaven.  

Final Single Family Residence – Application Requirements Checklist 

1  As-Built Survey 2 

Originals only , include Planning Board docket number, ac tual 
percentage of clearing, cl earing line, applicants current phone 
number. 
Note: inspection of final must conform to grading ordinance . 
See Additional Notes (6) above 

 

2  Covenants and/or restrictions 1 Copy of covenants certified by the Suffolk County Clerk if 
applicable.  

3  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provi de certific ate(s) for all struc tures on site if  
applicable..  

4  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

     
     
     
     
      

     

   Rev. 
12/10/13
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2.  Planning Board 
2i. Site Plan
 

Site plan review and approval is required in all zoning districts for all buildings and structures or land use and/or for all 
alterations or changes in use, except for the  following: single-family dwellings; subdivision maps or plats, including 
residential la nd divisi ons, notwith standing any  provision to  the contrary in thi s chapter; pe rmitted ag ricultural uses 
other than horse farms, and customary accessory uses, and the exceptions set forth in § 85-48B. An application may 
be made to t he Town Board for a waiver from the within site plan review and approval requirements for p roperties 
located within the Fire Island National Seashore, (a/k/a Great South Beach at Fire Island National Seashore).  
 
1. When do you need to file? 
 

1a. Residential Property:  
For any multi-family dwellings, planned retirement communities (PRC), Planned Retirement Congregate 
Housing community (PRCHC), Health Facility District(NHH) 

 
1b. Commercial and Industrial Properties: 

For any commercial or industrial development. 
 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide detailed 

description of 
reasoning behind 
change of Zone. 

 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     

   Rev. 
12/1013
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Approval Duration:   

 
All site plans expire three years after the date of final conditional approval, unless a building permit has been 
issued and substantial construction, with sufficient proof of such substantial construction, having been 
commenced in reliance thereon. 
 

5. Approval Renewal: 
 

An application for an extension of the final conditional site plan approval may be made to the Commissioner of 
Planning, Environment and Land Management. The Commissioner may extend the final conditional site plan 
approval once, for an additional one-year period, subject to the applicant demonstrating that: 
  
(1) The extension request is made prior to the expiration of the final conditional site plan approval;  

(2) The applicant is diligently trying to meet the conditions of the final conditional site plan approval; and 

(3) The applicant is diligently pursuing all other required governmental permits and approvals.  
 
6. Additional Notes: 

 
1. Site Plans are to include: 

i. The topography of the tract as shown in the United States Coast and Geodetic Survey datum, 
showing the location of woodland, streams and water areas and other significant land features. 

ii. Location, size and use of the site and all existing and proposed structures. 
iii. Streets, service driveways, parking areas, a comprehensive drainage plan and other proposed 

on-site improvements. 
iv. If the site is not to be developed in its entirety, section lines shall be drawn to indicate the initial 

and subsequent construction phase. 
v. Site alignment. 
vi. Grading. 
vii. Utility. 
viii. Landscaping.  For further information please see § 85-50. Land development standards of the 

Code of the Town of Brookhaven. 

   Rev. 
12/1013
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ix. Survey/site plans must be less than 10 years old, accurate depicting existing conditions to be 
certified by owner. 

 
2. Building Elevation Plans are to include: 

i. Color scheme. 
ii. Materials used. 
iii. Sign fascia. 

  
7. Documents to include with the Land Use Application. 

 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 
 Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Type Req 

Fee 
Addt’l 
Fee Description 

2i Site Plan 

 
  

   Rev. 
12/1013
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 2i. Planning Board –  

Site Plan – Application Requirements Checklist 
Item Form Document Copies Comments  

1 PL-01 Land Use Application 10 One original, 9 copies. Application details provided in section 2 
above.  

2                   Long Environmental Assessment Form (LEAF) 10 One (1) original, 9 copies.  

3  Site Plan 15 Folded se ts, signed and sealed by a professional lic ensed in 
the state of New York.  

4  Building Elevation Plan 3 Folded se ts, signed and sealed by a professional lic ensed in 
the state of New York.  

5  Stormwater Pollution Prevention Plan (SWPPP) * 1 Please contact Planning at 631-451-6400 for further 
instructions.  

6         Survey 1   

7  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

8         Transactional Disclosure Form                                       1          Found in Application   

9  Filing fees in accordance with fee schedules 1 Please make check  or money order payable to Town of  
Brookhaven.  

    Checked By:                               Date:  

   Rev. 
12/1013

 

arivera
Text Box

arivera
Text Box
Site Plan

arivera
Text Box
* SWPPP & Erosion Control Plan, when required, see Town Code Chapter 86.



