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Introduction 

The Red Tape Commission was initiated by Councilwoman Connie Kepert in response to 
regulations which result in substantial delays and added costs. The review process 
included a duplicative process, a lack of clear time tables, and a confusing application 
process. 

While legitimate controls are required for accountability in a democracy, rules can 
become excessive, processes can fail to reflect advances in technology, and 
departmentalization (bureaucracy) can demand unnecessary duplication of effort. Red 
Tape is simply defined as rules, regulations, and procedures that create an undue burden 
without comparable benefit. 

The Commission is comprised of Town Of Brookhaven staff from the Planning Division, 
Division of Environmental Protection, Division of Traffic Safety, Engineering Division, 
Building Department, the Town Clerk, the Planning Board, attorneys, and applicants. 
The Commission began meeting on March 28th 2008 and since met on a monthly basis to 
review current practices and procedures of P.E.L.M. and the Building Department. 

The Commission sought to identify inefficiencies and develop procedures to address 
those inefficiencies. Specifically, the Commission set out to determine where the 
application process can be streamlined and/or made more user.friendly. Further, the Red 
Tape Commission set out to identify new ideas and suggestions about cutting red tape 
while at the same time maintaining appropriate standards of accountability. Finally, the 
Red Tape Commission set out to create an environment within the Town Of Brookhaven 
in which employees are aware of the impact of regulations on the people of the Town Of 
Brook.haven and on the goals of adopted land use plans. To that end, the Red Tape 
Committee has developed an Executive Summary of strategies, policies and 
recommendations to meet its goals. 



Red Tape Summary of Recommendations 

The following are challenges identified by the committee and policies and or 
recommendations to address the identified challenges. 

1. Challenge: Applicant is often unclear as to what documents are needed to submit 
for a technical review. 

Solutions: 
• A requirements checklist has been created for what applicant needs such as 

surveys, site plans, change of zone requirements, etc. lbis checklist is now 
provided with each land use application and is now available on the town's 
website. Incomplete applications are no longer accepted. Applicant will be 
provided with a receipt verifying that application is complete. 

• Instruction set or guidelines is now provided with each land use application 
and is now available on the town's website. When the checklist is fulfilled the 
application is accepted. (See attachments for Instruction set or guidelines) 

2. CbaIJenge: Developers often get opposing review comments from the different 
Town divisions and or departments. Opposing comments, especially at the end of 
process is a source of frustration. 
Solutions: 

• Conflicting comments will be mediated by the project coordinator, if no 
resolution is achieved the Director of Planning will make final determination. 
Final coordinated staff comments will be given to applicant in the form of a 
letter. 

• Implementation of sketch plan process; that is a multi-disciplinary on site 
review of the concept plan in order to identify significant environmental 
features that should be protected, and to assess the overall feasibility of the 
application. 

• The Town Clerk's office is developing a virtual office environment (often 
referred to as "T earning") that will allow outside agencies and internal 
departments to be in one virtual place to collaborate on a project and address 
opposing comments. 

3. Challenge: Turnaround time for applications is not predictable and can vary 
substantially from application to application. 
Solutions: 
• Commission developed a flow-chart (see attached) which contains time tables 

for every aspect of the application process. The flow chart will guide staff 
and will be available on the website for applicants in the near future. 

• To make timing more predictive the commission recommended a target of 60 
days for P.E.L.M. to send a staff consolidated review letter to applicants. 

• Fire districts will now have 15 days to comment on site plan applications as 
opposed to 60 days, thereby allowing Fire Prevention's review to be complete 
in approximately 3 weeks as opposed to 45 days. 



• Fire Prevention is currently working on a checklist of requirements that will 
be given to applicants. 

Solution for External Organizations: 
• Letter will be sent to outside agencies giving them notice that comments are 

due in 30 days. 
• The project coordinator will collect all comments in a timely fashion and 

review comments for conflicts and send applicant consolidated comments. 
• An escalation process will be put in place and a meeting will be called for 

when deadlines are not met. 
• Development community have agreed to meet with outside agencies; 

including Suffolk County Health Department, Suffolk County Department of 
Public Works, New York State Department of Transportation and New York 
State Department of Environmental Conservation and present the Red Tape 
Executive Summary to explain the process and educate them on the work that 
has taken place. 

• The project coordinator will remind external agencies of impending deadlines. 
• The project coordinator will determine if application can move forward in 

application process while external agencies complete their review 
independent} y. 

• Applicants are encouraged to reach out to outside agencies. 
• Teaming tool will red flag those agencies that have not met their deadlines. 

4. Challenge: Long range vs. site-specific issues come up late in project. 
Solutions: 
• Encourage Economic Development to support projects outside of Empire 

Zone. 
• Project coordinator will integrate Long Range Planning into project. 
• Long Range Planning will prioritize application review. 

5. Challenge: The town code is often ambiguous. 
Solutions: 
• Code change to expedite hamlet center review 
• Identification of overlay districts for hamlet centers. 
• Committee members have submitted recommendations for code amendments 

(see attached). 
• Codes are currently under review by consultant. 

6. Challenge: Currently, 18 copies of plans are required. 
Solutions: 

• August 5, 2008 a resolution was approved to update all land use applications 
for the Town Board, Planning Board and Planning Division for electronic 
filing to reduce paperwork and paper processing. (See attached resolution # 
258-Al-07) 



• Un Vecember :l.Tv a resolution was approved to accept electronic signatures. 
The purpose is to expedite the documentation process and to prepare to accept 
documents electronically to reduce the number of copies needed. (See 
attached resolution # 1048-08). 

• Documents pertaining to application will be stored on laserfisch and will be 
accessible via teaming tool. 

• Remove from code amount of copies needed. 

Forthcoming steps: 
o To streamline BZA into the application process so that an entire application will 

not have to be filled out for this division. 



Appendix 



Hrookhaven 
LONG ISLAND. NEW"IORK 

1 uwn DUi:tra 

Special Use Permit Instructions 

Planning, Environment and Laad Mana1ement 
One Independence Hi11, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

1. Town Board 
1d. Special Use Permit 

Paraphrased from the Code of the Town Of BrookhiJven: (Chapter 85-31.3) 

PL-0111d rev6/08 

A. The Town Board hears and authorizes, in specific cases, applicatfons for special use permits, in acmrdance with the 
requirements set forth in Chapter 85-31.3 of the Town Code. 

B. In granting such permits, the Town Board may limit the duration of the special use permits and prescribe appropriate 
conditions and safeguards in conformity with this chapter. 

(1) No special use permit shall be granted by the Town Board unless it determines: 

(a) That the use will not prevent the orderly and reasonable use of adjacent properties or properties in the 
surrounding area, or negatively affect their value. 

(b) That the use will not prevent the orderly and reasonable use of permitted or legally established uses In 
the district in which the proposed use is to be located, or In adjacent districts. 

(c) That the safety, health, welfare, comfort, convenience or order of the Town will not be adversely 
affected by the proposed use and its location. 

(d) That the use will be in harmony with and promote the general purposes and Intent of Chapter 85-31.3 
of the Town Code. 

(2) In making such determination, the Town Board will consider, among other things: 

(a) The character and sultablflty of the existing and probable development of uses. 

(b) The conservation of property values and the encouragement of the most appropriate uses of land. 

(c) The potential increase of traffic congestion on public streets, highways or waterways. 

(d) The availability of adequate and proper public or private facilities for the treatment, removal or 
discharge of sewage, and/or result from the use and whether such materials may give off obnoxious 
gases, odors, smoke or soot. 

(e) Whether the use will cause emission of electrfcal discharges, dust, light, vibration or noise. 

(f) Whether the use will cause undue interference with the orderly enjoyment by the public of parking or of 
recreational facilities. 

(g) The need for an asphalted or concrete surfaced area for off-street parking and loading of vehicles 
related to the use. 

(h) Whether any physlcal or material hazard may be created as a result of the use or by the structures to 
be used, or whether the plot and/or structures provide "convenient entry and operation of fire and 
other emergency apparatus. H 

(i) Whether the use or the structures to be used will cause an "overcrowding of land or undue 
concentration of population." 

0) Whether the plot area is "sufficient, appropriate and adequate" for the use and can accommodate its 
• • ' ~ .. t r 



I 
TOWN OF 

Brookhaven 
LONG ISLAND. NEW YORK 

Land Use Application 
Town Board 

Planned Development District 
Instructions 

Planniag, Emroameat and Laad Maaa:emeat PL-0111 c rev 8/08 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Town Board-
1nned Development District - Application Reauirements Checklist 

18 

Written Statement 18 

Master Plan: 
(Consisting of Items 4'-8 below) 18 

Site Location 18 
Environmental Conditions Ma1 18 
Yield 51 18 
Land Use and Development Plan 18 

Phasing Plan 18 

Pro1 owners List 3 

4"X4" Key Map 4 

EP-06 I Lona Environmental Assessment Form (LEAF) I 8 
Metes and Bounds Descriotk>n I 18 

Radius Map 

Title Reoort 
Certificate of Ocx:upancy (C.O.), Qrtiflcate of 
Existing Use (C.E.U.), Certificate of Zoning 
ComolJance (C.Z.C. 
Filing fees, deposits in aa:ordance with fee 
schedules 

18 

3 

1 

1 

1 original, 17 copies. Application details provided In section 2 
aoove. 
1 oriainal, 17 cooies. Details orovided In section 6 above. 
One (1) original, 17 folded copies, signed and sealed bV a 
professional Hrensed In the State ct New York showing the 
proposed development. Application details provided In section 
6 above. 

Show zoning, land use, existing conditions and within 1000' of 
rooosed oro1ect site. 

Indude ownership ver1flcation and deed restrictions. 

Please provide certiflc.ate(s) for all structures on site. 

Please make d1ec:k or money order payable to Town of 
Brookhaven. 

Page 5 c 



Brookhaven 
LONG ISLAND, NEWYOAK 

1own tsoarCI 
Planned Development District 

Instructions 

Planning. Environment and Land Management 
One Independence Hi11, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

PL-0111c rev 8/08 

This may consist of a single map or a series of maps on a current topographic base and indicate all significant 
environmental cond1tions including topography with a maximum vertical contour interval of two feet, wetlands 
by type and function, patterns of existing vegetation and habitat, a steep slopes analysis with categories of O to 
10%, 11 % to 15%, and over 15%, soil conditions, buildings or sites of historical or archaeological significance, 
habitat areas for rare, endangered, threatened or special concern species of flora and fauna, existing 
watercourses and drainage patterns, flood hazard areas and flood elevations, and the boundaries of any 
hydrogeologic zones, special groundwater protection areas, Pine Barrens areas, Wild, Scenic and Recreational 
Rivers Act (WSRRA) boundaries, South Shore and Peconic River estuary boundaries or other such 
classifications which relate to the subject property. 

(c) Item 6: Yield study: 
[Note: "Item #" above refers to the deliverable item on the Appllcatlon Checklist, page 5] 
A yield study, calculated in accordance with standard Planning Division procedures, indicating the potential 
subdivision and/or development of the property under existing zoning, with subtotals presented by both school 
district and zoning district. 

(d) Item 7: Land use and development p•an: 
[Note: "Item#" above refers to the deliverable item on the Application Checklist, page 5] 
A proposed land use and development plan illustrating the applicant's land preservation, land use and 
development concept for the entire property, including statistical summaries of the total proposed quantity and 
type of each land use, including subtotals by school district. 

(e) Item 8: Phasing p•an: 
[Note: "Item #" above refers to the deliverable item on the Application Checklist, page 5] 
A proposed phasing plan, indicating the approximate phasing of land dedication, site development and 
infrastructure improvements, both on- and off-site, includes the general order of construction and the estirlated 
timing of each phase. 

7. Documents to include with the Land Use Application. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required doruments are Included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be ac.cepted. 

Q The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

a The Document name or type to be provided with the application package. 

a The number of Coples to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

Q Comments are provided to give additional tips in preparing the application package. 

Planned Development District 
(POD) 

Parcel up to 10 acres, plus 
each additiontll tlC:rP. or fr;:ir.tlon thP.rMf. 
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Brookhaven 
LONG ISL.ANO, NEW VORK 

Plarutlng, Eavironment aad Land Manageme•t 
One Independence Hill, Fanningville, NY l 1738 
(631) 451-6455 Fax: (631) 451-6459 

Town Board 
Planned Development District 

Instructions 

PL-01 11c rev 8108 

other nonresidential uses, the proposed number of residential dwelling units by size and type, and the 
area and percentages of the site proposed for each type of land use; 

[31 Proposals for the construction, operation and maintenance of all planned utility systems, roadway 
improvements and other infrastructure; 

[4) Proposals for the ownership, use and maintenance of all preserved open spaces; and 

[51 A description of any proposed covenants and restrictions intended to be offered by the applicant. 

(b) Zoning incentives and special public benefits: A statement of the zoning incentives requested by the 
applicant and the Pine Barrens credits (PBC's) which are offered as the basis for them. If other special 
public benefits are proposed in lieu of providing some of the required PBC's, an analysis should be included 
of the relationship between the requested incentives and the proposed benefits based upon the purposes 
and goals as set forth in § 85-337 .1, the comparable economic value of PBC's, and an economic 
cost/benefit analysis as per § 85-3408 of this article. 

(c) Changes of use: a description of any proposed changes of use, including the required analysis of the basis 
for such change as set forth in § 85-340A of this artic le. 

(d) Approvals required: a list of all governmental approvals, permits and licenses required for the first phase 
and for any subsequent phases of development. 

(e) Proof of ownership: proof of title and an affidavit as to ownership and/or control of all involved properties. 

(f) Disclosure affidavit: an appropriate disclosure affidavit as required by law, including the Town Ethics Code. 

(g) Qualifications: a statement of the qualifications and experience of the applicant and all professional 
members of the development team. 

(h) Access agreement: an agreement permitting access to the property for the purpose of inspection by 
governmental review agencies, their staff and consultants. 

(3) Item 3: Proposed POD Master Plan: 
[Note: "Item #" above refers to the deliverable item on the Application Checklist, page 5] 
A proposed POD Master Plan, consisting of the following drawings must be submitted as a part of the POD 
application to the Town Board. All drawings should be prepared at a scale as agreed upon with the Planning Division 
at the pre-application conference and indicating all information required on the POD application form and any other 
information required as a result of the pre-application conference. 

(a) Item 4: Site location map: 
[Note: " Item #" above refers to the deliverable item on the Application Checklist, page 5] 
A site location map showing the location of the proposed PDD in relation to existing roads, properties, 
structures, land uses, zoning districts, school districts. service and utility districts, hydrogeologic zone 
boundaries, flood hazard areas, special groundwater protection areas, Pine Barrens boundaries, Wild, Scenic 
and Recreational Rivers Act (WSRRA) boundaries, historic district boundaries, South Shore and Peconic River 
estuary boundaries and other similar significant information for the subject property itself and all areas within 
1,000 feet of it. 

(b) Item 5: Environmental conditions map: 
[Note: "Item#" above refers to the deliverable item on the Application Checklist, page 5] 



Brookhaven 
LONG ISLAND. NEW'IORK 

Planni•g, E•vironment and Land Mamagemeat 
One Independence Hill, Panningville, NY 11738 
(631) 451-6455 Fax: (631) 451~6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "'Yes", please attach wjth the 
application a copy of covenants certified by the 
SUffolk Coun Oerk. 
Structures or Signs 
If you answered "Yes", please attach with the 
applicatlon copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com liance for all of the exlstln structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes", please attach with the 

lic.ati n a co of the Stormwater Pollution Plan. 

4. Grant Duration: 

1own ooara 
Planned Development District 

Instructions 

x 

x 

PL..0111c rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
Instructions. 

Approval or conditional approval of the POD zone change shall be conditioned upon development in accordance 
with the approved POD Master Plan for the period of three years 

5. Grant Extension: 
May be extended when required development progress has been made or the Town Board extends such time 
limit after a public hearing with notice as required by law for zoning amendments. 

6. Additional Notes: 

Paraphrased From Code of the Town of Brookhaven: 

Item 2: Written Statement 
[Note: "Item #" above refers to the deliverable item on the Application Checklist, page 5) 

Written statement: A PDD zone change petition must include a written statement containing at least the following 
information: 

(a) A description of the proposed POD Master Plan, including: 
[1 J Basic concept and rationale of the proposed plan of how its approval would result in a development 

pattern which minimize environmental impacts, maximize the permanent preservation and protection 
of significant site environmental features, (induding such features as wetiands, water bodies, 
watercourses, flood hazard areas, steep slopes, groundwater recharge areas, areas of natural 
vegetation, special habitat areas, significant scenic vistas, erodible soils and sites or structures of 
historic or archaeological significance); and otherwise serve to best achieve the legislative intent, 
purposes and goals of Article 32A of the Planned development District. 

[2] A quantitative analysis for the entire site (including subtotals for each school district) which indicates 
preserved land areas, the floor space of the various types of proposed commercial, industrial and 
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Brookhaven 
LONG ISlANO, NEW'IORK 

Planni•g, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631)451-6455 Fax: (631) 451-6459 

1. Town Board 
le. Planned Development District 

Town Board 
Planned Development District 

Instructions 

PL-0111c rev8/08 

PLANNED DEVELOPMENT DISTRICT -A zone specifically designed and approved by the Town Board to allow the 
unified and coordinated development of a parcel(s) of land, including the transfer of density from the core area of the 
Central Pine Barrens, as well as from one portion(s) of the site to another portion(s), the granting of zoning incentives 
to achieve special public benefits, and other flexible design features. See section §85-337 .1 through §85-340.2 .. 

1. When do you need to file? 

1a. Residential Property: 

When proposing a mixed-use project at a greater density than the traditional yield map will permit. 

1b. Commercial and Industrial Properties: 

When proposing a mixed-use project at a greater density than the traditional yield map will permit. 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt- Optional for this application type. 
X - To be completed for this application type. "Blanl(' - Skip the section. 

Property Location 
Owner/Entity Consent x 

Applicant/Contract x 

Plan Preparer x 

x 

Signature required, 
nota re uired. 

