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INSTRUCTIONS FOR HIGHWAY EASEMENTS 
 
 

Submit original easement to the Planning Division along with the following: 
 

1. Title certification, certifying as to owner(s), mortgage(s) and lien(s) (must be 
dated within 3 months). If there are mortgages on the property, then the written, 
acknowledged consent of said mortgage holder is required (see Schedule B 
attached to Easement). All liens must be satisfied prior to approval of the 
Easement. 

 
2. Have the Planning Division review and approve the description and forward to 

the Law Department for review and return. 
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