T O W N  O F   

Brookhaven          LONG ISLAND, NEW YORK 

Land Use Application
Planning Board

Special Use Permit Instructions
 

 Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax:  (631) 451-6459 

  PL-01I1j  

 

  Page 1 of 3 

2. Planning Board 
2j. Special Use Permit 

Excerpt From Code of the Town Of Brookhaven: (Chapter 85-51) 

85-51. Special permits from Planning Board.  

A. As provided by this chapter, special permits from the Planning Board shall be granted only where said Board 
shall determine:  
(1) That the use will not prevent the orderly and reasonable use of adjacent proportion or of properties in 

the surrounding area or impair the value thereof.  

(2) That the use will not prevent the orderly and reasonable use of permitted or legally established uses in 
the district wherein the proposed use is to be located or of permitted or legally established uses in 
adjacent districts.  

(3) That the safety, health, welfare, comfort, convenience or order of the Town will not be adversely 
affected by the proposed use and its location.  

(4) That the use will be in harmony with and promote the general purposes and intent of this chapter.   
 
1. When do you need to file? 

1a. Residential Property:  
For any property use which falls outside of zoning and variance application requests.  

 
1b. Commercial and Industrial Properties: 

For any property use which falls outside of zoning and variance application requests. 
 

2. Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X    
I(B) General Application Data:  Owner/Entity Consent X  Signature required, 

notary required. 
 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit X    
IV(B) Special Use Permits & Variances:  Variances     

   Rev
. 12/10/13
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IV(C) Special Use Permits & Variances:  Amendment to 
 Restrictive Covenant 

    

V Subdivision/Land Division     
 
     3.  Supporting Documentation for Application: 

      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

All special permits granted by the Planning Board are for two years from the date of the Planning Board’s grant. 
 
5. Permit Renewal: 

The Planning Board may grant up to two extensions, not to exceed one year each. 
 
6. Additional Notes: 

None. 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 

� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 
website.  It can be printed or downloaded from the site. 

 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2j Special Use Permit  
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 2j. Planning Board –  
Special Use Permit – Application Requirements Checklist 

Item Form Document Copies Comments  

1 PL-01 Land Use Application 3 One original, 2 copies. Application details provided in section 2 
above.  

2 EP-06 Long Environmental Assessment Form (LEAF) 3 One (1) original, 2 copies.  

3  Site Plan 15 Folded se ts, signed and sealed by a p rofessional lic ensed in 
the state of New York.  

4  Building Elevation Plan 3 Folded se ts, signed and sealed by a p rofessional lic ensed in 
the state of New York.  

5  Stormwater Pollution Prevention Plan (SWPPP) 1 Please con tact Plannin g at 631-451-6400 f or further 
instructions.  

6  Covenants and/or Restrictions 1   

7  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

8  Single & Separate Search (a/k/a Chain of Title) 1   

9  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

10      
11      
12      
13      
14      
15      
16      
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2.  Planning Board 
2k. 278 Cluster Treatment 
 

Cluster Development A subdivision plat or plats, in which the applicable zoning ordinance or local law is 
modified to p rovide an al ternative permitted method for th e layout, configuration 
and design of lots, buildings and stru ctures, roads, utility lines and other  
infrastructure, parks, and l andscaping in order to preserve the n atural and scen ic 
qualities of open lands. 

 
 Paraphrased from the Code of the Town of Brookhaven.      

§85-388. Cluster development.  

  

 The Planning Board reviews cluster development for subdivision plats, simulta neously with its review and 
approval of such plats.  

C. The Planning Board may require the submission of a cluster development map where it determines that the 
following circumstances exist:  
(1) The subject property contains environmentally unique or sensitive features, including but not limited to 

fresh or salt water wetlands, sceni c vi ews, fore sts, pond s, rivers or streams, steep slopes or oth er 
natural features which the Board determines need be preserved and/or protected;  

(2) The subject property contains historic sites and/or structures of significance;  

(3) The subject property contains a significant archeological field(s);  

(4) The subject property provides significant scenic views.  

(5) Reconfiguration of old, filed subdivision maps, based on single and separate lots.   
 

The applicant, on anticipation of a 278 Cluster Treatment, or at the request of the Planning Division, submits the 
application package.   This application package is in addition to a Preliminary Subdivision (2f), Final Subdivision (2b), 
Land Division (2c), or Road Improvement (2g) application. 
 