Signature required, if 
removal of excess 
materials. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota r ulred. 

x 
round X 

ial Use Permits &. Variances: 5 ecial Permit 
ial Use Permits &. Variances: Variances 

Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 



I> 
TOWN OF 

Brookhaven 
LONG ISLAND, NEW VORK 

Planning, EnVirooment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Land Use Application 
Town Board 

Change of Zone Instructions 

PL-01l1b rev 8'08 

lb. Town Board - Chanae of Zone - A uirements Checklist 

Land Use Appllcatlon 

Metes and Bounds Descriotlon 

Radius Map 

4"x4" Key Map 

Town of Brookhaven Zonlni 
Prooertv Owners List 

Property Owner Notice 

Return Receipt Cards 

Applicant Sworn statement 

LEAF 

Conceptual Site Plan 

Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 

iance (C.Z.C. 
Deed and/or deed covenants and restrictions or 
easements affectillQ sub1ect oro1 

18 

18 

4 

4 
3 

2 

1 

2 

8 
3 

18 

1 

3 

Motor Vehlde Fueling Station List I 1 

Fdlno fees in aa:ordance with fee schedules I 1 

Please provide certiflcat.e(s) for all structures on site. 

Page3 



• 
Brookhaven 

LONGISLAHO, NE'N'IORK 

Planning, Eavironment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631 ) 451-6455 Fax: (631 ) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Oerk. 
Strucb.lres or Signs 
If you answered •yes•, please attach with tile 
application ropies of any Certlftcates of Oa:upancy, 
Certificates of Existing Use and/or Certificates of 
Zanin Com liance for all of the existin structures. 
stormwater Pollution Prevention Plan 
If you answered "Yes", please attach wjth the 
a lication a co of the Stormwater Pollution Plan. 

4. Permit Duration: 

Town Board 
Change of Zone Instructions 

PL-0111b rev8/oa 

See number of copies 
required below for 
application package. 

x See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

Once approved by Town Board, there is no expiration of amended covenant(s). 

s. Permit Renewal: 
Not applicable. 

6. Additional Notes: 
None. 

7. Documents to include with the Land Use Application. 

The application ched<llst on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a romplete application 
package, with the correct quantities oc all required documents, will be accepted. 

Cl The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

Cl The Document name or type to be provided with the application package. 

1:1 The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

1:1 Comments are provided to give additional tips In preparing the application package. 

Parcel up to one acre, plus 
Change of Zone $150.00 each additional acre or fraction thereof. 

200.00 EP-06 Lon Environmental Assessment Form LEAF . 
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Brookhaven 

LONG ISLANO, NEW'IORK 

Planning, Environment and Land Management 
One Independence Hill, FanningviUe, NY 11738 
(631) 451-6455 Fax: (631)451-6459 

1. Town Board 
tb. Change of Zone 

Town Board 
Change of Zone Instructions 

PL-0111b rev8/08 

Zoning is commonly exercised by local governments, though the state determines the nature of the zoning scheme 
with a zoning enabling law. Zoning may include regulation of the types of activities permitted on particular lots (such 
as open space, residential, agricultural, commercial or industrial), the densities at which those activities can be 
performed (from low-density housing such as single family homes to high-density such as high-rise apartment 
buildings), the height of buildings, the amount of space structures may occul'.'{, the location of a building on the lot 
(setbacks), the proportions of the types of space on a lot (for example, how much landscaped space and how much 
paved space), and how much parking must be provided. 

You may request a change of zone by applying to the Town Board. 

1. When do you need to file? 

1a.Residentia1Property: 
For any requested change of zone established on the subject property. 

1b. Commercial and Industrial Properties: 
For any requested change of zone oovenant established on the subject property. 

2. Sections tn the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blank'' - Skip the section. 

General Application Data: Owner/Entity Consent x 

Applicant/Contract x 

x 
x 

Provide detailed 
description of 
reasoning behind 
chan e of zone. 
Signature required, 
nota r: uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 

Special Use Permits &. Variances: Amendment to 
Restrictive Covenant 

SubdMsion Land Division 

nota uired. 
x 
x 
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TOWN OF 

Brookhaven 
LONG ISi.ANO, NEW YORK 

Planning, EnvironDtent and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

La. Town Board -

Land Use Application 
Town Board 

Amendment to a Restrictive 
Covenant Instructions 

PL-0111a rev 8/08 

'mendment to a Restrictive Covenant - A1 uirements Checklist 

Dedaratlon of Covenants 
Metes and Bounds Desa1ouon 

Survey 

Town of Brookhaven Assesslrs -
Certified Tax Mao Exceri 
Town of Brookhaven Zonin1 
Prooertv Owners List 

Property Owner Notlre 

Return RereiDt cards 

Applicant SWom Statement 

Environmental Assessment Form (LEAi 
Tide Reoort 

Conceptual Site Plan 

r.ertificate of Ocrupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance (C.Z.C. 
Deed and/or deed covenants and restrictions or 
easements affect:ina sub' 

Filing fees Jn aa:ordance with fee schedules 

18 
18 

18 

18 

4 
3 

2 

1 

2 

8 
3 

18 

1 

3 

1 

1 ortglnal, 17 copies. Application details provided In section 2 
above. 
Please provide orlalnal Declaration of Covenants. 
Detailed Dhvsical orooertv desa1otiol .. 
Survey signed and sealed by a professional licensed in the 
State of New York. 

One (1) original, 17 copies. 

For ease of handlinQ, olease orovlde folded ma., ... 
List of all property owners within 500' of sub1ect oa~. 
Copy of notloo sent to all property owners within 500' of 
subiect parcel. 
Return receipt cards from Prooertv Owner Notices sent. 
A sworn statement duly notarized from the applicant that 
states the Property owner Notlre cards have been sent to all 
rooertv owners within 500' of subject oarcel. 

One (1) orialnal. 7 cooles. 
Include ownershio verification and deed restrictions. 
Signed and sealed by a professional licensed in the state of 
New York showlnQ the orooosed develocment. 

Please provide certiflcate(s) for all structures on site. 

No older than 3 months and each page signed and notarized 
then~. 

Please make check or money order payable tD Town of 
Brookhaven. 
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• Brookhaven 
LONG ISlAND. NEW YORK 

PlHaing, Environment aad Land Management 
One Independence Hill, Farmingville, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentatton for Application: 

Covenants and/ or restrictions 
If you answered "'Yes", please attach wjtb the 
apollcation a copy of covenants certified by the 
Suffolk Coun Oerk. 
Structures or Signs 
If you answered .. Yes•, please attach with the 
app)jcatjon copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certiftcates of 
Zonin Com liance for all of the existin structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes", please attach wjth the 

licatio a co of the Stormwater Pollution Plan. 

4. Permit Duration: 

x 

Town Board 
Amendment to a Restrictive 

Covenant Instructions 

PL-0111 a rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

Once approved by the Town Board, there is no expiration of amended covenant(s) unless otherwise stated. 

5. Permit Renewal: 
Not applicable. 

6. Additional Notes: 
None. 

7. Documents to include with the Land Use Application. 

The application checklist on the following page Is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are induded in the applk:ation package. Only a complete application 
package, with the correct quantities of all required documents, will be aa::epted. 

CJ The Form number provided refers to a form on the licenses. Permits & Aoplications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Document name or type to be provided with the application package. 

CJ The number of Coples to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

CJ Comments are provided to give additional tips In preparing the application package. 

Amendment of Restrictive 
Covenant 

Parcel up to one acre, plus 
$100.00 each additlonal acre or fraction thereof. 

200.00 EP-06 Lo Environmental Assessment Form LEA . 



• 
TOWN OF 

Brookhaven 
LONG ISLAND. NEW 'YORK 

Planning. Environment and Land Management 
One Independence Hill, Fanningvi1le, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

1. Town Board 
la. Amendment of Restrictive Covenant 

Town Board 
Amendment to a Restrictive 

Covenant Instructions 

PL-0111a rev 8108 

A restrictive covenant is a legal obligation imposed in a deed (property) by the town and carried by the seller upon 
the buyer of real estate to do or not to do something. Such restrictions frequently "run with the land" and are 
enforceable on subsequent buyers of the property. Examples might be to maintain a property in a reasonable state of 
repair, to preserve a sight-line for a neighboring property, or not to build on certain parts of the property. 

You can request an amendment to a restrictive covenant by applying to the Board that established the covenants on 
a property. 

1. When do you need to file? 

1a. Residential Property: 
For any requested change of a covenant established on the subject property. 

1b. Commercial and Industrial Properties: 
For any requested change of a covenant established on the subject property. 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X-To be completed for this application type. "Blank" - Skip the section. 

Property Location 
owner/Entity Consent 

Applicant/Contract x 

x 
x 

Signature required, 
nota re uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 

Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 

x 
x 

x 

nota uired. 

State covenant(s) to 
be amended, 
reasoning for change 
and supporting 
information. 



• 
Brookhaven 

LONG ISL.ANO, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY l 1738 
(631) 451-6455 Fax: (631) 451-6459 

2. Planning Board 
2b. Final Subdivision 

Planning Board 
Final Subdivision Instructions 

PL-0112b rev 8108 

The final plat and supporting drawings and documents for a proposed subdivision constitute the complete 
development of the subdivision proposal and indude the recommendations resulting from the Planning Board review 
of the preliminary layout as well as the detailed drawings for the public improvements. After public hearing and 
approval by the Planning Board, this complete submission, along with the performance bond, as approved by the 
Town Board, becomes the basis for the construction of the subdivision and the inspection service by the Planning 
Board. The plat itself must be filed in the County Clerk's office to have legal status. An unfiled plat is not a valid basis 
for site improvements or other commitments, which depend on its design characteristics. 

1. When do you need to file? 

1a. Residential Property: 
When the subject property is ready for final submission to the Planning Board for acceptance. 

1b. commercial and Industrial Properties: 
When the subject property is ready for final submission to the Planning Board for acceptance. 

2. Sections In the PL-01 Land Use AppHcation: 
Req - Required to be completed. Opt- Optional for this application type. 
X - To be completed for this application type. "Blank" - Skip the section. 

Property Location 

Owner/ Entity Consent 

Applicant/Contract 

Special Use Permits & Valiances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 

x 

x 

x 
x 

x 

x 
x 

x 

x 

Signature required, 
no ta re uired. 

x Signature required, if 
removal of excess 
materials. 
Signature required, 
nota r uired. 

If applicable. 



I> 
TOWN OP 

Brookhaven 
l.ONG ISi.ANO, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

2a. Planning Board -
Amend Restrictive Covenant - A1 

land Use ADollcation 
C.OVenants and restrictions or easements affecting 
sub' 

Survey 

Photographs 

TI tie 
Schedule "B" 
C.ertlficate of occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Compliance (C.Z.C. 

Filing fees in accordance with fee schedules 

Land Use Application 
Planning Board 

Amend Restrictive Covenant 
Instructions 

Pl-0112a rev 8/08 

uirements Checklist 

1 can be shown on survey or supP'ied filed map. 

1 

2 

1 Please provide certificate(s) for all structures on site. 

1 Please make check or money order payable to Town of 
Brookhaven. 
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Brookhaven 
LONG ISLAND. NEW YORK 

Planning Board 
Amend Restrictive Covenant 

Instructions 

Plu•lng. Environment and Land Managemeat 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Commissioner of Planning, Environment and Land Management and/or the Planning 
Board. ( 

D. Fee. An application fee for requests for relief of covenants and restrictions is imposed 
pursuant to Chapter 29 of the Code of the Town of Brookhaven. 

7. Documents to lndude with the Land Use Application. 

PL-0112a rav 8I08 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included In the appllcation package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

0 The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

D The Document name or type to be provided with the application package. 

D The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

D Comments are provided to give adt;litional tips in preparing the application package. 



• 
IUWN ur 

Brookhaven 
LONG ISLAND. NEWVORK 

Plannin~ Environment and Land Management 
One Independence Hi11, Fanningvil1e, NY 11738 
(631) 451-6455Fax: (631)451-6459 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered "Yes", please attach wjth the 
apo!ication a copy of covenants certified by the 
Suffolk Coun Clerk. 
Structures or Signs 
If you answered "Yes", please attach with the 
aoolication copies of any Certificates of Occupancy, 
certificates of Existing Use and/or certificates of 
Zonin Com liance for all of the existin structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes", please attach with the 

·cation a co of the Stormwater Pollution Plan. 

4. Permit Duration: 

Planning Board 
Amend Restrictive Covenant 

Instructions 

x 

PL-0112a rev B/08 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. · 

Once approved by the Planning Board, there Is no expiration of amended covenant(s) unless otherwise stated. 

5. Permit Renewal: 
Not applicable. 

6. .Additional Notes: 

Paraphrased from the Code of the Town Of Brookhaven: 

§ 85-53. Restrictive covenants. [Added 7-10-2001 by L.L. No. 18-2001, effective 7-16-2001] 

A. As a condition of approval, the Planning Board, may require that a restrictive covenant is 
placed on the property that is the subject of a subdivision map, rand division, resubdivision or 
site plan. 

B. (The Planning Board), following a public hearing, may amend, modify, vacate or repeal 
covenant(s) and restriction(s) and restoration(s) previously imposed. 

C. An application for relief of covenant includes; 

(1) The name and address of the appticant property owner; 

(2) The location and description, including Suffolk County Tax Map numbers, of the subject 
property; 

(3) The subject covenant. as recorded; 

(4) The specific relief requested; 

(5) A concise description of the factual circumstances upon which the application is based; 

(6) Copy of survey(s) showing existing and prior conditions where appropriate; 

(7) Such other and further information deemed necessary and/or appropriate by the 



Brookhaven 
LONG ISi.ANO, NEW)'ORI< 

Plaaniag, E•viroameat ud Land Manacement 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

2. Planning Board 
la. Amend Restrictive Covenant 

t-'1anning tsoara 
Amend Restrictive Covenant 

Instructions 

PL-0112a rev 8/08 

A restrictive covenant Is a legal obligation imposed rn a deed (property) by the town and carried by the seller upon 
the buyer of real estate to do or not to do something. Such restrictions frequently "run with the land" and are 
enforceable on subsequent buyers of the property. Examples might be to maintain a property In a reasonable state cl 
repair, to preserve a sight-llne for a neighboring property, not to build on certain parts of the property, restrict 
dearing ID certain boundaries. 

You can request an amendment to a restrictive covenant by applying to the Planning Board. 

1. When do you need to file? 

la. Residential Property: 
For any requested change of a covenant established on the subject property. 

lb. Commerc•al and Industrial Properties: 
For any requested change rX a covenant established on the subject property. 

2. Sections In the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be com leted for this a lication . "Blank" - Ski the section. 

Property Location 
owner/Entity Consent 

Applicant/Contract 

Subdivision Land Division 

x 

x 

x 
x 

Signature required, 
nota r uired. 

X Signature required, if 
removal of excess 
materlals. 

X Signature required, 
nota r uired. 

X State covenant(s) to 
be amended, 
reasoning for change 
and supporting 
Information. 



• 
TOWN OF 

Brookhaven 
LONG ISLAND, NEW YORK 

Plannin1, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

. Town Board -

Land Use Application 
Town Board 

Special Use Permit Instructions 

PL-OTI1a rev8/08 

!Cial Use Permit - A 1 uirements Check.list 

.. 

Metes and Bounds Description 

I Radius Map 

4"x4" Key Map 

Town of Brookhaven Zonina Mao 
Property OWners List 

Property Owner Notice 

Return Receiot cards 

Applicant SWom Statement I 

(LEAF) 

I Conceptual Site Plan 

Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning I 
Com(!liance (C.Z.C.} 
Deed and/or deed covenants and resb'lctions or I easements affecting sublect oroc · ~ · 

Motor Vehide Fueling Station List I 

Allng fees In acmrdance with fee schedules I 

18 

18 

18 

4 

4 
3 

2 

1 

2 

8 
3 

18 

1 

3 

1 

1 

1 original, 17 copies. Application details provided in section 2 
above. 
Detailed physical property descriotion. 
One (1) original, 17 folded a>ples showing zoning, land use 
and existing oondltions within 500' of the propased project 
site. Signed and sealed by a professional licensed in the State 
of New York. 
Certified copies prepared by a licensed professional engineer, 
suNevor, or architect. 
Please orovide folded ma~. 
List of all orooerty owners within 500' of sublect oarcel. 
Copy of notice sent to all property owners within 500' of 
sub1ect oarcel. 
Return receipt cards from Property owner Notices sent. 
A sworn statement duly notarized from the applicant that 
states the Property OWner Notice cards have been sent to au 
rooertv owners within 500' of subject oarcel. 

One (1) orialnal, 7 copies. 
Indude ownershlo verlflcation and deed restrictions. 
Signed and sealed by a professional licensed in the State of 
New York showina the prooosed development. 

Please provide certiflcate(s) for au structures on site. 

No older than 3 months and eadl page signed and notarized 
the preoarer. 

For Motor Vehjde FueUng Stations onlv: Name and location of 
all other motor vehtde fueling stations within 2,000' and 
laces of assembly within 500'. 

Please make check or money order payable to Town of 
Brookhaven. 
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Brookhaven 
LONG ISLAND, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631 ) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "Yesff, please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Clerk. 
Structures or Signs 
If you answered "Yes", please attach wjth the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com iance for all of the existin structures. 
Stonnwater Pollution Prevention Plan 
If you answered "Yes", please attach wjth the 
a llcation a co of the Stormwater Pollution Plan. 

4. Permit Duration: 

Town Board 
Special Use Permit Instructions 

x 

Pl-0111d rev8/08 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

Expiration. All special use permits granted by the Town Board shall expire two years after the date of the Town 
Board's grant of approval thereof, unless a building pennit has been issued and substantial construction has 
commenced in reliance thereon. 

s. Permit Renewal: 
The Town Board may grant a maximum of two extensions, not to exceed one year each, of the grant of approval 
where a building pennit has been issued and substantial construction, with sufficient proof of such substantial 
construction, has commenced in reliance thereon. 

6. Additional Notes: 
None. 

7. Documents t.o indude with the Land Use Appflcatlon. 
The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are induded in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

[J The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Document name or type to be provided with the application package. 

0 The number of Copies to provide with the appltcatlon package. Please note that some documents 
require one original with the copied set. Please see comments. 

[J Comments are provided to give additional tips in preparing the application package. 

t1nn nn 

$100.00 
$600.00 
$300.00 

Parcel up to one acre, plus 
each additional acre or fraction thereof. 

Place of amusement permit. 
Single-family residence in a business zone. 
i:::1>-n,:; I ,..n,., l='n\ lir,..nmont::al llc:~cc:mont ~ ........ fl l:Ai:'\ 



• 
Brookhaven 

LONG ISlANO. NEW YORK 

Planning, Environme.t and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451~59 

operation and expansion thereof. 

(k) The physical characteristics and topography of the land. 

Town Board 
Special Use Permit Instructions 

PL-0111d rev 8/08 

(I) Whether the use is unreasonably near to a church, school, theater, recreational area or place of public 
assembly. 

(3) Compliance must be demonstrated with the specific airena that apply respective within the zoning district 
classifications, (including the dimensional requirements), unless the Town Board finds that compliance with 
such provisions constitutes a hardship requiring the waiver or modification of such requirements. 

1. When do you need to file? 

la. Residential Property: 
For any property use which falls outside of zoning and variance application requests. 

lb. Commercial and Industrial Properties: 
For any property use which falls outside of zoning and variance application requests. 

2. Sections in the Pl-01 Land Use Application: 
Req - Required to be completed. Opt- Optional for this application type. 
X - To be completed for this application type. "Blank'' - Skip the section. 

Property Location 
owner/Entity Consent x 

Applicant/Contract x 

x 

x 
x 
x 

x 
x 

Signature required, 
nota re ulred. 

X Signature required, if 
removal of excess 
materials. 
Signature required, 
nota uired. 



• 
Brookhaven 

LONG ISlANO. NEW'VORK 

Plualng, Eaviroament Hd La•d Management 
One Independence Hill, Farmingville, NY 11738 
(63 l ) 451-6455 Fax: (631) 45 l-64S9 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered "'Yes", please attach with the 
applicatjon a copy of covenants certified by the 
Suffolk Coun Oerl<. 
Structures or Signs 
If you answered "Yes", please attach with the 
aoplication copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com liance for all of the existin structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes", please attach wjth the 
a llcation a co of the Stormwater Pollution Plan. 

4. Grant Duration on Conditional Approval: 

Paraphrased from Code of the Town of Brookhaven: 

SR-9. Expiration of approval. 

Planning Board 
Final Subdivision Instructions 

x 

x 

PL-0112b rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

Planning Board approval of a final plat expires 90 days after the date of the Planning Board resolution authorizing 
the person to sign the drawings. 

S. Grant Renewal on Conditional Approval: 

A. Upon application, the Planning Board may extend the time for filing and recording a final plat by not more 
than two additional periods of 90 days each. The Planning Board may require that the plat be revised to 
conform to any change in regulations or ordinances applicable to the plat subsequent to the approval. 

8. The Planning Board may allow permit the subdivider to reapply to the Planning Board for final approval 
after the period during which a plat must be filed has expired. The plat shall be revised to conform to any 
change in regulations or ordinances applicable to subsequent to the first resolution of approval. The fee for 
such reapplication is 50% of the fee required by Chapter 29. A subdivider may not to reapply for final 
approval if more than 30 days have passed since the date when the original final approval expired. 

6. Additional Notes: 

See § 85-402. Subdivision Regulations for additional information 
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Brookhaven 

LONG ISLAND, NEW'10RK 

Planni•g, Environment and und Maaagement 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Planning Board 
Final Subdivision Instructions 

PL-0112b rev 8108 

7. Documents to indude with the Land Use Appllcatf on. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are lnduded In the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

D The Fonn number provided refers to a fonn on the Licenses. Permits & Aoolicatlons page of the Town 
website. It can be printed or downloaded from the site. 

D The Document name or type to be provided with the application package. 

D The number of Coples to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

D Comments are provided to give additional tips in preparing the application package. 

Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

Final Subdivision $150.00 Drainage Review up to one acre, plus 
$150.00 each additional acre or fraction thereof. 

$200.00 Stormwater Pollution Prevention Plan (SWPPP), plus 
r acre or art thereof. 



i) TOWN OF 

Brookhaven 
LONG ISLAND, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Land Use Application 
Planning Board 

Final Subdivision Instructions 

PL-0112b rev 8/()8 

!b. Planning Board -
=inal Subdivision - A1 uirements Checklist 

Drainage Plan 

Suffolk County Department of Health Services 

Covenants and/or restrictions 

Certificate of Oa:upancy (C.O.), Certlfic.ate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comollance (C.Z.C. 

FUing fees in accordance with fee schedules 

17 

5 

1 

1 

1 

1 

Aoolication details orovided In section 2 above. 
See section SR-7 through SR-11, Artide ID, Final Plat, 
Subdivision ReQulations of the Code of Town of Brookhaven 
See section SR-12 through SR-15, Artlde IV Drainage 
Plans, Subdivision Regulations of the Code of Town of 
Brookhaven. 
If lots are less than one acre after a split, sots approval is 

uired before a Planning Board hearif'IQ is scheduled. 
Copy of covenants certified by the Suffolk County Oerk, if 
aoollcable. 

Please provide certificate(s) for all structures on site. 

Please make check or money order payable to Town of 
Brookhaven. 
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Brookhaven 
LONG ISi.ANO, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

2. Planning Board 
2c. Land Division 

[Town code defrnitionJ: 

Planning Board 
Land Division Instructions 

PL-0112c rev 8/0B 

LAND DIVISION - A division of any parcel of land into two or more lots, plots or sites in which < 
building lots front on an existing improved street, not requiring the construction of any new streets or roads ar 
not adversely affecting the development of the remainder of the parcel or adjoining property. 

1. When do you need to flle? 

la. Residential Property: 
A division of any parcel of land into two or more lots, plots or sites which do not require variances. 

lb. Commercial and Industrial Properties: 
A division of any parcel of land into two or more lots, plots or sites which do not require variances. 

2. Sections in the PL~Ol Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blank" - Skip the section. 

Owner/Entity Consent x Signature required, 
nota r uired. 

Applicant/Contract x 

x 
x 
x Signature required, if 

removal of excess 
materials. 

x Signature required, 
no ta r uired. 

x 
x 

· I Permit 
ecial Use Permits & Variances: Variances 

Special Use Permits & Variances: Amendment to x If applicable. 
Restrictive Covenant 

Subdivision Land Division x 



Brookhaven 
LONG ISLAND, NEW Y~K 

Planning, Environment and Land Maaagement 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Clerk. 
structures or Signs 
If you answered .. Yes", please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com liance for all of the existin structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes11

, please attach with the 
Ii ti n a co of the Stormwater Pollution Plan. 

4. Grant Duration on Conditional Approval: 
Once approved by the Planning Board, no expiration date. 

5. Grant Renewal on Conditional Approval: 
Not applicable. 

6. Addltlonal Notes: 

Paraphrased from Code of the Town of Brookhaven: 

§ 8!5-360. Land division. 

x 

x 

Planning Board 
Land Division Instructions 

PL-0112c rev 8/08 

see number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

B. A land division that does not require variances is subject to the review and approval (with reasonable 
conditions as the Planning Board deems necessary) of the Planning Board. 

For land divisions resultlng in more than four lots and tor all land divisions of non-residentially zoned 
lands, the Planning Board may grant area variances, as it deems reasonable and appropriate, so 
long as there is no increase In density as a result. 

A land division application includes the following: 

(1) A survey of the entire site showing proposed lot lines, zoning lines, existing pavement, existing 
dwellings, existing and proposed topography, site data table, key map, existing conditions 
within 200 feet of the subject property, all special district lines and drainage in the area and 
ownership of the site and surrounding properties. 

(2) A completed application on a form to be supplied by the Planning Board. 

(3) An application fee in the amount established by Chapter 29 of the Code of the Town of 
Brookhaven. If the Planning Board determines that the applicant must file a preliminary plat, 
then this fee shall be in lieu of the preliminary filing fee provided for by Chapter 29 of the Code 
of the Town of Brookhaven. 

( 4) A recreation fee as required by Chapter 29 of the Code of the Town of Brookhaven. 



.Brookhaven 
LONG ISLAND, NEW YORK 

l"'lannmg tsoara 
Land Division Instructions 

Planning, Environment and Land Manaeement 
One Independence Hill, Farmingville, NY 11738 
(631) 451 ~6455 Fax: (631) 451-6459 

7. Documents to lndude with the Land Use Appllcatton. 

PL-0112c rev 8/08 

The application checkllst on the following page ls designed to guide the applicant and ensure that the corre1 
numbers of copies of all required documents are Included in the application package. Only a complete applicatio 
package, with the correct quantities of all required documents, will be accepted. 

[J The Fonn number provided refers to a form on the Licenses. Permits & Applications page of the Tow 
website. It can be printed or downloaded from the site. 

[J The Document name or type to be provided with the application package. 

[J The number of Coples to provide with the application package. Please note that some document 
require one orlginal with the copied set Please see comments. 

0 Comments are provided to give additional tips in preparing the application package. 

Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

200.00 EP-06 Lon Environmental Assessment Form LEAF . 



TOWN OF 

Brookhaven 
LOMG ISLAND, NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

?lanning Board -

Land Use Application 
Planning Board 

Land Division Instructions 

PL-0112c rev 8/08 

d Division - ADDlication Reauirements Checklist 

Land Division Map 

EP-06 I Lona Environmental Assessment Form (LEAi 

Suffolk County Department of Health Services 

Certificate of Occupancy (C.O.), Certificate of 
Existing Use {C.E.U.), Certificate of Zoning 
Compliance (C.Z.C. 
Title 
Filing fees, deposits in accordance with fee 
schedules 

10 

4 

1 

1 

1 

1 

Aoolication details orovided in section 2 above. 
Showing proposed split of property (see 81 under 6. 
Additional Notes above). 

IM 
~ -· 

Please provide certificate(s) for all structures on site. 

Sioole and separate search (chain of title· .. 
Please make check or money order payable to Town of 
Brookhaven. 

Page4 



Brookhaven 
LONG ISlANO, NEW YORI< 

Plaaning, Environment and Land Management 
One Independence Hill, Farmingville, NY 1 I 738 
(631)451-6455 Fax: (631)451-6459 

2. Planning Board 
2d. Planning Board Variance 

Paraphrased from Code of the Town of Brookhaven: 

85-52. Area variances from Planning Board. 

Planning Board 
Planning Board Variance 

Instructions 

PL-0112d rev 8I08 

The Planning Board is authorized "to grant reasonable area variances in connection with site plan 
applications solely limited to parking, buffer, drainage and landscaping standards• as stated in Chapter §85-52 of 
the Town Code and/or in the Subdivision and Land Development Regulations. 

The Planning Board is also authorized to grant reasonable variances from the parking requirements set 
forth in this chapter In §85-52. 

1. When do you need to file? 

1a. Residential Property: 
When the applicant is filing site plan under a multi-family (MF) or Planned Retirement Community (PRC) 
and is seeking variance of site plan applications solely limited to parking, buffer, drainage and 
landscaping standards. 

1b. Commercial and Industrial Properties: 
When the applicant is fillng for commercial properties and is seeking variance of site plan applications 
solely limited to parking, buffer, drainage and landscaping standards. 

2. Sections in the PL-01 Land Use Application: 
Req - Requi red to be completed. Opt- Optional for this application type. 
X-To be completed for this application type. "Blank• - Skip the section. 

owner/Entity Consent x 

Applicant/Contract x 

x 
x 

Provide description of 
overall ro 'ect. 
Signature required, 
nota re uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota uired. 

x 
x 
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LONG ISL.ANO, NEW'l'ORK 

Planning, Eovironment and Land MHageme.nt 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Special Use Permits & Variances: Variances 

Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

subdivision land Division 

Covenants and/or restrictions 
If you answered "Yes", please attach with the 
aoollcation a copy of covenants certified by the 
Suffolk Coun Oerk. 
Structures or Signs X 
If you answered "Yes", please attach with the 
apo!ication copies rX any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com Hance for all of the exlstln structures. 
Stonnwater Pollution Prevention Plan X 
If you answered ... Yes", please attach with the 

ication a co of the Stormwater Pollution Plan. 

4. Grant Duration: 

x 

Planning Board 
Planning Board Variance 

Instructions 

PL-0112d rev 8J08 

Description of 
proposed variances 
reason for uest. 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

(1) Area variances granted by the Planning Board pursuant to this chapter expire within two years of the 
date of the grant of the Board unless a building permit has been issued and substantial construction 
has commenced in reliance thereon. 

(2) Area variances granted by the Planning Board pursuant to this chapter for site plans shall expire 
simultaneously with the expiration of the subject site plan grant of approval. 

s. Grant Renewal: 
The Planning Board may grant a maximum of two extensions, not to exceed one year each, of the grant 

of approval where a building permit has been issued and substantial construction, with sufficient proof of such 
substantial construction having commenced in reliance thereon. 



LONG ISL.ANO, NEW YORK • Brookhaven 
Planning Board 

Planning Board Variance 
Instructions 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

6. Additional Notes: 

Paraphrased from Code of the Town of Brookhaven: 

85-52. Area variances from Planning Board. 

PL-01 12d rev 8I08 

D. In making its determination, the Planning Board will weigh the benefit to the applicant if the variance is 
granted, against the potential detriment to the health, safety and welfare of the neighborhood or 
community. The Board will also consider: 

(1) Will cause an undesirable change in the character of the neighborhood or a detriment to nearby 
properties or it will have an adverse effect or impact on the physical or environmental conditions in 
the neighborhood or district; 

(2) Is not the only means by which the application can achieve the benefit sought; 

(3) Is substantial; 

(4) The planning board will also consider whether the alleged difficulty was self-created. This 
consideration is relevant to the decision of the Planning Board does not necessarily preclude the 
granting of the application. 

E. Public hearings are required in connection with site plan review for the following: 

(1) All applications involving a parking relaxation of greater than 10% or a relaxation of minimum 
landscape standards of greater than 10% or for any relaxation of buffer area; 

(2) Any application, as determined by the Commissioner of the Department of Planning, Environment 
and Land Management, that may result in significant adverse impacts to surrounding properties; or [ 

(3) As otherwise provided by any other provision of Chapter §85-52 of the Town Code. 

F. Notification. 

( 1) The applicant must mail notice of the hearing by either certified or registered mail (return receipt 
requested) to every property owner, as shown on the current Brookhaven assessment rolls and 
certified by the Department of the Assessor on a tax map excerpt radius map prepared by that 
Department. 

(2) The following must be submitted with an area variance application: 

(a) A copy of the notice sent to property owners. 

(b) The Assessor-certified tax map excerpt radius map in two copies, containing the names and 
addresses of the owners to whom notices were sent. 

(c) Return receipts of mailing. 

(d) An affidavit of mailing of the notices. 

(e) An affidavit of posting of the notice. 
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Plaanlng, Enviroameet and Land M•uagement 
One Independence Hill, Farmingville, NY 1173 g 
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t"1annmg tsoara 
Road Improvement/ 

Resubdivision Instructions 

PL-0112g rev B/08 

(2) Binder course. Materials and method of construction for the binder course shall conform to the 
Suffolk County Department of Public Works specification Item 51 FX. 

(3) Wearing Course. Materials and method of construction for the wearing course shall conform to the 
Suffolk County Department of Public Works specification Item 51 F. 

D. Sidewalks, driveway aprons shall be constructed of concrete and be part of the street improvement as 
determined by the Planning Board and as required in § SR-26, and conform to the Planr-.ng Board 
Standard Detail for the respective improvement. 

Materials and method of construction for sidewalks shall conform to the Suffolk County Department of 
Public Works Specifications for concrete sidewalks. Concrete compressive strength shall be a 
minimum of 4,000 psi (pounds per square inch). 

G. The Planning Division Inspector shall have the option of requesting tests of materials to determine 
conformance with specifications. All tests shall be performed by an independent testing laboratory at the 
developer's expense. 

7. Documents to include with the Land Use Application. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete appllcation 
package, with the correct quantities of all required documents, will be accepted. 

CJ The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Doa1ment name or type to be provided with the application package. 

0 The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

0 Comments are provided to give additlonal tips in preparing the application package. 

Road Improvement/ 
Resutxiivision $350.00 

200.00 

Application, plus 
$3.00 per linear foot of road to be Improved. 

Traffic Review. 
EP--06 Lon Environmental Assessment Form LEAF. 
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Planaing, Eoviroome11t and Laud Maugeme•t 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coon Clerk. 
structures or Signs 
If you answered "'Yes", please at@ch wjth the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com liance for all of the existin structures. 
Stormwater Pollution Prevention Plan 
If you answered "Yes", please attach With the 

licatlon a co of the Stormwater Pollution Plan. 

4. Permit Duration: 
Once approved by the Planning Board, no expiration date. 

5. Permit Renewal: 
Not applicable. 

6. Additional Notes: 

§ SR-24 Street construction specifications. 

x 

r-1ann1ng aoara 
Road Improvement/ 

Resubdivislon Instructions 

PL-0112g rev 8/08 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

A General. Street improvements include paving, curbs, driveway aprons and sidewalks as directed by the 
Planning Boa"d. 

B. Street width. The Planning Board shall determine the required width of each street by its intended use or 
by what use it may have in the future development of the area. 

C. Pavement. Paving specifications should generally conform to the traffic requirements. 

The minimum specifications for new subdivisions, however, is 34 feet in width, constructed of a minimum of 
one-and-one-half-inch compacted asphalt concrete wearing course, a minimum of three-and-one-half-inch 
compacted binder course of bituminous mixture and a base consisting of a minimum of a six-inch soil 
stabilized subgrade. 

The Planning Board can consider to reducing of the paving width if it believes that special condtions exist. 
Before approval can be given for a width less than 34 feet, the Superintendent of Highways must give his 
or her approval. 