Note: It is recommended that the Preliminary Subdivision and 278 Cluster Treatment be submitted 
together if it is the intent of the applicant to cluster. 

 
 
1. When do you need to file? 
 

1a. Residential Property:  
 When Cluster Treatment of subject properties is desired. 

 
1b. Commercial and Industrial Properties: 

When Cluster Treatment of subject properties is desired. 
 

2. Sections in the PL-01 Land Use Application: 
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Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type.  “Blank” – Skip the section 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide complete and 

accurate info. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X    
I(E) General Application Data:  Attorney/Agent   X   
II(A) Board of Ethics Transactional Disclosure: X   Signature required, 

notary required. 
 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
 
3.  Supporting Documentation for Application: 

      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

X  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
1. Grant Duration on Conditional Approval:   

Grant duration concurrent with land division approval. 
 

5. Grant Renewal on Condition Approval: 
Grant renewal concurrent with land division approval. 

 
6. Additional Notes: 

 
1. Preliminary Yield Map: 

 

   Rev. 7/18/13  



T O W N  O F   

Brookhaven          LONG ISLAND, NEW YORK 

Land Use Application
Planning Board

278 Cluster Treatment 
Instructions

  
Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax:  (631) 451-6459 

    PL-01I1k 

 

  Page 3 of 4 

 Yield. Unit yield shall be determined as follows:  
(1) The unit yield shall not exceed the unit yield which could be permitted, in the Planning Board's 

judgment, were the land to be subdivided into a conventional plat conforming with the applicable bulk 
requirements of the Code;  

(2) If  the subject property is located in two or more zoning districts, the unit yield will be limited to the 
“cumulative density as derived from the yield proportionately attributable to the property located in 
each of the zoning districts.”  Improvements may be located without regard to the location of the 
underlying zoning districts.  

(3) Permitted dwelling units residential plats subject to cluster development may be, detached, 
semidetached, attached, or located within multistory structures (subject to the Planning Board’s 
discretion).   

 
  

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 

 The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 
website.  It can be printed or downloaded from the site. 

 

 The Document name or type to be provided with the application package. 
 

 The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 
require one original with the copied set. Please see comments. 

 

 Comments are provided to give additional tips in preparing the application package. 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

2k 278 Cluster Treatment 
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 2k. Planning Board –  

278 Cluster Treatment – Application Requirements Checklist 
Item Form Document Copies Comments  

1 PL-01 Land Use Application 7 (11) Application details provided in section 2 above. 
*(11) if submitted with Preliminary Subdivision.  

2 EP-06 Long Environmental Assessment Form (LEAF) 5 (9) *(9) if submitted with Preliminary Subdivision.  

3  Clustered Preliminary Subdivision Map 7(23) 
Folded se ts, signed and sealed by a p rofessional lic ensed in 
the state of New York, showing proposed plan. 
*(23) if submitted with Preliminary Subdivision. 

 

4  Radius Map 10 Show zoning, land use, existing conditions and within 500’ of 
proposed project site.  

5  Preliminary Yield Map 17 Folded sets, showing all information on Preliminary Maps  

6  4”x4” Key Map 7 Certified copies prepared by a licensed  professional engineer, 
surveyor, or architect  

7  Metes and Bounds Description 7 Detailed physical property description.  
8  Property Owners List  7 List of all property owners within 500’ of subject parcel.  

9  Stormwater Pollution Prevention Plan (SWPPP) 1 Please con tact Plannin g at 631-451-6400 f or further 
instructions.  

10  Covenants and/or Restrictions 1 If applicable.  

11  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

12  Drainage review Fee 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

13  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

    Checked By:                               Date:  
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3.   Planning Division 
3a. Change of Use 

A Change of Use application is required when the commercial property will be used for a different purpose within the 
present z oning of the pr operty.  I t is used for additions of 50 0 square f eet or less, rehabilitations, revision s or 
changes (for example, a Barber Shop is changed to a Delicatessen). 
 
You may request a change of use by applying to the Planning Division. 
 
At the discretion of the Commissioner of Planning, the application may be referred to the Planning Board. 

 
1. When do you need to file? 
 

1a. Residential Property:  
This application does not apply to residential properties. 

 
1b. Commercial and Industrial Properties: 

� When the use of the premises is changed from one permitted use to another within the same zoning 
district. 

� When the exterior façade is changed such as siding, windows or location of doors.  
� Minor additions to property, which do not exceed 500 square feet in area. 

 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Provide detailed 

description change of 
use, improvements 
and reasoning thereof. 

 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Once approved by Planning Division, the permit duration is 2 years. 
5. Permit Renewal: 

Permit renewal extension of one year. 
 
6. Additional Notes: 

Paraphrased from the Code of the Town Of Brookhaven: 

§ 85-45 (M). Site plan review and approval.  
 

 Change of use/expansion of use.  
 Requirements for additions, rehabilitations, revisions or changes: 

(a) For a proposed addition to an existing n onresidential building maximum 500 square 
feet or less or any change or alteration of use for a building or structure, (which may 
include a n a ddition of up to 500  squa re feet ), for which a  site  plan was required 
and/or i s exe mpt from site  plan revie w:  The owne r or tena nt in posse ssion shall 
give written notice of the  prop osed to  the Commi ssioner of the Dep artment of 
Planning, Environment and Development within 30 days.  
Reinstatement of a discontinued permitted use on an improved site shall be deemed 
a change of use except where prior site plan approval was obtained.  

(b) For a proposed rehabilitation, revision or façade change of an  existing commercial 
site, for which a site pla n was required and/or is exempt from site plan review.  The 
owner and/or tenant in po ssession, shall make appl ication for a change of u se for 
said facade improvements, in accordance and subject to the provisions of §85-45.   

 

 85-45(m) Site Plan review and approval – Amendment to Certificate of Occupancy (CO) 
required resulting from new construction authorized pursuant to this section, the certificate of 
occupancy shall be consistent with the re-designated use. 
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 Where modification(s) and/or remodeling to an existing site or building(s) is authorized, 
the existin g certificate of  occu pancy (or fun ctional equivale nt) sh all be  a mended 
consistent with the re-designated use.   

 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

3a Change of Use   
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3a. Planning Division –  
Change of Use – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 1 1 original. Application details provided in section 2 above.  
2  Survey 1 Current site plan or survey.  

3  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.). 

1 Please provide certificate(s) for all structures on site.  

4  Deed and/or deed covenants and restrictions or 
easements affecting subject property. 1   

5  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

6      
7      
8      
9      

10      
11      
12      
13      
14      
15      
16      
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3.  Planning Division  
3b. Fire/Ambulance Etc. 

     
 
1. When do you need to file? 
 

1a. Residential Property:  
Does not apply to residential properties.  

 
1b. Commercial and Industrial Properties: 

Applies to Fire or Ambulance District properties within Town of Brookhaven 
 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

 
Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Describe scope 

of work to be 
performed. 

 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer X  Signature required, if 
removal of excess 
materials. 

 

I(E) General Application Data:  Attorney/Agent  X    
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit  X   
IV(B) Special Use Permits & Variances:  Variances  X   
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
 X   

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

X  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

 X Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

To be determined by application. 
 
5. Permit Renewal: 

To be determined by application. 
 
6. Additional Notes: 

None. 
 

7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

3b Fire/Ambulance      
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3b. Planning Division –  
Fire/Ambulance Etc. – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 3 3 copies. Application details provided in section 2 above.  
2  Declaration of Covenants 3 Please provide original Declaration of Covenants.  
3  Metes and Bounds Description 3 Detailed physical property description.  

4  Survey 3 Survey signed and sealed by a professional licensed in the 
State of New York.  

5  Town of Brookhaven Assessors – 
Certified Tax Map Excerpt 3 3 copies.  

6  Town of Brookhaven Zoning Map 4 For ease of handling, please provide folded maps.  
7  Property Owners List  3 List of all property owners within 500’ of subject parcel.  

8  Property Owner Notice  2 Copy of notice sent to all property owners within 500’ of 
subject parcel.  

9  Return Receipt Cards  1 Return receipt cards from Property Owner Notices sent.  

10  Applicant Sworn Statement  2 
A sworn statement duly notarized from the applicant that 
states the Property Owner Notice cards have been sent to all 
property owners within 500’ of subject parcel. 

 

11 EP-06 Long Environmental Assessment Form (LEAF) 8 One (1) original, 7 copies.  
12  Title Report 3 Include ownership verification and deed restrictions.  

13  Conceptual Site Plan 3 Signed and sealed by a professional licensed in the State of 
New York showing the proposed development.  

14  
Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C.) 

1 Please provide certificate(s) for all structures on site.  

15  Deed and/or deed covenants and restrictions or 
easements affecting subject property 3 No older than 3 months and each page signed and notarized 

by the preparer.  