(1) Soil stabilized base, a minimum of six inches in depth. Materials and method of construction for soil 
stabilizer base shall conform to the Suffolk County Department of Public Works specification Item 2-
SB. 
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Brookhaven 
LONG ISLANO, NEWYORK 

Planning Board 
Road lmprovemenU 

Resubdivision Instructions 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(63 1) 451-6455 Fax: (63 1) 451 -6459 

2. Planning Board 
2g. Road Improvement/Resubdivision 

PL-01 l2g rev 8108 

Road improvement or resubdivision is the development of paper streets as identified on Suffolk County 
Tax Maps for the purpose of lot access for residential or commercial properties. 

For improvements to existing roadways, use the highway permitting process. 

1. When do you need to file? 

1a. Resldentlal Property: 

1b. Commercial and Industrial Properties: 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X-To be completed for this application type. "Blank" - Skip the section. 

Owner/Entity Consent 

Applicant/Contract 

cial Use Permits & Variances: Variances 
Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

x 

x 

x 
x 

x 

x 
x 

Subdivision Land Division X 

Signature required, 
nota ired. 

x Signature required, if 
removal of excess 
materials. 
Signature required, 
no ta uirecf. 
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Land Use Application 
Planning Board 

Preliminary Subdivision 
Instructions 

PL-01 l2f rev 8/08 

Parcel up to one acre, plus 
$200.00 I eadl additional acre or fraction thereof. 

Prellmlnary Subdivision 

$500.00 

$200.00 
$350.00 
$150.00 

EP-06 Long Environmental Assessment Form (LEAF). 
Traffic Review.* 
Drainage Review up to one acre, plus 

$150.00 I eadl additional acre or fraction thereof. 
1100.00 *Traffic study may be reaulred if deemed necessarv. 

Planning Board -
!liminarv Subdivision - A 

Covenants and/or restrictions 

Prellmlnarv Subdivision Ma· 

Suffolk County Department of Health Services 

Certificate of Oca.ipancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance (C.Z.C. 

AMng fees In accordance with fee schedules 

uirements Checklist 

1 

17 

1 

1 

1 

Copy of covenants certified by the Suffolk County Oer1<, if 
aoolicable. 
Lavout Reciuirements section SR-6 Subdivision ReQulations 

If lots are less than one acre after a spllt, SCHS approval Is 
ulred before a PlannlnCJ Board hearinQ is scheduled. 

Please provide certiftcate(s) for all structures on site. 

Please make check/money order payable to Town of 
Brookhaven. 

Page 3 < 
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Plannl•g. Eaviroament and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or resb'ictions 
If you answered "Yes", please attach wjtll the 
application a copy of covenants certified by the 
Sl.lffolk Coun Oerk. 
Structures or Signs X 
If you answered "'Yes", please attach with tbe 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zanin Corn liance for all of the existin structures. 
Stonnwater Pollution Prevention Plan X 
If you answered "Yes", please attach with the 
a licatio a co of the Storrnwater Pollution Plan. 

4. Grant Duration on Conditional Approval: 

Planning Board 
Preliminary Subdivision 

Instructions 

PL-0112f rev 8/08 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
applfcatlon package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

The Planning Board approval of a preliminary layout submission expires six months after the date of approval. No 
Planning Board action will be taken after such expiration until a new application and filing fee are submitted. A 
waiver for a reasonable period of time may be given to cases of hardship upon petition to the Planning Board. 
Application fees are not returnable. 

s. Grant Renewal on Conditional Approval: 
Not applicable. 

6. Additional Notes: 

Before starting the engineering and surveying work, in preparation for making preliminary plans of a subdivision, it 
is recommended that the developer consult with the Planning Board. It is also advisable to obtain and review the 
Code of the Town of Brookhaven: Zoning Code Chapter 85, Zoning Map, Building Code and Chaoter SR-1. 
Subdivision Regulations and Construction Specifications. 

7. Documents to indude with the Land Use Application. 

The application checklist on the following page Is designed to guide the appllcant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

Cl The Form number provided refers to a form on the Licenses. Permits & Aoplications page of the Town 
website. It can be printed or downloaded from the site. 

Cl The Document name or type to be provided with the application package. 

D The number of Copies to provide with the application package. Please note that some documents 
require one orlglnal with the copied set. Please see comments. 

,..., """"--•-• --~- - ·· • -·· - · .# .J- .J ... _ - : , . .. - .JI .Jl: L ! .. ,. .. I .. J - - • • " • " .. , 
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Planning, Environment and Land Management 
One Independence Hill, Farmingville, NY l 1738 
(631) 451 -6455 Fax: (631) 451-6459 

2. Planning Board 
2f. Preliminary Subdivision 

Paraphrased from the Code of the Town Of Brookhaven: 

Planning Board 
Preliminary Subdivision 

Instructions 

PL-0112f rev 8108 

The preliminary layout and the supporting documents for a proposed subdivision constitute the material to be 
officially submitted to the Town Planning Board. The layout shows the general design of the subdivision and its 
public improvements so that the Planning Board can indicate its approval or disapproval of the subdivision prior to 
the time that the final plat, including the design and detailing of the public improvements and utilities, is 
completed. Approval of the preliminary layout does not constitute an approval of the final plat nor should it be 
considered a valid basis for the construction of site improvements or for other commitments, which depend upon 
its design characteristics. 

1. When do you need to flle? 

la. Residential Property: 
Subdivision - A division of any parcel of land into two or more lots, plots, blocks or sites. 

1b. Commercial and Industrial Properties: 
Subdivision - A division of any parcel of land into two or more lots, plots, blocks or sites. 

2. Sections in the PL-01 Land Use Apptication: 
Req - Required to be completed. Opt - Optional for this application type. 
X -To be completed for this application type. •alankn - Skip the section. 

Owner/Entity Consent x Signature required, 
nota ulred. 

Applicant/Contract x 

Plan x 
Attorn x 

x Signature required, if 
removal of excess 
materials. 

x Signature required, 
no ta re uired. 

ect Data: Is the Pro x 
ect Data: Pro 'ect Bae round x 
ial Use Permits & Variances: S edal Permit 
lal Use Permits & Variances: Variances 

Special Use Permits & Variances: Amendment to x If applicable. 
Restrictive Covenant 

Subdivision Land Division x 
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, Planning Board -
91imina1Y Final Subdivision - A1 

Drainage Plan 

Suffolk County Department of Health Services 

Covenants aoo/or restrictions 

Certificate of Oca.Jpancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance (C.Z.C. 

Filing fees in aanrdance with fee schedules 

Land Use Application 
Planning Board 

Preliminary Final Subdivision 
Instructions 

17 

5 

1 

1 

1 

1 

PL-01 l2e 111Y 8/08 

uirements Checklist 

· · ·on details Dl"'OVfded In sed:ion 2 above. 
See section SR-7 through SR-11, Article III, Final Plat, 
SubdMsion Reaulations of the Code of Town of Brookhaven 
See section SR·12 through SR-15, Article IV Drainage 
Plans, Subdivision Regulations of the Code of Town of 
Brookhaven. 
If lots are less than one acre after a split, sots approval Is 

ulred before a PlanninQ Board hearinCJ is scheduled. 
Copy of covenants certified by the Suffolk County Oerk, if 
aoolicable. 

Please provide certificate( s) for all structures on site. 

Please make check or money order payable to Town of 
Brookhaven. 

Page 4 < 



Brookhaven 
LONG ISL.ANO, NEW YORI< 

Planning. Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(63 1)451-6455Fax: (631)45 1-6459 

6. Additional Notes: 

Planning Board 
Preliminary Final Subdivision 

Instructions 

PL-0112e rev 8/08 

The applicant may be resubmitting an application that has expired which had prior approval form 1he Planning 
Board. Please resubmit all paperwor1< pertaining to the application with the associated fees. 

7. Documents to Include with the Land Use Application. 

The application checklist on the following page is designed to guide the applfcant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

[J The Form number provided refers to a form on the Licenses. permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

[J The Document name or type to be provided with the application package. 

[J The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

[J Comments are provided to give additional tips in preparing the application package. 

Drainage Review up to one acre, plus 
Preliminary Final Subdivision $250.00 each additional acre or fraction thereof. 
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l""1annmg tsoara 
Preliminary Final Subdivision 

Instructions 

Planning. Environment and La.d Management 
One lndependcnce Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Special Use Permits & Variances: Variances X 

Special Use Permits & Variances: Amendment to X 
Restrictive Covenant 

Subdivision Land Division X 

Covenants and/or restrictions 
If you answered "Yes", please attach with the 
applicatjoo a copy of covenants certified by the 
Suffolk Coun Clerk. 
Structures or Signs X 
If you answered "Yes", please attach with the 
apo! ication copies of any Certificates of Occupancy, 
Certificates of Existing Use and/ or Cert1flcates of 
Zanin Com llance for all of the existin structures. 
Stormwater Pollution Prevention Plan X 
If you answered "Yes", please attach with the 
a Ii a co of the Stormwater Pollution Plan.· 

4. Grant Duration on Condition of Approval. 

See §SR-9. Expiration of approval. 

PL-0112e rev 8108 

Description of 
proposed variances 
reason for uest. 
If applicable. 

See number of copies 
required below for 
application package. 

see number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
Instructions. 

Planning Board approval of a final plat expires 90 days after the date of the Planning Board resolution authorizing 
the Chair to sign the drawings. 

s. Grant Renewal on Condition of Approval 

A. Upon application by the subdivider, the Planning Board may extend the time for filing and recording such 
plat by not more than two additional periods of 90 days each; provided the Planning Board may however 
require that the plat is revised to confonn to any changes made in regulations or ordinances applicable to 
the plat after the resolutions of approval. 

B. After the filing period has expired, the Planning Board may permit the subdivider to reapply to the Planning 
Board for final approval, provided, that the is revised to conform to any changes made to regulations or 
ordinances applicable to the plat after the first resolution of approval. The fee for such reapplication is 50% 
of the fee required by Chapter 29. No subdivider is permitted, however, to reapply for final approval 
pursuant to the provisions of this section If the application is made more than 30 days from the date of the 
original final. 
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Brookhaven 
LONG ISLAND, NEW 'IORK 

Planning, Environment and Land Management 
One Independence Hill. Fanningville, NY 11738 
(631)451-6455 Fax: (631)451-6459 

2. Planning Board 
le. Preliminary Final Subdivision 

Paraphrased form the Code of the Town Of Brookhaven: 

§ 85-402. Subdivision Regulations. 

Planning Board 
Preliminary Final Subdivision 

Instructions 

PL-0112e rev 8/08 

The Planning Board is authorized to adopt and/or amend regulations concerning the subdivision of real property. 
A public hearing must be held on at least 10 days' notice, and the action is subject to confirmation by resolution of 
the Town Board. 

An applicant may file a subdivision application in final form in conformance with Subdivision Regulations. In this 
case, the applicant is not subject to a preliminary hearing pursuant to§ 276(3) of New York Town Law. Pursuant 
to § 276(4) of New York Town Law, the Planning Board is authorized to waive the requirement for a public 
hearing when it finds that "the final plat is in substantial agreement with a preliminary plat previously approved by 
the Board." 

1. When do you need to file? 

la. Residential Property: 
An applicant may elect to file a subdivision application in final form as a means to "fast track" an 
application. 

lb. Commercial and Industrial Properties: 
An applicant may elect to file a subdivision application in final form as a means to "fast track" an 
application. 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X -To be completed for this application type. "Blank" - Skip the section. 

Owner/Entity Consent x 

Applicant/Contract x 

x 
x 

Provide description of 
overall ro·ect. 
Signature required, 
nota re uirecl. 

X Signature required, if 
removal of excess 
materials. 

Board of Ethics Transactional Disdosure: X Signature required, 
nota uired. 

Pro ect Data: Is the Pro x 
Pro1ect Data: Proiect BackQround x 
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I. Planning Board -
Board Variance - A! 

Land Use Application 
Planning Board 

Planning Board Variance 
Instructions 

PL-01 12d rev 8/08 

uirements Checklist 

10 

ided In section 2 above. 
Showing proposed landscaping, parking or buffer areas, 
current versus orooosed 

EP--06 I L.onQ Environment.al Assessment Form (LEAF) I 2 

Radius Map 

Pm1 OWners List 

Property Owner Notice 

Return Receipt cards 

Applicant SWom Statement 

Rllng fees, deposits in acx:ordance with fee 
schedules 

2 

3 

2 

1 

2 

1 

Page5 



• • Brookhaven 
LONGISLANO, NEWYORK 

Planning, Environment and Land Management 
One Independence Hill, FanningviUe, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

Planning Board 
Planning Board Variance 

Instructions 

PL-0112d rev 8/08 

G. Posting. 

(1) For residential variance applications: At least one poster (at least one foot by two feet in size) must 
be conspicuously posted along each street frontage of the property at least 1 O days prior to the 
Planning Board public hearing date. For applications involving variances on commercial or industrial 
parcels, the poster must be at least three feet by four feet in size and conspicuously posted along 
each street frontage of the subject property at least 1 O days prior to the the public hearing. 

Posters shall contain the following information: 
(a) A brief explanation of the proposed variance. 

(b) That a public hearing will be held before the Planning Board at a specified date, time and 
place with regard to the proposed application and variance. 

(2) Poster must remain in place until the public hearing has been completed and must be removed not 
later than seven days after the hearing date. The applicant or applicant's agent shall verify that said 
poster is still in place on a daily basis and promptly replace the poster if it is removed or defaced. 

(3) The Planning Board may require the applicant to use a poster that is supplies, and the Planning 
Board may set a fee to cover the cost of the poster. 

7. Documents to include with the Land Use Application. 

The application checklist .on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are induded in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

l:J The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

l:J The Document name or type to be provided with the application package. 

l:J The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

l:J Comments are provided to give additional tips in preparing the application package. 

Planning Board Variance 

200.00 
$500.00 
200.00 

Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

EP-06 Lon Environmental Assessment Form LEA • 
Commercial application. 
Residential a lication. 
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(631) 451--6455 Fax: (631) 451-6459 

1. Planning Board -
.ad lmorovement/Resubdivision -A 

LEAi 

Rllng fees In accordance with fee schedules 

1 

Land Use Application 
Planning Board 

Road Improvement/ 
Resubdivision Instructions 

PL·0112g rev 81tl8 

uirements Checklist 

10 
1 
2 

1 I Please provide certificate(s) for all structures on site. 

1 
Please make check/money order payable to Town of 
Brookhaven. 
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Brookhaven 
LONG ISLAND, NEW'J'ORI< 

Plannine. Eavironment and Land Manacement 
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2. Planning Board 
2h. Single Family Residence 

r1C11111111y OUi:llrU 

Single Family Residence 
Instructions 

PL-0112h rev 8/08 

Within all residential districts, any permitted principal structure or building shall not exceed the maximum building 
size as specified for the zone. Any proposed structure in excess of the maximum building size requires an area 
variance from the Board of Zoning Appeals or, if the requested relief is in excess of 50%, a variance shall be 
sought by petition from the Town Board. 

Notes: 

Board of Zoning Appeals (BZA): If the application requires BZA approval, the grant letter must be submitted with 
the application. 

Land Divisions: All Land Division conditions must be met prior to the submittal of the application. Please submit a 
copy of the Planning Board approval letter with your application. 

1. When do you need to flle? 

la. Residential Property: 
For single-family residence. 

1b. Commercial and Industrial Properties: 
Does not apply to commercial or industrial properties. 

2. Sections in the PL·Ol Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blanku - Skip the section. 

Owner/Entity Consent x 

Applicant/Contract 

x 
x 

Variances 
Amendment to 

Provide description of 
overall ect. 
Signature required, 
nota r uired. 

Signature required, if 
removal of excess 
materials. 
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3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Oerk. 
Structures or Signs 
If you answered "Yes", please attach wjth the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonin Com iance for all of the existin structures. 
Stonnwater Pollution Prevention Plan 
If you answered "Yes", please attacb wjth the 
a lication a co of the Stormwater Pollution Plan. 

4. Permit Duration: 
Expiration one year from approval date. 

s. Permit Renewal: 
Renewal additional one year from expiration date. 

6. Additional Notes: 

Planning Board 
Single Family Residence 

Instructions 

PL-0112h rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

X Please contact Plannlng at 
631-451-6400 for further 
instructions. 

Please provide the folkJwing on the proposed and final (As-Built) survey (when applicable): 
1. Suffolk County Tax Map (SCTM) number District, Section, Block, Lot 
2. Existing elevations throughout the parcel. 
3. Elevations: 

a. First Floor 
b. Garage Floor 
c. Space under first ftoor with elevation (slab, crawl space or basement) 
d. Grades at house oomers 

4. Driveways: 
a. Maximum 2-3% apron. 
b. Maximum 14% driveway with a flat parking area at top. 
c. Over lOOft in length must state on survey to be a minimum stone blend with drainage as required. 

5. Location of septic system and pools 
6. Test hole location 
7. If property in a Flood Zone: 

a. State Flood Zone on survey. 
b. State space type tnder house with elevation. If house has a crawl space, please shO'N crawl space 

elevation and submit crawl space design showing vents and vent calculations. No more than 1 foot 
of standing water is allowed In crawl. 

c. If property is within a VE Zone, submit Pile Plans and Certification. 
8. Basement is recommended to be a minimum of 3 feet above ground water. 
9. Grading: 

a. Side yards to be no greater than 1footover10 feet and a 1 on 3 slope thereafter. 
b. Rear yard to be no greater than 5% (1,25 feet) over 25 feet and a 1 on 3 slope thereafter. 



Brookhaven 
LONG ISLAND, NEW YORK 
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Single Family Residence 

Instructions 

Plaooiog, Environment and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631 ) 451-6455 Fax: (631) 451-6459 

PL-0112h rev 8/08 

c. If the grading ordinance cannot be met, a site-grading plan must be submitted. Provide contours in 
2-foot intervals. 

d. The use of retaining walls may be required. If so, show wails on survey with aevatlon of top and 
bottom of wall. If the wall is over 4 feet, an engineer or architect design must be submitted. Walls 
are not to exceed 6 feet in the side or rear yard. 

10. Covenants and Conditions: 
a. All ronditions, mitigation measures and covenants must be listed and Illustrated on the survey 

7. Documents to indude with the Land Use Application. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

0 The Form number provided refers to a form on the Licenses. Permits & Aoplications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Document name or type to be provided with the application package. 

0 The number of Coples to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

0 Convnents are provided to give additional tips in preparing the application package. 

Single Family Residence 

Application for Preliminary Review (to obtain Building 
Permit) 

$50.00 Revise a Preliminary Review. 
$100.00 Flnal Inspection/Review (to obtain Certificate of 

Occupancy (CO)). 
$50.00 Revise a Final Inspection/Review. 

$100.00 Re-inspection on Final Review. 
$100.00 Renewal within 6 months of expiration of original 

a roval. 
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LONG ISLAND, NEW YORK 

Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance (C.Z.C. 

1 

1 

Allng fees In accordance with fee schedules I 1 

Land Use Application 
Planning Board 

Single Family Residence 
Instructions 

PL-0112h rev 8/08 

uirements Checklist 

Please provide certlflcate(s) for all structures on site If 
applicable. 

Please make check or money order payable to Town of 
Brookhaven. 

Residence - ADDlication R1 uirements Checklist 

As-Built Survey 

Covenants and/or restrictions 

Certificate of Occupancy (C.O.), Certificate of 
Existing use (C.E.U.}, Certificate of zoning 
Comoliance (C.Z.C. 

FHing fees In accordance with fee schedules 

2 

1 

1 

1 

Originals only, indude Planning Board docket number, actual 
percentage of clearing, dearing line, applicants wrrent phone 
number. 
Note: Inspection of final must conform to grading ordinance. 
See Additional Notes (6) above 
Copy of covenants certifled by the SUffollc County Oerk If 
applicable. 

Please provide certitkate(s) for all structures on site if 
applicable .• 

Please make check or money order payable to Town of 
Brookhaven. 
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2. Planning Board 
21. Site Plan/ Amended Site Plan 

Planning Board 
Site Plan/Amended Site Plan 

Instructions 

Pl-01 11 i rev 8/08 

Site plan review and approval is required in all zoning distticts for all buildings and structures or land use and/or for all 
alterations or changes in use, except for the following: single-family dwellings; subdivision maps or plats, including 
residential land divisions, notwithstanding any provision to the contrary in this chapter; permitted agrict.Jltural uses 
other than horse farms, and customary accessory uses, and the exceptions set forth in § 85488. An application may 
be made to the Town Board for a waiver from the within site plan review and approval requirements for properties 
located within the Fire Island National Seashore, (a/k/a Great South Beach at Fire Island National Seashore). 

1. When do you need to file? 

la. Residential Property: 
For any multi-family dwellings, planned retirement communities (PRC), Planned Retirement Congregate 
Housing community {PRCHC), Health Facility District(NHH) 

lb. Commercial and Industrial Properties: 
For any commercial or Industrial development. 

2. Sections In the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blank" - Skip the section. 

Owner/Entity Consent x 

Applicant/Contract x 

x 
x 

Provide detailed 
description of 
reasoning behind 
chan e of Zone. 
Signature required, 
nota uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 

Special use Permits & Variances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 

nota uired. 
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Planning Board 
Site Plan/Amended Site Plan 

Instructions 

PL-0111 i rev 8/08 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
lf you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Oerk. 
Structures or Signs 
If you answered "'Yes", please attach with the 
aop!lcatjon copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zanin Com liance for all of the existin structures. 
stormwater Pollution Prevention Plan 
If you answered "'Yes", please attach with the 
a Ucatlon a co of the Stormwater Pollution Plan. 

1. Approval Duration: 

x 

x 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

All site plans expire three years after the date of final conditional approval, unless a building pennit has been 
issued and substantial construction, with sufficient proof of such substantial construction, having been 
commenced in reliance thereon. 

5. Approval Renewal: 

An application for an extension of the final conditional site plan approval may be made to the Commissioner of 
Planning, Environment and Land Management. The Commissioner may extend the final conditional site plan 
approval once, for an additional one-year period, subject to the applicant demonstrating that 

(1) The extension request is made prior to the expiration of the final conditional site plan approval; 

(2) The applicant is diligently trying to meet the conditions of the final conditional site plan approval; and 

(3) The applicant is diligently pursuing all other required governmental permits and approvals. 

6. Additional Notes: 

1. Site Plans are to include: 
I. The topography of the tract as shown in the United States Coast and Geodetic Survey datum, 

showing the location of woodland, streams and water areas and other significant land features. 
II. Location, size and use of the site and all existing and proposed structures. 
Iii. Streets, service driveways, parking areas, a comprehensive drainage plan and other proposed 

on-site improvements. 
iv. If the site is not to be developed in its entirety, section lines shall be drawn to indicate the initial 

and subsequent construction phase. 
v. Site alignment. 
Vi. Grading. 
vii. Utility. 
viii. Landscaping. For further information please see § 85-50. Land development standards of the -- . . 
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t'1annmg tsoara 
Site Plan/Amended Site Plan 

Instructions 
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Ix. Survey/site plans must be less than 10 years old, accurate depicting existing conditions to be 
certlfled by owner. 

2. Building Elevation Plans are to Include: 
I. Color scheme. 
ii. Materials used. 
m. Sign fascia. 

7. Documents to lndude with the Land Use Application. 

The application checklist on the followlng page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the appllcatlon package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

a The Form number provided refers to a form on the Licenses. Permits & Apolications page of the Town 
website. It can be printed or downloaded from the site. 

a The Document name or type to be provided with the application package. 

D The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

[J Comments are provided to give additional tips in preparing the application package. 

Site Plan/ Amended Site Plan 

$500.00 

$200.00 
$350.00 
$200.00 

200.00 

$500.00 

Sita Plan; 
Parcel up to one acre, plus 

$500.00 each additional acre or fraction thereof. 
EP.06 Long Environmental Assessment Form (LEAF. 
Traffic Review. 
Drainage Review up to one acre, plus 

$200.00 each additional acre or fraction thereof. 
Stormwater Pollution Prevention Plan {SWPPP), plus 

$100.00 per acre or part thereof. 
Amended Site plan; 
Parcel up to one acre, plus 

$300.00 up to two acres, and 
75.00 each additional acre or fraction thereof. 
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LONG ISlAND, NEW YORK 

Pl•Ding, Environment and Land Management 
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, Planning Board -
te Plan/ Amended Site Plan - A1 

Lona Environmental Assessment Form (LEAF 

Site Plan 

Building Elevation Plan 

Stormwater Ponution Prevention Plan (S\NPPP) 

Covenants and/or Restrictions 
C.ertHicate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comollance (C.Z.C. 
Sinqle &. Seoarate search (a/kla Chain of litle 

Filing fees In accordance with fee schedules 

Land Use Application 
Planning Board 

Site Plan/Amended Site Plan 
Instructions 

3 

3 

15 

3 

1 

1 

1 

1 

1 

PL-0-111 i rev 8108 

uirements Checklist 

One orlglnal, 2 copies. Application details provided in section 2 
above. 
One (1) orlQinal, 2 moles. 
Folded sets, signed and sealed by a professional licensed in 
the state of New York. 
Folded sets, signed and sealed by a professional licensed in 
the state of New York. 
Please contact Planning at 631-451-6400 for further 
instructions. 

Please provide certlficate(s) for all structures on site. 

Please make check or money order payable to Town of 
Brookhaven. 

Page4 
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2. Planning Board 
2j. Special Use Permit 

Town Board 
Special Use Permit Instructions 

PL-0111j rev 8108 

Excerpt From Code of the TOM.11 Of BrookhiJven: (Chapter 85-51) 

85·51. Special permits from Planning Board. 

A As provided by this chapter, special permits from the Planning Board shall be granted only where said Board 
shall determine: 

(1) That the use will not prevent the orderfy and reasonable use of adjacent proportion or of properties in 
the surrounding area or impair the value thereof. 

(2) That the use will not prevent the orderly and reasonable use of permitted or legally established uses in 
the district wherein the proposed use is to be located or of permitted or legally established uses in 
adjacent districts. 

(3) That the safety, health, welfare, comfort, convenience or order of the Town will not be adversely 
affected by the proposed use and its location. 

(4) That the use will be in harmony with and promote the general purposes and intent of this chapter. 

1. When do you need to file? 
la. Residential Property: 

For any property' use which falls outside of zoning and variance application requests. 

1b. Commercial and Industrial Properties: 
For any property use which falls outside of zoning and variance application requests. 

2. Sections In the PL-01 Land Use Application: 
Req - Required to be completed. Opt- Optional for this application type. 
X - To be com leted for this a ication . "Blankn - Ski the section. 

Owner/Entity Consent x 

Applicant/Contract x 

Signature required, 
no ta uired. 

x 
x 
X Signature required, If 

remova I of excess 
materials. 

X Signature required, 
nota r uired. 

x 
x 
x 
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Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

subdivision Land Division 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "Yes", please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Clerk. 

4. Permit Duration: 

Town Board 
Special Use Permit Instructions 

x 

PL-0111j rev8/08 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

All special permits granted by the Planning Board are for two years from the date of the Planning Board's grant. 

S. Pennit Renewal: 
The Planning Board may grant up to two extensions, not to exceed one year each. 

6. Additional Notes: 
None. 

7. Documents to include with the Land Use Application. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are lnduded In the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

[J The Form number provided refers to a fonn on the Licenses. P€!rmlts & Applications page of the Town 
website. It can be printed or downloaded from the site. 

[J The Document name or type to be provided with the application package. 

IJ The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

[J Comments are provided to give additional tips in preparing the application package. 

Special Use Permit 
mEmml--~···· ··· ··

--m!miE!1~ Ii cation. -
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Land Use Application 
Town Board 

Special Use Permit Instructions I BNOFkh 

___ _,.. ______________ __,..___,,..,.----------------------------------------...,....,~..------
P lua ln g, Environnacnt aad Land Maugeme.t PL-0111j rev 8I08 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

. Planning Board -
ecial Use Permit - Aoolication R~ uirements Checklist 

Environmental Assessment Fonn (LEAi 

Builcllng Elevation Plan 

Stonnwater Pollution Prevention Plan (SWPPP) 

Covenants and/or Restrictions 
Certificate of OCcupaocy (C.O.), Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance cc.z.c. 
Sinale &. Seoarate Search (a/kl a Chain of 1itte 

Filing fees in accordance with fee schedules 

3 

3 

15 

3 

1 

1 

1 

1 

1 

One original, 2 copies. Application details provided In section 2 
above. 
One (1) oriQinal. 2 """"''""" 
Folded sets, signed and sealed by a professional licensed In 
the state of New York. 
Folded sets, signed and sealed by a professional licensed in 
the state of New York. 
Please contact Planning at 631-451-6400 for further 
Instructions. 

Please provide certificate(s) for all structures on site. 

Please make dleck or money order payable to Town of 
Brookhaven. 

Page 3 
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2. Planning Board 
2k. 278 Cluster Treabnent 

Planning Board 
278 Cluster Treatment 

Instructions 

PL-01 11k rev 8108 

Cluster Development A subdivision plat or plats, in which the applicable zoning ordinance or local law is 
modified to provide an alternative permitted method for the layout, configuration 
and design of lots, buildings and structures, roads, utility lines and other 
infrastructure, parks, and landscaping in order to preserve the natural and scenic 
qualities of open lands. 

Paraphrased from the Code of the Town of Brookhaven. 

§85-388. Cluster development 

The Planning Board reviews cluster development for subdivision piats, simultaneously with its review and 
approval of such plats. 

C. The Planning Board may require the submission of a cluster development map where it determines that the 
following circumstances exist: 

(1) The subject property contains environmentally unique or sensitive features, including but not limited to 
fresh or salt water wetlands, scenic views, forests, ponds, rivers or streams, steep slopes or other 
natural features which the Board determines need be preserved and/or protected; 

(2) The subject property contains historic sites and/or structures of significance; 

(3) The subject property contains a significant archeological field{s) ; 

(4) The subject property provides significant scenic views. 

(S) Reconfiguration of old, filed subdivision maps, based on single and separate lots. 

The applicant, on anticipation of a 278 Cluster Treatment, or at the request of the Planning Division, submits the 
application package. This appllcatlon package is in addition to a Preliminary Subdivision (2f), Final Subdivision (2b), 
Land Division {2c), or Road Improvement (2g) application. 

Not.e: It is recommended that the Preliminary Subdivision and 278 Cluster Treatment be submitted 
together If It Is the intent of the applicant to cluster. 

1. When do you need to file? 

1a. Residential Property: 
When Ouster Treatment of subject properties is desired. 

1b. Commercial and Industrial Properties: 
When Cluster Treatment of subject properties Is desired. 



Brookhaven 
LONG ISLAND, NEW YORI< 

Plannlag. ERvirooment and IAad Miln•cement 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blank" - Skip the section 

owner/Entity Consent 

Appllcant/Contract 

Variances 
Amendment to 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered .. YesH, please attach with the 
aoollcation a copy of covenants certifled by the 
Suffolk Coun Clerk. 
Sb'uctures or Signs X 
If you answered "Yes", please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zanin Com liance for all of the existin structures. 
Stonnwater Pollution Prevention Plan X 
If you answered "Yes", please attach with the 

licatio a co of the Stormwater Pollution Plan. 

1. Grant Duration on Condltlonal Approval: 
Grant duration concurrent with land division approval. 

S. Grant Renewal on Condition Approval: 
Grant renewal concurrent with land division approval. 

6. Additional Notes: 

1. Preliminary Yield Map: 

x 

x 

x 

x 

x 
x 

Planning Board 
278 Cluster Treatment 

Instructions 

x 

PL-0111k rev 8/08 

Provide complete and 
accurate Info. 
Signature required, 
nota ~ uired. 

Signature required, 
nota uired. 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 
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Planning Board 
278 Cluster Treatment 

Instructions 
PL-0111k rev 8108 

Yield. Unit yield shall be determined as follows: 
(1) The unit yield shall not exceed the unit yield which could be permitted, in the Planning Board's 

judgment, were the land to be subdivided into a conventional plat conforming with the applicable bulk 
requirements of the Code; 

(2) If the subject property is located in two or more zoning districts, the unit yield will be limited to the 
"cumulative density as derived from the yield proportionately attributable to the property located in 
each of the zoning districts.· Improvements may be located without regard to the location of the 
underlying zoning districts. 

(3) Permitted dwelling units residential plats subject to cluster development may be, detached, 
semidetached, attached, or located within multistory structures (subject to the Planning Board's 
discretion). 

7. Documents to include with the Land Use Application. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

D The Form number provided refers to a form on the licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

D The Document name or type to be provided with the application package. 

D The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

D Comments are provided to give additional tips in preparing the application package. 

278 Cluster Treatment 
$500.00 

$200.00 
$350.00 
$180.00 

200.00 

No Application fee 
Drainage Review up to one acre, plus 

$80.00 each additional acre or fraction thereof. 
Prellmloarv with Cluster Treatment: 
(Application packages submitted together} 
Parcel up to one acre, plus 

$500.00 each additional acre or fraction thereof. 
EP-06 Long Environmental Assessment Form (LEAF). 
Traffic Review. 
Drainage Review up to one acre, plus 

$180.00 each additional acre or fraction thereof. 
Stormwater Pollution Prevention Plan (SWPPP), plus 

r acre or rt thereof. 



• 
TOWN OF 

Brookhaven 
LONG ISlAND, NEW VORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY I 1738 
(631) 451-6455 Fax: (631) 451-6459 

r. Planning Board -
'8 Cluster Treatment - A1 

EP-06 I Lono Environment.al Assessment Form 
I 

Oustered Preliminary SUbdivision Map 

Radius Map 

v Yield Mao 

4"x4" Key Map 

Metes and Bounds Desaiotion 
Prooertv Owners List 

Stonnwater Pollution Prevention Plan (SWPPP) 

Covenants and/or Restrictions 
Certificate of Oa:upancy (C.O.), Certificate of 
ExlsUng Use (C.E.U.), Certiflcate of Zoning 
Compliance (C.Z.C. 

Drainage review Fee 

AHng fees in accordanr.e with fee schedules 

I 

I 

I 

Land Use Application 
Planning Board 

278 Cluster Treatment 
Instructions 
PL~0111 k rev 8/08 

uirements Checklist 

7(23) 

10 

17 

7 

7 
7 

1 

1 

1 

1 

1 

AppUcation detads provided in section 2 above. 
*111) if submitted with Preliminary Subdivision. 
*19) if submitted with Prelimlnarv Subdivision. 
Folded sets, signed and sealed by a professional licensed in 
the state of New York, showing proposed plan. 
*'23) if submitted with Preliminary SubdMslon. 
Show zoning, land use, existing conditions and within 500' of 
rooosed oro1ect site. 

Folded sets, showinCl all Information on Prelimlnarv Maos 
Certlfted copies prepared by a licensed professional engineer, 
survevor, or architect 
Detailed ohvsical nrnn<>rhl 

Ust of all orooertv owners within 500' of sub:iect oarcel. 
Please contact Plannlna at 631-451-6400 for further 
instructions. 
If aoolicable. 

Please provide certiflc.ate(s) for all structures on site. 

Please make check or money order payable to Town of 
Brookhaven. 
Please make check or money order payable to Town of 
Brookhaven. 

Page4 



• 
Brookhaven 

LONG ISLAND. NEW YORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Planning Division 
3a. Change of Use 

Planning Division 
Change of Use Instructions 

PL-0113a rav 11106 

A 01ange of Use application Is required when t:he commercial property will be used for a different P'JPOSe witflin tf1e 
present zoning of t:he property. It is used for additions of 500 square feet or less, rehabilitations, revisions or 
changes (for example, a Barber Shop is changed to a Delicatessen). 

You may request a change of use by applying to the Planning Division. 

At the discretion of the Commissioner of Planning, the application may be referred to the Planning Board. 