16  Filing fees in accordance with fee schedules 1 Please make check or money order payable to Town of 
Brookhaven.  
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3. Planning Division 
3c. Test Hole  

The purpose of the Test Hole permit from the Town of Brookhaven is to minimize the disturbance (ie tree 
clearing, excavation) of the surrounding area in the process of  securing boring samples.  

 Test Hole or “borings” come in two main varieties: large-diameter and small-diameter. Large-diameter borings are rarely used due 
to safety concerns and expense, but are sometimes used to allow a geologist or engineer to visually and manually examine the soil 
and ro ck st ratigraphy i n-situ. Sm all-diameter bor ings are frequen tly us ed to al low a g eologist or engineer exam ine soi l or ro ck 
cuttings from the drilling operation, to retrieve soil samples at depth, and to perform in-place soil tests.  Soil samples are obtained 
in either "disturbed" or "u ndisturbed" condition; however, "undisturbed" samples are not truly undisturbed. A d isturbed sample is 
one in which the str ucture o f the so il ha s bee n changed suf ficiently that t ests o f st ructural pro perties of  th e soil wil l no t b e 
representative of in-situ conditions, and only properties of the soil grains can be accurately determined. An undi sturbed sample is 
one where the condition of the soil in the samp le is clo se enough to the conditions of the soil in-situ to allow tests of structural 
properties of the soil to be used to approximate the properties of the soil in-situ.   

1. When do you need to file? 
 

1a. Residential Property:  
Any boring required as part of securing Suffolk County Health Department Permit. 
Subdivisions must have a preliminary approval. 

 
1b. Commercial and Industrial Properties: 

Any boring required as part of securing Suffolk County Health Department Permit. 
Subdivisions must have a preliminary approval. 
 

2. Sections in the PL-01 Land Use Application: 
Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Please detail the scope 

of boring equipment 
used. 

 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Permit duration is one (1) to five (5) years depending on scope of project. 
 

5. Permit Renewal: 
A maximum of two renewals is permitted. 

 
6. Additional Notes: 
 

Paraphrased from Code of the Town Of Brookhaven:  § Chapter 70-4(3) 
 
Application must be accompanied by a one-inch-equals-two-hundred-feet scale topographical map of the site and 
a on e-inch-equals-two-hundred-feet scale a erial ph otograph. The application  is for  approval to con struct test 
holes for soil analyses and groundwater monitoring, th e applicant shall provide a map fr om the Suffolk  County 
Department of Health Ser vices indicating its approv ed test hole and well site s. The top ographical map and the 
aerial photograph must show the boundaries of the site and the extent of clearing needed for the surv eying and 
soil investigation activities. 

 
7. Documents to include with the Land Use Application. 

 
The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 

   Rev. 7/18/13  

http://www.brookhaven.org/LicensesPermitsApplications/tabid/134/Default.aspx


T O W N  O F   

Brookhaven          LONG ISLAND, NEW YORK 

Land Use Application
Planning Division

Test Hole Instructions
 

 Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax:  (631) 451-6459 

     PL-01I3c 

 

  Page 3 of 3 

 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

3c Test Hole   

3c. Planning Division–  
Test Hole – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 2  Provide purpose of the tree removal.   

2  Topographical Map 1 
1” equals 200’ scale topographical map max/min contours. 
Show outlin e of existing  areas a nd location of  proposed  
activity and structures, clearing affected by boring. 

 

3  Ariel Photograph 1 Aerial photograph of site: 1” equals 200’ scale.   

4  Stamped Map SCHD  1 Stamped m ap from the Suffolk County He alth De partment 
showing location of test hole.  

5  Covenants and/or restrictions 1 See section III(B1) of Land Use Application.  
6  Pictures of proposed area 1 One set depicting overall area of project.  

7  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

8      
9      

10      
11      
12      
13      
14      
15      
16      
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3. Planning Division 
3d. Tree Clearing 
 
 

For planning purposes, a tree is defined as any living, perennial woody plant, its branches, its root system and its 
trunk, is greater than 3 inches in diameter measuring three feet from the ground level, and six feet in height 
measured from ground level. 

 
 

1. When do you need to file? 
 

1a. Residential Property:  
When the residential property is two acr es or more in  area, including the total area of contig uous properties 
by the same owner. 