1. When do you need to file? 

la. Residential Property: 
This application does not apply to residential properties. 

lb. Commercial and Indusb'ial Properties: 
0 When the use of the premises is changed from one permitted use to another within the same zoning 

district. 
D When the exterior fac;ade is changed such as siding, windows or location of doors. 
D Minor additions to property, which do not exceed 500 square feet in area. 

1. Sections in the PL~Ol Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for t:his application type. •a1ank" - ~P the section. 

General Application Data: Owner/Entity Consent 

Applicant/Contract 

lal Use Permits & Variances: Variances 
Special Use Permits & Variances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 

x 

x 

x 
x 

Provide detailed 
description change of 
use, improvements 
and reasonin thereof. 
Signature required, 
nota uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota re uired. 



• 
Brookhaven 

LONG ISlAND. NEW'!ORK 

Planni•g, Eavir<>11ment and Land MaH1emeat 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631 ) 451-6459 

Planning Division 
Change of Use Instructions 

PL-0113a rev 11 /08 

3. Supporting Documentation for Application: 

Covenants and/or restrictions 
If you answered "Yes"', please attach with the 
application a copy of covenants certified by the 
Suffolk Coun Clerk. 
Structures or Signs 
If you answered "'Yes", please attach with the 
aoplication copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonia Com liance for all of the existin structures. 
Stonnwater Pollution Prevention Plan 
If you answered "Yes", please attach with the 

a co of the Stormwater Pollution Plan. 

4. Pennit Duration: 
Once approved by Planning Division, the permit duration is 2 years. 

5. Permit Renewal: 
Permit renewal extension of one year. 

6. Additional Notes: 

Paraphrased from the Code o{ the Town Of Brookhaven: 

§ 85-45 (M). Site plan review and approval. 

Change of use/expansion of use. 

x 

Requirements for additions, rehabilitations, revisions or changes: 

See number of copies 
required below for 
application package. 

see number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
Instructions. 

(a) For a proposed addition to an existing nonresidential building maximum 500 square 
feet, or Jess or any change or alteration of use for a building or structure, (which may 
include an addition of up to 500 square feet), for which a site plan was required 
and/or is exempt from site plan review: The owner or tenant in possession shall 
give written notice of the proposed to the Commissioner of the Department of 
Planning, Environment and Development within 30 days. 
Reinstatement of a discontinued permitted use on an improved site shall be deemed 
a change of use except where prior site plan approval was obtained. 

(b) For a proposed rehabilitation, revision or fa<;ade change of an existing commercial 
site, for which a site plan was required and/or is exempt from site plan review. The 
owner and/or tenant in possession, shall make application for a change of use for 
said facade improvements, in accordance and subject to the provisions of §85-45. 

85-45(m) Site Plan review and approval -Amendment to Certificate of Occupancy (CO) 
required resulting from new construction authorized pursuant to this section, the certificate of 
occupancy shall be consistent with the re-designated use. 



LONG ISL.ANO. NEWVORK • 
Brookhaven Planning Division 

Change of Use Instructions 

Planniag, Environmemt and Land Management 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

PL-0113a rev 111oa 

Where modification(s) and/or remodeling to an existing site or building(s) is authorized, 
the existing certificate of occupancy (or functional equivalent) shall be amended 
consistent with the re-designated use. 

7. Documents to indude with the Land Use Application. 

The application cheddist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

0 The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Document name or type to be provided with the application package. 

0 The number of Coples to provide with the application package. Please note that some documents 
require one original with the oopied set. Please see comments. 

0 Comments are provided to give additional tips in preparing the application package. 

i . i ' f I • I ; . \.' l '' l I - . 
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TOWNOF 

Brof!~~!~!! 
Plaallin&. Eaviroaaent aad La•d Maugemeat 
One Independence Hill, Farmingville, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

la. Planning Division -

Land Use Application 
Planning Division 

Change of Use Instructions 

PL-01 T3a rev 11/08 

:hanae of Use - Aoolication Reauirements Checklist 

Certificate of Occupancy (C.O.), Certificate of 
Existing Use (C.E.U.), certificate of Zoning 
Comoliance (C.Z.C.). 
Deed and/or deed covenants and restrictions or 
easements affectioo sub 

Filing fees in aa:ordanc:e with fee schedules 

1 

1 

1 

Please provide certificate( s) for all structures on site. 

Please make check or money order payable to Town of 
Brookhaven. 

Page 4 c 
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Brookhaven 
LONG ISlANO. NEW YORK 

Plaaning, E•vlroament and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631)451-6455 Fax: (631) 451-6459 

3. Planning Division 
3b. Fire/ Ambulance Etc. 

1. When do you need to flle? 

la. Residential Property: 
Does not apply to residential properties. 

lb. Commercial and Indusbial Properties: 

Planning Division 
Fire/Ambulance Etc 

Instructions 

PL-0113b rev8/08 

Applies to Fire or Ambulance District properties within Town of Brookhaven 

2. Sections in the PL~01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X - To be completed for this application type. "Blank" - Skip the section. 

General Application Data: owner/Entity Consent X 

Applicant/Contract X 

Plan Preparer x 

x 

Signature required, if 
remova I of excess 
materials. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota r uired. 

ial Use Permits &. Variances: Variances 
Special Use Permits &. Variances: Amendment to 
Restrictive Covenant 

Subdivision Land Division 

x 
x 

x 
x 
x 



Brookhaven 
LONG ISLAND, NEW YORK 

Planning, Environment od Land MHqement 
One Independence Hill, Farmingville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "Yes", please attach with the 
apolication a copy of covenants certified by the 
Suffolk Coun Clerk. 

4. Permit Duration: 
To be determined by application. 

5. Permit Renewal: 
To be determined by application. 

6. Addltlonal Notes: 
None. 

7. Documents to indude with the Land Use Application. 

x 

x 

Planning Division 
Fire/Ambulance Etc 

Instructions 

PL-0113b rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-64-00 for further 
instructions. 

The application checklist on the following page is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are induded in the appllcatlon pad<age. Only a complete applicatlon 
package, witfl the correct quantities of all required documents, will be accepted. 

Q The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

!J The Document name or type to be provided with the application package. 

[J The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

[J Comments are provided to give additional t ips in preparing the application package. 

' I 

~--



D 
TOWN OF 

Brookhaven 
LONG ISi.AND, NEW YORK 

Plaaaillg, EaviroaJDeat and Laad Maucemmt 
One Independence Hill, Fanningville, NY 11738 
(631)451-6455 Fax: (631)451-6459 

3b. Planning Division -
Fire/ Ambulance Etc. - A1 

EP..06 

Land Use Apclicatlon 
Dedaratlon of Covenants 
Metes and Bounds Descriotlon 

Survey 

Town of Brookhaven Assessors
Certified Tax Mao Excerot 
Town of Brookhaven Zonln1 
Prooertv Owners List 

Property owner Notice 

Return Recelot cards 

Applicant SWorn Statement 

Conc.eptual Site Plan 

LEAi 

Certificate of Occupancy (C.O.}, Certificate of 
Existing Use (C.E.U.), Certificate of Zoning 
Comoliance (C.Z.C. 
Deed and/or deed covenants and restrictions or 
easements affectlllQ sub1ect oro1 

Aling fees In accordance with fee schedules 

Land Use Application 
Planning Division 

Fire/Ambulance Etc 
Instructions 

PL-01 l3b- rev 8108 

uirements Checklist 

3 

3 

4 
3 

2 

1 

2 

8 
l 

3 

1 

3 

1 

3 c.opies. 

Please provide certiftcate(s) for all structures on site. 

No older than 3 months and eadl page signed and notarized 
the oreoarer. 

Please make check or money order payable to Town of 
Brookhaven. 

Page3 



Brookhaven 
LONG ISLAND, NEW YORK 

Planuing, Environment and Land Manaiement 
One Independence Hill, Famtingville, NY 11738 
(631)451·6455 Fax: (631)451-6459 

3. Planning Division 
3c. Test Hole 

Planning Division 
Test Hole Instructions 

PL-01 13c rev B/08 

The purpose of tbe Test Hole oermit from the Town of Brookhaven is to minimize the disturbance (ie tree 
clearing, excavation) of the surrounding area in the process of securing boring samples. 

Test Hole or "borings" come In two main varieties: large-diameter and small-diameter. Large-diameter boJings are rarely used due 
to safety concerns and expense, but are sometimes used to allow a geologist or engineer to visually and manually examine the soil 
and rock stratigrai1ly in-situ. Small-diameter bonngs are frequently used to allow a geologist or engineer examine soil or rod 
cuttings from the driling operatJoo, to retrieve soil samples at depth, and to perform in-place soil tests. Soil samples are obtained 
in either "disturt>ed" or "undisturbed" condition; however, "undisturbed" samples are not truly undisturbed. A disturbed sample Is 
one in whidi the structure of the soil has been changed sufficiently that tests of structural properties of the soil will not be 
representative of in-situ conditions, and only properties of the soil grains can be accurately determined. An undistuited sample is 
one where the condition of the soil in the sample is dose enough to the conditions of the soil in-situ to allow tests of structural 
properties of the soil to be used to approximate the properties of the soil in·sltu. 

1. When do you need to file? 

la. Residential Property: 
Any boring required as part of securing Suffolk County Health Department Permit. 
Subdivisions must have a preliminary approval. 

1b. Commercial and Industrial Properties: 
Any boring required as part of securing Suffolk County Health Department Permit. 
Subdivisions must have a preliminary approval. 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X-To be com leted for this a lication e. "Blank" - Ski the section. 

General Application Data: Owner/Entity Consent x 

Applicant/Contract x 

x 
x 

Please detail the scope 
of boring equipment 
used. 
Signature required, 
nota re uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota uired. 

x 
x 

Variances 
Amendment to 



• 
Brookhaven 

LONG ISLAND, NEW'IORK 

Planning, Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Appllcatlon: 

Covenants and/or restrictions 
If you answered "Yesn, please attach wjtb the 
application a copy of covenants certified by the 
Suffolk Coun Clerk. 

4. Permit Duration: 
Permit duration is one (1) to five (5) years depending on scope of project. 

5. Permit Renewal: 
A maximum of two renewals Is permitted. 

6. Additional Notes: 

Paraphrased from Code of the Town Of Brookhaven: § Chapter 70-4(3) 

Planning Division 
Test Hole Instructions 

PL-0113c (ev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
instructions. 

Application must be accompanied by a one-Inch-equals-two-hundred-feet scale topographical map of the site and 
a one-inch-equals-two-hundred-feet scale aerial photograph. The application is for approval to construct test 
holes for soil analyses and groundwater monitoring, the applicant shall provide a map from the Suffolk County 
Department of Health Services Indicating Its approved test bole and well sites. The topographical map and the 
aerial photograph must show the boundaries of the site and the extent of dearing needed for the surveying and 
soil investigation activities. 

7. Documents to include with the Land Use Application. 

The application checklist on the following page Is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are included in the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

l:J The Form number provided refers to a form on the Licenses, Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

l:J The Doa1ment name or type to be provided with the application package. 

l:J The number of Copies to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

l:J Comments are provided to give additional tips in preparing the application package. 
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Brookhaven 
LONG ISLANO. NEWYORK 

Planning, Environment and Land Management 
One Independence Hill, FanningviJJe, NY 1173 8 
(631) 451-6455 Fax: (631) 451-6459 

Land Use Application 
Planning Division 

Test Hole Instructions 

Pl-0113c rev8/08 

- - - . - .,._... - - ~~- --- ----- - --- --- ---- ---

1 

llim!E!I--

:. Planning Division-
ist Hole - Aoolication Reauirements Checklist 

Topographic.al Map I 1 

Ariel Photoaraoh I 1 

stamped Map SCHD I 1 

1 
1 

Aling fees In aa:ordance with fee schedutes I 1 

Page3 



Brookhaven 
LONG ISLAND, NEWVORK 

Pbulning, Environment and Land Management 
One Independence HUI, Farmingville, NY 11738 
(631) 451-6455 Fax: (631 ) 451-6459 

3. Planning Division 
3d. Tree Clearing 

r1anmng u1v1s1on 
Tree Clearing Instructions 

PL-0113d rev 8/08 

For planning purposes, a tree is defined as any living, perennial woody plant, its branches, Its root system and its 
trunk, is greater than 3 inches In diameter measuring three feet from the ground level, and six feet in height 
measured from ground level. 

1. When do you need to file? 

la. Residential Property: 
When the residential property is two acres or more in area, including the total area of contiguous properties 
by the same owner. 

lb. Commercial and Industrial Properties: 
Commercial and industrial properties will not use a Tree aearing (3d) application. Af!:i. tree clearing activity 
on oommercial and industrial properties follow the Site Plan {2i) application Instructions and Building Permit 
process. 

2. Sections in the PL-01 Land Use Application: 
Req - Required to be completed. Opt - Optional for this application type. 
X-To be completed for this application type. "Blankn - Skip the section. 

owner/Entity Consent 

Applicant/Contract 

ial Permit 
Variances 

Special Use Permits & Variances: Amendment to 
Restrictive Covenant 
ubdivision Land Division 

x 

x 

x 
x 

Please detail the scope 
of work ro secf. 
Signature required, 
nota re uired. 

X Signature required, if 
removal of excess 
materials. 

X Signature required, 
nota re uired. 

x 
x 



Brookhaven 
LONG ISi.ANO. NEW'IOF!K 

Plannin~ Environment and Land MHagement 
One Independence Hill, Farrningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

3. Supporting Documentation for Application: 

Covenants and/ or restrictions 
If you answered "'Yes", please attach with the 
apoJlcation a copy of covenants certified by the 
Suffolk Coun Clerk. 
Structures or Signs 
If you answered "Yes'", please attach with the 
application copies of any Certificates of Occupancy, 
Certificates of Existing Use and/or Certificates of 
Zonln Com llance for all of the existin structures. 
stormwater Pollution Prevention Plan 
If you answered "'Yes", please attadl with the 

ti n a co of the Stormwater Pollution Plan. 

4. Pennit Duration: 

Planning Division 
Tree Clearing Instructions 

PL-0113d rev 8108 

See number of copies 
required below for 
application package. 

See number of copies 
required below for 
application package. 

Please contact Planning at 
631-451-6400 for further 
i nstructlons. 

Permit duration is one (1) to five (5) years depending on scope of project. 

5. Permit Renewal: 
To be determined, a maximum of two renewals are permitted. 

6. Additional Notes: 
a) If the property is located In the New York State designated Central Pine Barrens area and was purchased in 

1993 or later, a jurtsdictional Letter may be required from the Pine Barrens Commission. T1'e DiVision of 
Environmental Protection will make the determination. 

b) Upon preliminary appllcatlon review by an analyst, additional documentation may be required to understand 
scope and Impact of project. 

Paraphrased from the Code of the Town of Brookhaven: [Chapter §70-6] 

In reviewing the application, the Planning Board shall take into account the following considerations: 

( 1) The location and size of the tree or trees to be removed. 

(2
) The condition of the trees with respect to disease and potential for creating hazardous 

conditions. 

(3) The proximity of the trees to existing or propcsed structures and utility appurtenances. 

(4) The necessity of the removal for the proposed project. 

(5) The environmental effect of the removal. 

(6) Any of the considerations enumerated in the legislative intent of this chapter. 



Brookhaven 
LONG ISlANO, NEWVORK 

Planning, Euvirooment aod Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

7. Documents to Include with the Land Use Application. 

f"'lannmg u1vis1on 
Tree Clearing Instructions 

PL-0113d rev 8108 

The application checklist on the following page Is designed to guide the applicant and ensure that the correct 
numbers of copies of all required documents are induded In the application package. Only a complete application 
package, with the correct quantities of all required documents, will be accepted. 

l:l The Form number provided refers to a form on the Licenses. Permits & Applications page of the Town 
website. It can be printed or downloaded from the site. 

0 The Document name or type to be provided with the application package. 

CJ The number of Coples to provide with the application package. Please note that some documents 
require one original with the copied set. Please see comments. 

0 Comments are provided to give additional tips In preparing the application package. 

Application. 
EP-06 Lon Environmental Assessment Form LEA . 
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LONG ISLAND, NEWYORK 

PlaHing, Envirolllllent ud Land Man.gemeat 
One Independence Hill, FarmingviUe, NY 1173 8 
(631) 451-6455 Fax: (631) 451·6459 

• Planning Division-

Land Use Application 
Planning Division 

Tree Clearing Instructions 

PL·0113d rev 8/08 

ae Cearina - ADDlication Requirements Checklist 

1 

1 
EP-06 I LonQ Environmental Assessment Form (LEAi 1 

1 

Rling fees In acmrdance with fee schedules 1 

One set deoictina overall area of orate.ct. 
Please make check or money order payable to Town of 
Brookhaven. 
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Brookhaven ror Lana use App11ca11on 
LONG ISLAND, NEW YORK 

Planning. Environment and Land Management 
One Independence Hill, Fanningville, NY 11738 
(631) 451-6455 Fax: (631) 451-6459 

PL-41 rev 808 

Land Use Application and Review Fee Schedule 

Instructions: 

Q Below Is the schedule of basic fees for each Land Use Application "package". In the tables below, the application 
number {App #) on the leftmost column refers to the application type flied with the Town of Brookhaven. 

D Additional fees ~ be charged in connection with the Land Use applicatlon, which is determined upon 
application review. 

D Method of payment can only be made by check or money order. Please make checks payable to the " Town of 
Brookhaven"':' 

D For each application and review fees under each application "package'" requires a separate check. 
Q Applications will not be accepted without proper fees. 

1. Town Board 

Amendment of Restrictive Parcel up to one acre, plus 

Covenant $100.00 each additional acre or fraction thereof. 
200.00 EP-06 Lon Environmental Assessment Form 

$1,500.00 Parcel up to one acre, plus 
Change of Zone $150.00 each additional acre or fraction thereof. 

200.00 EP-06 Lon Environmental Assessment Form 
Planned Development District $2000.00 Parcel up to 10 acres, plus 
PDD 200.00 each additional acre or fraction thereof. 

$600.00 Parcel up to one acre, plus 
$100.00 each additional acre or fraction thereof. 

Special Use Permit $600.00 Place of amusement permit. 
$300.00 Single-family residence in a business zone. 

200.00 EP-06 Lon Environmental Assessment Form 

2. Planning Board 

Application (lot In confonnance). 
A licatioo lot tin conformance . 

$500.00 Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

Final Subdivision $150.00 Drainage Review up to one acre, plus 
$150.00 each additional acre or fraction thereof. 

LEAF. 

LEAF. 

LEAF . 

$200.00 Stormwater Pollution Prevention Plan (SWPPP), plus 
acre or art thereof. 



Hrookhaven ror Lano use App11ca11on 
LONG ISi.ANO. NEW YORK 

Planning, Environment and Laud MJtnagement 
One Independence Hill, Farmingville, NY 11738 
(631 ) 451-6455 Fax: (631 ) 451-6459 

PL-41 rev808 

Planning Board Variance 

Preliminary Final Subdivision 

Preliminary Subdivision 

Road Improvement/ 
Resubdivlslon 

Single Family Residence 

Site Plan/Amended Site Plan 

Special Use Permit 

200.00 
$500.00 
200.00 

$250.00 

$500.00 

$200.00 
$350.00 
$150.00 

$400.00 

$350.00 
200.00 

$200.00 

$100.00 

$500.00 

$200.00 
$350.00 
$200.00 

200.00 

$500.00 

$800.00 

Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

EP-06 Lon Environmental Assessment Form LEAF . 
Commercial application. 
Residential a lication. 
Drainage Review up to one acre, plus 

$250.00 each additional acre or fraction thereof. 

Parcel up to one acre, plus 
$200.00 each additional acre or fraction thereof. 

EP-06 Long Environmental Assessment Form (LEAF). 
Traffic Review.* 
Drainage Review up to one acre, plus 

$150.00 each additional acre or fraction thereof. 
1100.00 *Traffic stud ma be uired if deemed necessa 

Application, plus 
$3.00 per linear foot of road to be Improved. 

Traffic Review. 
EP-06 Lon Environmental Assessment Form LEA 
Application for Preliminary Review (to obtain Building 
Permit) 

$50.00 Revise a Preliminary Review. 
Final Inspection/Review (to obtain Certific.ate of 
Occupancy (CO)). 

$50.00 Revise a Final Inspection/Review. 
$100.00 Re-inspection on Final Review. 
$100.00 Renewal within 6 months of expiration of original 

a al. 
Site Plan: 
Parcel up to one acre, plus 

$500.00 each additional acre or fraction thereof. 
EP-06 Long Environmental Assessment Form (LEAF. 
Traffic Review. 
Drainage Review up to one acre, plus 

$200.00 each additional acre or fraction thereof. 
Stormwater Pollution Prevention Plan (SWPPP), plus 

$100.00 per acre or part thereof. 
Amended Site Plan; 
Parcel up to one acre, plus 

$300.00 up to two acres, and 
75.00 each additional acre or fraction thereof. 

Application. 
400.00 Renewal of a lication. 
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278 Cluster Treatment 

3. Planning Division 

Tree Oearing 

4. Miscellancgus Fees 

Preconstruction fee 

Re-vegetation Plan Review 

$500.00 

$200.00 
$350.00 
$180.00 

200.00 

No Application fee 
Drainage Review up to one acre, plus 

$80.00 each additional acre or fraction thereof. 
Preliminary with Cluster treatment: 
(Application packages submitted together) 
Parcel up to one acre, plus 

$500.00 each addltlonal acre or fraction thereof. 
EP-06 Long Environmental Assessment Form (LEAF). 
Traffic Review. 
Drainage Review up to one acre, plus 

$180.00 each additional acre or fraction thereof. 
Stormwater Pollution Prevention Plan (SWPPP), plus 

r acre or rt thereof. 

licatlon. 
Fees waived. 
A lication. 
Application. 
EP-06 Lon Environmental Assessment Form LEAF . 

250.00 
$25.00 

Triple applicable fees. 

$500.00 
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Use the application package checklist provided within the Land Use Application 
Application Package instructions for the specific application type to ensure that all components are 

included. 

Review Plan with Civics 

SEQR Compliance 

Preliminary Tech 
Review Letter 

Full Technical 
Review Letter 

BZA 

DEP 

Engineering 

It is strongl)r' adyjsed to provide the application package to the Town .fiW before 
approaching civic organizations. The Town can provide background and other related 
information in preparation for the meetings. 

At preliminary review and following Board recommendations, State 
Environmental Quality Review (SEQR) compliance issues may result that 
need to be addressed before final ap roval may be granted. 

A letter is provided to the applicant after a preliminary technical review of the 
application. It outlines open issues and next steps of the process. This 
allows the applicant to address preliminary issues and receive status of the 
application. 

A letter is provided to the applicant after a full technical review has been 
reached . This includes agencies that have responded to the review and 
consolidate comments and issues. Significant outstanding issues must be 
addressed before a board meeting can be scheduled. 

Upon approval by the board, issues may result which the applicant will need to 
address before final approval can be granted. Once final approval, the 
applicant may apply for the building permit. 

The application is accepted when all basic items have been provided in the 
application checklist, and is ready to be reviewed by a planning analyst. 

The application is completed when the analyst: 
a) has reviewed the application, 
b) received comments from relevant agencies, 
c) major issues identified and addressed, and 
d) hearing can be scheduled. 

Early in the review precess, if the property does not meet current zoning 
requirements, the application will be forward to the Board of Zoning Appeals. 
Once approved, the application will continue through the Planning Board 
process. 

Always : Potential environmental impact. 

If property: a) Falls with in storm water pollution prevention plan (SWPPP) 
guidelines, 

b) Drainage review. 

Fire Prevention Alwa s: Application meets fire prevention uidelines 

If property: a) On a town road, 
Highway Department b) Requires curbing, apron, sidewalks. 

HDAC 

Traffic Safety 

NYSDEC 

NYSDOT 

Pine Barrens 
Commission 

If property : a) Located within a Historic District. 

Always: Review traffic impact, ingress and e ress. 

If property: Requires tidal wetlands review. 

If property: a) Falls within 500' of state road. 

If property: a) Located within the Pine Barrens region. 

SC Dept Public Works If property: a) Falls within 500' of a county road . 

SC Health Dept. Always: Review sanitary and waste treatment systems. 

SC Planning Dept. 
If property: a) Falls within 500' of county road, 

b) Par1clands, 
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General Instructions for the 
Land Use Application 

Reminders 

Please complete all items within the application based 
on the type of permit being requested. Any missing or 
incomplete information will de!ay processing of the 
application. 

The electronic PDF package also contains instructions 
for the specific permit being applied for. Please be sure to 
read through the instructions for additional information. 

Please include the supporting documentation and 
number of copies as needed, based on the type of action 
being requested. 

Additional Information 

Town of Brookhaven website: www.brookhaven.org. 
Click on the Planning link. 

Some instructions will refer to Town code. You may 
click on the hyperlink provided: Code of the Town of 
Brookhaven and type in the section referred to in the 
instructions on the codebook search line. For example, 
type: 85-31.3 to get to the section of Town code on 
Special Use Permits. 

Where can you get help? 

For questions and additional help, you may contact 
Planning, Environment & Land Management (PELM) at 
(631) 451-6400, or visit PELM on the first floor of 
Brookhaven Town Hall, One Independence Hill, 
Farmingville, NY 11738. 

General Instructions 

How to use Instructions 

There are three parts to the instruction package: 
a) General Instructions: 

Provides direction on how to complete each 
section of the Land Use APPiication. 

b) Appflcatlon Request Type Instructions (see below): 
Provides specific information and applicatio1 

checklist for the type of application filed. 
c) Fee Schedule: 

Provides the chart of fees for applic.ations an< 
review. 

Who must file? 

Applicants who are fillng for one of the following 
permit types will need to complete the Land Use 
Application. This form must be Included with the overall 
application package submitted to the Town. Certain 
permits pertain to residential, commercial/industrial or 
both. 

To be sure, please read the specific section of the 
instructions pertaining to the type of application to be 
applied for. 

Application Request Type 

1. Town Board 
a. Amendment of Restrictive Covenant 
b. Change of Zone 
c. Planned Development District (POD) 
d. Special Use Permit 

2. Planning Board 
a. Amend Restrictive Covenant 
b. Anal Subdivision 
c. Land Division 
d. Planning Board Variance 
e. Preliminary Anal Subdivision 
f. Preliminary Subdivision 
g. Road lmprovement/Resubdlvision 
h. Single Family Residence 
i. Site Plan/Amended Site Plan 
j. Special Use Permit 
k. 278 Cluster Treatment 

3. Planning Division 
a. Change of use 
b. Fire/Ambulance, Etc. 
c. Test Hole 
d. Tree Oearino 
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Where to File? 

The Land Use Application filed with the Town Board (1 
above) is submitted to the Town Clerk's office located at 
Brookhaven Town Hall. right off the north side of the main 
lobby. 

The Land Use Application filed with the Planning 
Board or Planning Division (2,3 above) is submitted to the 
Planning Department office located at Brookhaven Town 
Ha II on the first floor on the south side of the building. 

Note: It is recommended the application package is 
submitted in person so it can be reviewed for 
completeness. 

Additional Notes 

When the appllcation is submitted to a Town 
representative, the forms, supporting documentation and 
fees "package" will be checked per the Application 
Checklist for the request type. The application 
mdsaae will be accepted only if complete. Partial 
application packages will be returned to the applicant. 

A detailed review of the application will be performed 
within fourteen (14) business days to certify all 
information has been fully completed and is accurate. 
The application is then considered comDlete and ready 
for the detailed examination and project review cycle by a 
review analyst. 

If items are missing or incomplete, a letter will be sent 
to the applicant. To avoid delays, oomplete all items and 
submit supporting documents with the application. 

Definitions 

Terms most commonly referred to in the 
instruction set are provided in a " Glossarv of Terms for 
Building. Planning. " The document is located on the 
Planning page of the Town of Brookhaven website. 

Instructions 

The Land Use Application can be entered, saved 
:md printed electronically using the Adobe Reader® v. 7 or 

higher. The reader is available free by going to the 
Adobe'!ll website. 

Tip: To save time, you may also cut and paste from 
a Microso~ Word® document or some other word 
processing programs into the electronic form. 

Page 1 - Application Request 

Page 1 of the application is used to determine the 
type of permit being requested. 

1. Please check the appropriate application request. If 
you need a further description of each application 
type, please go to the section of the instruction 
package that pertains to the specific area. 

2. Case Number • Reserved for Town use. 

3. Application Date· Reserved for Town use. 

Print Form - Selecting the button allows you to directly 
print the application form. 

Page 2 - General Application Data 
Property Location 

This section provides general information about 
the property and scope of project. 

1. Suffolk County Tax Map (SCTM) Number - This 
number is the identifier of the parcel. Enter the 
District, Section, Block and Lot number of the 
property. Example: 0200 111.00 02.00 033.001. 

2. Name of Application - The name the project will be 
known as. For example: "earl's & Frank's Bike Shop" 
or "The Johnson Residence." 

3. Describe the exact location details of the property. 
Example: Located at #: 23, on the North side of 
Lakeside Drive, Distance 220 feet West of Church 
Lane. 

4. Enter the Hamlet, Post Office, Ambulance 
District, School District, and Fire District from the 
drop~own menus on the form. 
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5. Acreage/Liner Feet of Site- Enter the total size of 
the parcel or contiguous parcels of the project. 

6. Acreage/Linear feet of Disturbed Area - Enter 
the amount of project area that will be disturbed. 
Example: The total size of the property is 1 acre; the 
amount of disturbed area is 0.3 acre. 

7. Present Zoning/Use of Site - Enter the present 
zoning of the parcel. 

8. ProPoSed Zoning/Use of Site - Enter the proposed 
zoning or use of site. If there is no change, enter the 
same zoning as the present zoning/use of site. 

9. Name of SubdMsion - Enter the name of the 
subdivision the parcel is part of. For example: "Pine 
Lake Farms". 

9. Subdivision Lot Number - Enter the lot number of 
the subdivision. 

10. Date Property Acquired - Enter the date the 
property was purchase or acquired by the present 
owner. 

1 L Yu/No • Does the property in question conform to 
the lot area requirement? In other words, does the 
parcel size meet the current zoning requirement? 

12. Scope of Work Proposed - Describe in much detail 
the nature of the proposed work or project. Please 
include such items as dimensions, lighting, parking, 
drainage, and landscaping, grade, and overall features 
of the project. 

Page 3 - Owner/Entity Consent 

This section allows employees and representatives of 
the Town of Brookhaven to enter the premises and 
Inspect the property in conjunction with the application. 
Please complete all fields and have the document 
notarized. 

Note: lhe application will not be accepted unless 
com~leted and notarized. 

Page 4 - Project Contact Information 

This section provides the contact information of the 
parties involved with the project. 

C. Applicant/Contract Vendee/Lessee - Provide thf 
contact information for the applicant, contractor or lesset 
of ~e property. If you are the owner of the property anc 
acting as the contractor for the project, state "same a! 
Owner" in the name field. 

D. Pfan Preparer· If you are using a plans preparation 
servi_ce, architect, surveyor, or engineering firm, please 
provide the contact information. 

E. Attorney I Agent - lf an attorney or agent is used in 
the preparation or project implementation, please provide 
the contact information. 

F. Excess Materials - If excess material is to be 
removed from the site, provide the estimated quantity and 
certification by the engineer. 

Page 5 - Board of Ethics Transactional 
Disclosure 

This section identifies any potential conflict of Interest 
in proposing and carrying out the project. 

A. Applicant - Please complete the applicant's contact 
information. 

Please read and answer the ethics question in the 
apprication. 

B. If you checked "Yes•, please provide more detail by 
completing the section. 

Note: The apolication will not be accepted unless 
completed and notarized. 
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Page 6 ·Ill. Project Data 

This section elicits more detail regarding the 
surrounding property area and project 
characteristics/background. 

A. ts the Property Location Within: 

1. 500' of the boundary of any village or town? Example 
boundaries include adjacent towns such as (Islip, 
Riverhead, Smithtown) or villages such as Port 
Jefferson, Patchogue. 

2. 500' of any existing or proposed County or State 
Parkway, Thruway, Expressway, or highway? 
Examples include county routes (CR), state routes 
(SR), Interstate ( 495). 

3. 500' of any existing or proposed boundary of any 
County, State or Federal owned land? Examples 
include county, state parklands, watershed or other 
identified properties. 

4. 500' of any existing or proposed place of assembly? 
This includes places such as schools, parks, churches, 
etc. 

5. 150' of any freshwater wetland system? Includes 
surface water or vegetated wetlands, marshes, or 
bogs. 

6. 100' of any tidal wetlands? Marsh grass or planned 
community known as wetlands. 

7. A designated Historic District or Historic Transition 
Zone? These areas of historical significance 
established by the Town Board. 

B. Project Background 

1. Are there any existing covenants or restrictions 
affecting the premises for which the approval is 
sought? If Yes, please attach a copy certified by the 
Suffolk County Clerk. 

z. Are there covenants or conditions being offered which 
would affect the use or development of this property? 

Examples include expanded natural buffer areas, 
areas dedicated for recreational use, etc. 

3. Is the property improved with any structures or signs? 
If Yes, attach a copy of any Certificate of 
Occupancy(s), Certificates of Existing Use(s), and/or 
Certificate of Zoning Compliance(s) for all of the 
existing structures and/or signs. 

4. Is the property located within the New York State 
Hydrogeologic Sensitive Zone? A hydrogeologlc 
sensitive zone was established to identify aquifers 
sensitive to drinking water (well) supply. This map can 
be found on the map located on the Town of 
Brookhaven Planning Page of the Town of Brookhaven 
website. 

5. Is the property located within the New York State 
designated Central Pine Barrens area? Mapped areas 
established by the Pine Barrens Commission. 

6. Are any Pine Barrens Credits being purchased? For 
more information, go to Pine Barrens Credit Program. 

7. Does the owner/applicant own or have any interest in 
any contiguous property? If Yes, list the SCTM 
numbers adjacent/contiguous to the subject property. 

8. Have you applied for Health Department approval for 
sanitary waste for the proposed use? Indicate 
whether permit has been applied for from the Suffolk 
County Health Department. 

9. Do any Special Districts or utilities service the site? If 
Yes, please explain below. Example sewer district, 
lighting district or other special district. 

10. Will there be any use, manufacture, or disposal of any 
hazardous materials, and/or ground water resources 
be utilized in any other way other than for normal 
potable consumption, and/or any air, noise or light 
emissions occur. If Yes, please explain below: 

11. Is the property located on an improved road? 
Established road with subsurface and surface material 
added such as gravel, asphalt. 

12. Is the road Town maintained? Indicate whether the 
Tnwl"I nf Rrl'V'lfh,,, .. o., .... ~: .... -: .. - ..... _ ·---' 
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13. Does the proposed property disturb more than one 
acre of land? If Yes, piease prepare a Stormwater 
Pollution Prevention Plan. 

Page 7 - IV. Special Use Permits & Variances 

A1. Special Permit 

Town Board 
The Town Board hears certain applications for special 

use permits. For details, please see the Code of the Town 
of Brookhaven. Land Use Legislation, §85-31.3 Special 
Use Permits 

Please describe in detail the nature and reason for the 
request in the space provided. 

81. Varfances 

Town Board 
A variance is requested when the use of the property 

does not meet the use of the zoning requirements as 
defined in Chapter 85 of the Code of the Town of 
Brookhaven. For specific information, please see §85-31.4. 
Variances. 

Please describe in detail the nature and reason for the 
request in the space provided. 

2. Variances Requested 

?tease check the type of variance(s) requested and 
specify the dimensions proposed. 

Page 8 • Restrictive Covenant & 
Subdivision/Land Division 

C1. Amendment to a Restrictive Covenant 

You can request an amendment to a restrictive 
covenant by applying to the Board that established the 
covenants, whether it is the Town Board, Planning Board, 
or Zoning Board of Appeals. 