 
1b. Commercial and Industrial Properties: 

Commercial and industrial properties will not use a Tree Clearing (3d) application.   Any tree clearing activity 
on commercial and industrial properti es follow the Site Plan (2i) applicati on instructions and Building Permit 
process.   

 
2. Sections in the PL-01 Land Use Application: 

Req – Required to be completed.     Opt – Optional for this application type. 
X – To be completed for this application type. “Blank” – Skip the section. 
 

Section Land Use Application Section Req Opt Comments  
I(A)   General Application Data:  Property Location  X  Please detail the scope 

of work proposed. 
 

I(B) General Application Data:  Owner/Entity Consent X  Signature required, 
notary required. 

 

I(C) General Application Data:  Applicant/Contract 
Vendee/Lessee 

X    

I(D) General Application Data:  Plan Preparer  X   
I(E) General Application Data:  Attorney/Agent   X   
I(F) Excess Materials  X Signature required, if 

removal of excess 
materials. 

 

II(A) Board of Ethics Transactional Disclosure: X   Signature required, 
notary required. 

 

III(A) Project Data: Is the Property X    
III(B) Project Data:  Project Background X    
IV(A) Special Use Permits & Variances:  Special Permit     
IV(B) Special Use Permits & Variances:  Variances     
IV(C) Special Use Permits & Variances:  Amendment to 

 Restrictive Covenant 
    

V Subdivision/Land Division     
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3.  Supporting Documentation for Application: 
      
Question Supporting Documentation for Application Req Opt Comments  
III(B1) Covenants and/or restrictions 

If you answered “Yes”, please attach with the 
application a copy of covenants certified by the 
Suffolk County Clerk. 

X  See number of copies 
required below for 
application package. 

 

III(B3) Structures or Signs 
If you answered “Yes”, please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zoning Compliance for all of the existing structures. 

  See number of copies 
required below for 
application package. 

 

III(B13) Stormwater Pollution Prevention Plan 
If you answered “Yes”, please attach with the 
application a copy of the Stormwater Pollution Plan. 

  Please contact Planning at 
631-451-6400 for further 
instructions. 

 

 
4. Permit Duration:   

Permit duration is one (1) to five (5) years depending on scope of project. 
 

5. Permit Renewal: 
To be determined, a maximum of two renewals are permitted. 

 
6. Additional Notes: 

a) If the property is located i n the New York State de signated Central Pine Barrens area and was purchased in  
1993 or later , a jurisdic tional Letter m ay be required from the P ine Barrens Commission.  The Divisi on of  
Environmental Protection will make the determination.  

b) Upon preliminary application review by  an analyst, additional documentation may be requi red to understand 
scope and impact of project. 

Paraphrased from the Code of the Town of Brookhaven: [Chapter §70-6] 

In reviewing the application, the Planning Board shall take into account the following considerations: 
 

 
 

(1) The location and size of the tree or trees to be removed. 

(2) The condition of the trees with respect to disease and potential for creating hazardous 
conditions. 

(3) The proximity of the trees to existing or proposed structures and utility appurtenances. 

(4) The necessity of the removal for the proposed project. 

(5) The environmental effect of the removal. 

(6) Any of the considerations enumerated in the legislative intent of this chapter. 
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7. Documents to include with the Land Use Application. 
 

The application checklist on the following page i s designed to guide the appl icant and ensure that the correc t 
numbers of copies of all required documents are included in the application package.  Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

 
� The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 

website.  It can be printed or downloaded from the site. 
 
� The Document name or type to be provided with the application package. 

 
� The n umber of Copies to pr ovide with the appli cation pack age. Ple ase n ote that some docum ents 

require one original with the copied set. Please see comments. 
 
� Comments are provided to give additional tips in preparing the application package. 

 
 
 
App 
# Application Fees Req 

Fee 
Addt’l 
Fee Description 

3d Tree Clearing 
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 3d. Planning Division–  
Tree Clearing – Application Requirements Checklist 

Item Form Document Copies Comments  
1 PL-01 Land Use Application 2  Provide purpose of the tree removal.   

2  Sketch or Plan  1 Outline of heavily wooded areas on site. 
The location of any improvements on the property  

3  Covenants and/or restrictions 1 See section III(B1) of Land Use Application  
4 EP-06 Long Environmental Assessment Form (LEAF) 1   
5  Pictures of proposed area 1 One set depicting overall area of project.  

6  Filing fees in accordance with fee schedules 1 Please m ake check  or money order payable to Town  of  
Brookhaven.  

7      
8      
9      

10      
11      
12      
13      
14      
15      
16      
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