In this section, please describe the existing covenant 
for which relief is sought, and provide a detailed 
description of the requested relief and reason for the 
reauested relief. 

V. Subdivision/Land Division 

A1. Complete for all subdivisions/land dlvlsions/roac 
Improvements 

Please list the deeds for all lots recorded in the Suffoll 
County Clerk's office. Please include the date, liber anc 
page number. 

Please answer questk>ns A2. through AS in thi~ 
section. 

Reset Form button - The reset form button wlfl 
clear I!! fields in the application. 



Brookhaven Land Use Application 
Long Island, New York 

DivjsJon of Planning, Environment and 
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(631 )-45 1-6400 Fax: (631)451-6419 

Please check the appropriate application request: 
1. TOWN BOARD: 

I 1 a. AMENDMENT OF RESTRICTIVE COVENANT 
I 1 b. CHANGE OF ZONE 
j 1c. INTERPRETATION OF TOWN CODE 
I 1 d. PLANNED DEVELOPMENT DISTRICT {POD) 
I 1 e. SPECIAL USE PERMIT 

2. PLANNING BOARD: 

l 2a. 
j 2b. 
l 2c. 
l 2d. 
l 2e. 
l 2f. 
l 2g. 
l 2h. 
r 2;. 
j 2j. 

l 2k. 

AMEND RESTRICTIVE COVENANT - <Reliefof Covenant> 

FINAL SUBDIVISION - FS 
LAND DIVISION - LO 
PLANNING BOARD VARIANCE - PV 
PRELIMINARY FINAL SUBDIVISION - PF 
PRELIMINARY SUBDIVISION - PS 
ROAD IMPROVEMENT /RESUBDIVISION - RI 
SINGLE FAMILY RESIDENCE - PB 
SITE PLAN/ AMENDED SITE PLAN - SP 
SPECIAL USE PERMIT - UP 
278 CLUSTER TREATMENT (Submitted w/PS, FS, PF, LO or RI) 

3. PLANNING DIVISION: 

I 3a. CHANGE OF USE - CU 
I 3b. FIRE/AMBULANCE, ETC. -
J 3c. TEST HOLE - TH 
I 3d. TREE CLEARING - TC 

Form PL-01 revC 7/08 

Page 1of8 

I Case Number: 

I Application Date: 

Town Use Only 

Application is hereby made to 
the Town of Brookhaven for 

the application type 
requested. 

By application submittal, the 
applicant does hereby 
authorize employees or 
agents of the Town of 

Brookhaven to enter and 
inspect the project site as 

necessary in conjunction with 
this application. 
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1 I. GENERAL APPLICATION DATA: 
A. PROPERTY LOCATION: 

Suffolk County Tax Map (SCTM) number(s): 

Name of Application: 

Located at#: I ,on the t N r E tS (' W side of: 

Distance: , (' N (' E (' S ( W of: 

Hamlet Post Office: 

Ambulance District: School District: 

Fire District: Property Size: ( Acre (' Sq. Ft. 

Total Area Disturbed on Property (' Acre (' Sq. Ft. 

Present Zoning/Use of Site Proposed Zoning/Use of Site 

Name of Subdivision: 

Subdivision lot Number: 

Scope of Proposed Work: 
(' Yes (No Does the property in question conform to the lot area requirement? 
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B. OWNER/ENTITY CONSENT: (separote sheers moy be used for multiple owners) 

Be advised that I am the owner of record of the property referenced herein and hereby consent to this application. This 
acknowledges that this is not an application for final approval pursuant to Section 276 of the Town Law and waives all time 
limitation except as provided in the Subdivision Regulations in the Town of Brookhaven. By this application, the owner does 
hereby authorize employees or agents of the Town of Brookhaven, in conjunction with this application, to enter and inspect 
the project site as necessary. 

Owner/Entity Name: 

Firm Name: 

Address: Tel#: 

Hamlet: State: I Zip: I Alt Tel#: 

E-mail: Fax#: 

If corporation, name of responsible officer: Title 

IN WITNESS WHEREOF I have hereto set my hand onto this j day of I .1 

Sign By Owner/Officer 

STATE OF NEW YORK ) 
) ss.: 

COUNTY OF SUFFOLK ) 
On the day of in the year before me, the undersigned, personally 
appeared personally known to me or proved to me on the 
basis of satisfactory evidence to be the individual(s) whose name(s) is (are) subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their capacity (ies), and that by his/her/their signature(s) on 
the instrument, the individuals(s), or the person upon behalf of which the individual(s) acted, executed the instrument. 

Notary Public 
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C. APPLICANT/CONTRACT VENDEE/LESSEE 
(If same as owner, state In name field below) 

Name: 

Firm Name: 

Address: 

City: State: / Zip: l Tel#: 

E-mail: Fax#: 

D. PLAN PREPARER 

Firm Name: 

Name: Address: 

City: State: /Zip: j Tel#: 

E-mail: Fax#: 

Removal Of Excess Materials 

Page4of8 

Engineers Certification: : ......... - ... ........ ~ 
The site plan or subdivision submitted to the Board depicts an excess of j r--- l cubic yards, proposed to be 
removed from the premius. (L ·-·-....... . _l 

Name: Phone Number 

E-mail: license Number: 

Signature: Date; 

E. ATTORNEY/AGENT (If applicable): 

Firm Name: 

Name: Address: 

City: State: / Zip: Tel#: 
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II. BOARD OF ETHICS TRANSACTIONAL DISCLOSURE: Case Number: 

A. APPLICANT Application Date: 

Name: 

City: 

E-Mail 

('Yes (' No 

Address: 

State: j Zip: I Tel#: 

Fax#: 

Does any officer of the State of New York, officer or employee of the Town of Brookhaven, officer or 
employee of Suffolk County.officer of a political party in Suffolk County or his or her spouse, brother, 
sister, parent, child, grandchild, or the spouse of any of them have an interest in this application by 
virtue of being the actual applicant, or, by virtue of having an interest in the corporation, partnership, 
or association making such application? 

8. If you checked ''Yes" above, please complete the following section below: 

Interested Party and Nature of Interest: 

Name: Address: 

City: State: j Zip: I 
Title: Department: 

Relationship to Public Officer /Employee and Title if other than Self: 

('Yes ('No 

('Yes ('No 

(' Yes ('No 

(' Yes ('No 

Print Name: 

1. ls the owner of greater than five percent (5%) of the corporate stock of the application when the 
applicant Is a corporation whose stock is listed on the New York or American Stock Exchanges. 

2. The actual applicant, 

3. An Officer, Director, Partner, or Employee of the applicant, or , 

4. Legally or beneficially owns or controls any stock of a non-publicly traded corporate applicant or is 
a member of a partnership or association of the applicant. 

Signature: 

On the __ day of in the year before me, the undersigned, a Notary Public in and for said 
State, appeared personally known to me or proved to me on the basis of 
satisfactory evidence to be the individual(s) whose name(s) is/are subscribed to the within Instrument and acknowledged to me 
that he/she/they executed the same in his/her/their/ capacity(ies), and they by his/her/their signature{s), on the instrument, the 
ndividual(s), or the person(s) upon ;behalf of which the individual(s) acted, executed the instrument. 
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Ill. PROJECT DATA: 
A. IS THE PROPERTY LOCATION WITHIN: 

r ves r No 1. 500' of the boundary of any village or town? 

rYes rNo 2. 500' of any existing or proposed County or State Parkway, Thruway, Expressway or highway? 

rYes rNo 3. 500' of any existing or proposed boundary of any County, State or Federal owned land? 

("Yes ( No 4. 500' of any existing or proposed place of public assembly? 

("Yes tNo 5. 1 SO' of any freshwater wetland system? 

('Yes tNo 6. 100' of any tidal wetlands? 

\ Yes \ No 7. A designated Historic District or Historic District Transition Zone? 

B. PROJECT BACKGROUND: 
\ Yes \No 

\Yes \No 

\Yes (' No 

('Yes r No 

('Yes ('No 

\ Yes \ No 

('Yes \ NO 

t Yes \ No 

(Yes ("' No 

('Yes (' No 

('Yes ( No 

('Yes (' No 

1. Are there any existing covenants or restrictions affecting the premises for which the approval is sought? 

If Yes, please attach a copy certified by the Suffolk County Clerk. 

2. Are there covenants or conditions being offered which would affect the use or development of this 
property? 

3. Is the property Improved with any structures or signs? If Yes. attach a copy of any Certificate of 
Occupancy(s), Certificates of Existing Use(s), and/or Certificate of Zoning Compliance(s) for all of the 
existing structures and/or signs. 

4. ls the property located within the New York State Hydrogeologic Sensitive Zone? 

5. ls the property located within the New York State designated Central Pine Barrens area? 

6. Is there any Pine Barrens Credits being purchased? 

7. Does the owner/applicant own or have any interest in any contiguous property? 
If Yes, list the SCTM numbers below: 

8. Have you applied for Health Department approval for sanitary waste for the proposed use? 

9. Do any Special Districts or utilities service the site? 
If Yes, please explain below: 

10. Will there be any use, manufacture, or disposal of any hazardous materials, and/or ground water 
resources be utilized in any other way other than for normal potable consumption, and/or any air, noise 
or light emissions occur. If Yes, please explain below: 

11. ls the property located on an improved road? 

12. Is the road Town maint;i inPrl? 
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IV. SPECIAL USE PERMITS &VARIANCES: 
A 1. If the proposed project requires a Special Permit. please check the appropriate Board and describe the Special Permit 

request in the space below: 

jrown Board jPlanning Board jzoning Board of Appeals 

81. If he proposed project requires Variances. please check the appropriate Board, state the nature of the request and the 
reason in the space below: 

f Town Board I Planning Board I Zoning Board of Appeals 

2. VARl~NCES REQUESTED: Please check the type of variance request and specify the size proposed: 
[Note: Upon application review, additional variance request(s) may be added by Town Application Examiners.] 

j lot Area I 1st Story Sq. Ft. 

l Lot Width I 2nd Story Sq. Ft. 

I Front Yard Setback I Other 

I Rear Yard Setback 

I Side Yard Setback Minimum Total 

3. List the structure(s) requ iring variance(s): Specify whether each structure is PROPOSED or EXISTING: 

I I 

I I 
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C1. If he proposed project requires an A~nd~t to • Restrictive COYenant. please check the aprropriate Board and 
describe: A) Existing covenant for wTch re Tels sought; B) Description of requested relief; and, C Reason for requested 
relief, in the space below: 

/Town Board [Planning Board l Zoning Board of Appeals 

2. Percentage of current covenant area affected: I %. Proposed percentage of covenant area affected:! %. 

3. Percentage of current buffer area affected: %. Proposed percentage of buffer area affected: 

V. SUBDIVISION/LAND DIVISION: 
A 1. Complete for all subdivision/land division/road improvements 

Deed(s) recorded in the Suffolk County Clerk's Office: 
Date: Uber: 

Number of lots: I 
Page: 

('Yes t No 2. Are there encumbrances or liens against this land other than mortgages? 

(' Yes ( No 3. Will the final plat be filed In sections, or will it cover the entire preliminary layout? 

r Yes (' No 4. Are all the public open spaces shown on the layout to be dedicated for public purposes? 

S. How many acres are to be dedicated for public park or playground purposes? 

%. 



RESOLUTION SUBMISSION 

MEETING OF: December 23, 2008 RESOLUTION NO. 1048-08 

MOVED BY COUNCILMEMBER Constance Kepert 

REVISION: 

SHORT TITLE: AUTHORIZE THE TOWN OF BROOKHAVEN TO ACCEPT ELECTRONIC 
SIGNATURES 

DEPARTMENT: Town Board 

REASON: To expedite documentation process and to prepare to accept documents 
electronically and to reduce the number of paper copies. 

PUBLIC HEARING REQUIRED: NO 

DEPARTMENT OF FINANCE APPROVAL: YES NO 
DOLLARS IN~OL VED: 
DJM:fjb IV 
SEQRA ftEQUIRED: no 
DETERMINATION MADE: POSITIVE NEGATIVE 
FEIS/FINDINGS FILED: 

EXECUTION OF DOCUMENT REQUIRED: 

Present Absent Motion 

Councilmember Fiore-Rosenfeld , 

Councilmember Bonner ~ 
Councilmember Walsh 

Councilmember Kepert /_ 

Councilmember Mazzei . \ 
ft:. 

Councilmember Romaine 

Supervisor Foley 

Aye No Abstain Not 
Voting 



ADO?TED 
BY THE BROOKHAVEN TOWN BOARD 

RESOLUTION NO. 1048-08 

MEETING: December 23. 2008 

AUTHORIZE THE TOWN OF 
BROOKHAVEN TO ACCEPT ELECTRON! 
SIGNATURES 

WHEREAS, New York State has adopted the Electronics Signatures and Records 

Act (ESRA) and the passing of the Electronic Signatures in Global and National Commerce 

Act (US E-SIGN ACT) the Town of Brookhaven is desirous of accepting electronic 

signatures in an effort to expedite the documentation process and to prepare to accept 

documents electronically signed; and 

WHEREAS, the resolution process can be expedited by accepting electronic 

signatures as well as conserving paper by reducing the number of copies needed in the 

process and thereby saving both time and money for the constituents of the Town of 

Brookhaven, 

NOW, THEREFORE, BE IT RESOLVED, by the Town Board of the Town or 

Brookhaven that Town of Brookhaven is authorized to accept electronic signatures in 

accordance with Electronic Signatures and Records Act (ESRA) and Electronic Signatures 

in Global and National Commerce Act (US E-SIGN ACT). 
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MEETING OF: AUGUST 5, 2008 RESOLUTION NO. 258-A 1-07 

MOVED BY COUNCILMEMBER: Connie Kepert 

REVISION 

SHORT TITLE: AMENDING RESOLUTION NO. 258-07 ENTITLED "APPROVAL OF 
APPLICATION FORM FOR ALL TOWN BOARD LAND USE APPLICATIONS" 

DEPARTMENT: P.E.L.M. 

REASON: Pursuant to Chapter 85 of the Town Code, the Town Board must approve the 
application form for land use applications 

PUBLIC HEARING REQUIRED: 

DEPARTMENT OF FINANCE APPROVAL: YES NO 
DOLLARS INVOLVED: None 
SEQRA REQUIRED: no 
DETERMINATION MADE: POSITIVE NEGATIVE 
FEIS/FINDINGS FILED: 

EXECUTION OF DOCUMENT REQUIRED: No 
BAR: pd 

Present Absent Motion Aye No Abstain Not 
Voting 

Councilmember Fiore-Rosenfeld 

Councilmember Bonner 

Councilmember Walsh 

Councilmember Kepert 

Councilmember Mazzei 

Councilmember Romaine 

Supervisor Foley 



RESOLUTION NO. 258-A 1-07 
MEETING: AUGUST 5, 2008 

AMENDING RESOLUTION NO. 258-07 
ENTITLED "APPROVAL OF APPLICATION 
FORM FOR ALL TOWN BOARD LAND USE 
APPLICATIONS" 

WHEREAS, Resolution No. 258-07 approved an application form for all land use 

applications heard by the Town Board; 

WHEREAS, said application form has been updated for all land use applications 

for the Town Board, Planning Board and Planning Division for electronic filing to reduce 

paperwork and paper processing; and 

WHEREAS, said updated application form has been reviewed and approved by 

the Town Attorney's office; 

NOW, THEREFORE, BE IT RESOLVED by th~ Town Board of the Town of 

Brookhaven that Resolution No 258-07 is hereby amended to approve the attached application 

form for all land use applications; and be it further 

RESOLVED that the new application form must be submitted by applicants for all 

land use applications as of September 1, 2008. 



RESOLUTION SUBMISSION 

MEETING OF: FEBRUARY 10, 2009 RESOLUTION NO. 129-09 

MOVED BY COUNCILMEMBER: CONNIE KEPERT 

REVISION 2/5/09 

SHORT TITLE: AUTHORIZATION TO DISBURSE FUNDING FROM THE SARG 
LLC/QUALITY KING DISTRIBUTORS FINANCIAL CONTRIBUTION TO THE 
GREATER BELLPORT SUSTAINABLE COMMUNITY PLAN 

DEPARTMENT: TOWN COUNCIL 

REASON: 

PUBLIC HEARING REQUIRED: 

DEPARTMENT OF FINANCE APPROVAL: YES NO 
DOLLARS INVOLVED: $15,000.00 (TMIS 909) 
SEQRA REQUIRED: no 
DETERMINATION MADE: POSITIVE NEGATIVE 
FEIS/FINDINGS FILED: 

EXEC~N OF DOCUMENT REQUIRED: No 
BAR:p~ 

Present Absent 

Councilmember Fiore-Rosenfeld 

Councilmember Bonner 

Councilmember Walsh 

Councilmember Kepert 

Councilmember Mazzei 

Councilmember Romaine 

Supervisor 

Motion Aye No Abstain 
Not 

Voting 



RESOLUTION NO. 129-09 
MEETING: FEBRUARY 10, 2009 

AUTHORIZATION TO DISBURSE 
FUNDING FROM THE SARG 
LLC/QUALITY KING DISTRIBUTORS 
FINANCIAL CONTRIBUTION TO THE 
GREATER BELLPORT SUSTAINABLE 
COMMUNITY PLAN 

WHEREAS, pursuant to Decision Resolution No. 3A of March 6, 2007, 

Sarg LLC/Quality King Distributors made a financial contribution in the sum of 

$75,000.00 to the Town to partially fund the implementation of the Great Bellport 

Sustainable Community Plan; and 

WHEREAS, the Greater Bellport Coalition has requested that $15,000.00 

be disbursed from the fund for the purchase of two (2) low intensity surveillance 

cameras .for security purposes at the Bellport train station that will be installed and 

maintained for one year; 

NOW, THEREFORE, BE IT RESOLVED by the Town Board of the Town 

of Brookhaven that the Commissioner of Finance is hereby authorized and directed to 

disburse the requested $15,000.00 from the Sarg LLC/Quality King Distributors 

contribution upon the submission of the proper vouchers and bills. 


